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Important Phone Numbers
(Area Code is 843)

Academic Affairs (Provost) ..................................................................................................................... 661-1281
Academic Divisions

College of Liberal Arts ....................................................................................................................... 661-1286
School of Business ............................................................................................................................. 661-1419
School of Education ........................................................................................................................... 661-1460

Accounting Office ................................................................................................................................... 661-1120
Admissions Office ................................................................................................................................... 661-1231
Alumni Affairs ......................................................................................................................................... 661-1228
Athletics ................................................................................................................................................... 661-1240
Bookstore ................................................................................................................................................. 661-1345
Campus Technology ................................................................................................................................ 661-1335
Career Development ................................................................................................................................ 661-1676
Counseling and Testing............................................................................................................................ 661-1840
Financial Assistance ................................................................................................................................ 661-1190
FMU Main Number ................................................................................................................................. 661-1362
Graduate Programs Office ....................................................................................................................... 661-1284
Health Services ........................................................................................................................................ 673-1844
Honors Program....................................................................................................................................... 661-1371
Housing and Residence Life .................................................................................................................... 661-1330
Library ..................................................................................................................................................... 611-1300
President’s Office .................................................................................................................................... 661-1210
Orientation ............................................................................................................................................... 661-1563
Public and Community Affairs ................................................................................................................ 661-1220
Registrar .................................................................................................................................................. 661-1175
Dean of Students ...................................................................................................................................... 661-1182

Emergency
Campus Police ......................................................................................................................................... 661-1109

Please consult the Campus Directory for additional telephone
numbers and information. Campus Directories are available in

university housing for residential students and in the University Center
for non-residential students.
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ATTENTION INDIVIDUALS WITH DISABILITIES
Effort will be made to ensure that programs and classes will be accessible to individuals with disabilities.

If you require assistance relating to a disability, please contact the Office of Counseling and Testing
(843-661-1840) at least 10 days prior to the beginning of the semester

EQUAL OPPORTUNITY
Francis Marion University offers equal opportunity, admission and educational activities, in compliance
with federally-mandated civil rights legislation and corresponding State of South Carolina legislation.
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PREFACE

Greetings! Your Student Handbook contains valuable information that will assist you while a student at FMU.

You will find information regarding just about everything outside of classes at the University, as well as additional

material about the academic programs.

The only limitation of the Student Handbook is if you do not take the time to read it! Take a few minutes each day

to read the material to become a better-informed campus citizen. Students who read the Student Handbook tend to

make better grades, are more involved, have a better experience, and feel more a part of the institution. You should also

be aware that the Student Handbook is part of your contract with the University. By attending Francis Marion Univer-

sity, you agree to be bound by the policies and procedures described in the handbook. Please read it to know what your

rights and responsibilities are.
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WELCOME FROM THE DEAN OF STUDENTS

Dear Students,

Welcome to Francis Marion University. Whether you are entering Francis
Marion for the first time or returning to continue your education, this is an
experience of a lifetime. A Francis Marion education is like no other--both
academically and socially. Each day will be filled with opportunity, prom-
ise and a true sense of community.

In support of the academic mission, the Division of Student Affairs is
deeply committed to cultivating leaders and providing activities and pro-
grams that complement your classroom experiences. In particular, we will
be diligent in contributing to the quality of your student life as well as
preparing you to assume your place in this ever changing world. For FMU
students, leadership entails not only influencing and inspiring others, but
also building character and practicing sound decision-making.

In keeping with making sound decisions and exploring opportunities, the
Francis Marion University Student Handbook is an invaluable resource. It
outlines the broad array of student organizations, policies and procedures,
and resources. Further, it is especially important that students read the “Student Rights and Responsibilities” section in
this handbook. Each student is held responsible for knowing University policies, procedures, regulations and general
information.

As your Dean of Students and Associate Vice President for Student Affairs, I look forward to personally playing a role
in your achievement and professional growth.

I wish you an exciting, productive, and successful year. Enjoy FMU to the fullest!

Sincerely,

Teresa Johnson Ramey
Associate Vice President for Student Affairs
Dean of Students
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WELCOME FROM THE SGA PRESIDENT

Dear Patriots,

Welcome to Francis Marion University! On behalf of the Student Govern-
ment Association, I welcome you into the next chapter of your lives. I am
excited to see what this year has in store for you and anxious to see how
you will grow over the next year. Francis Marion is a place filled with
opportunities and challenges tailored to fit your dreams. There will be laugh-
ter and strife, victories and defeats, and lessons taught and learned. I en-
courage you to collect each of your experiences at Francis Marion and
build a mountain of memories.

I advise you to take advantage of all of the resources this campus has to
offer. Use the Rogers Library, the tutoring center and technology center in
the Housing Office, the Writing Center in Founder’s Hall, the labs in
Leatherman Science Building, and the Computer Center. Most importantly,
your professors are more than willing to help you. Maintaining a strong
GPA opens doors for you and can only enhance your experience at Francis
Marion University.

Get involved! This campus is overflowing with opportunities that are open to everyone. I encourage you to find your
niche, that thing that makes you happy. Francis Marion has over 40 student organizations waiting for you. I urge you to
get involved. You have the power and the time to design your own dream, construct your own path, and walk your own
journey. Make good use of your time here at Francis Marion.

Finally, Patriots, believe in yourself and develop a sense of pride for our school. Do what needs to be done so that you
can continue to carry the name of FMU with dignity. Let your light shine on this campus and encourage others to do the
same.. I wish you nothing less than a life well lived at Francis Marion University and it is my hope that this year
prevails as the best year of your life. Feed your mind, body, and spirit with positive experiences and know that the SGA
and I are here for you. Remember that nothing worth having is easy, and everything worth keeping is worth working
for. Today is the first day of the rest of your life!

Best wishes,

Shayla O. Williams
SGA President
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UNIVERSITY CALENDAR

FALL SEMESTER, 2009

Aug. 3 Final date for pre-registered students to pay fees for Fall; final payment for Fall
housing due

Aug. 6 New Student Orientation
Aug. 4-24 Continuous registration for Fall semester for currently enrolled students; payment is due

at the time of registration
Aug. 22 Housing opens for new students
Aug. 23 Housing opens for continuing students
Aug. 24 Registration for new and continuing students
Aug. 25-Sept. 1 Drop/Add and Late Registration ($25 late fee)
Aug. 26 Fall classes begin
Sept. 7 Labor Day; university open
Sept. 16 Deadline for students to have FMU Card made (Rogers Library); $15 late charge
Sept. 18 Last day to withdraw from a course without academic penalty
Oct. 1 Last day to apply for graduation for Fall semester
Oct. 9 Midterm
Oct. 12 Fall Break; no classes; university open
Oct. 13 Fall Break; no classes; university open
Oct. 14 Classes resume
Oct. 15 Midterm grades due for first-time freshmen
Oct. 21-30 Advising Period and Priority Pre-registration for Spring semester
Nov. 20 Last day to withdraw from an undergraduate course
Nov. 25 12:30 p.m. – Thanksgiving Holiday begins
Nov. 26-27 University closed for Thanksgiving Holiday
Dec. 7 Fall classes end
Dec. 8 Reading Day
Dec. 9 Exams begin
Dec. 14 Grades due for graduating seniors by noon
Dec. 15 Exams end
Dec. 16 Final grades due by noon
Dec. 18 2:30 p.m. – Commencement Rehearsal
Dec. 19 10 a.m. – Commencement Exercises
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SPRING SEMESTER, 2010
Dec. 14 Final date for preregistered students to pay for Spring classes. Confirm your classes

through the Cashier’s Office or on the web; all financial assistance requirements
must be met; final payment for semester housing due. Continuous registration for
Spring semester for currently enrolled students; payment is due at the time of regis-
tration

Jan. 10 Housing opens for new students and continuing students
Jan. 11 Orientation and registration for Spring semester for new and continuing students; pay-

ment is due time of registration
Jan. 12 Spring classes begin
Jan. 18 Martin Luther King Jr. Holiday; university closed
Jan. 29 Deadline for new students to have FMU Card made (Rogers Library); $15 late charge

after this date
Feb. 11 Last day to withdraw from a course without academic penalty
Mar. 1 Last day to apply for graduation for Spring semester
Mar. 3 Midterm
March 15-19 Spring Break
March 22 Classes resume
March 24-Apr. 2 Advising Period and Priority Pre-registration – Fall semester and Summer terms
Mar. 31 Priority deadline for housing applications and deposit for Fall semester
Apr. 9 Last day to withdraw from an undergraduate course
Apr. 19 Academic Awards
Apr. 20 Student Life Awards
Apr. 26 Spring classes end
Apr. 27 Reading Day
Apr. 28 Exams begin
May 3 Grades due for graduating seniors by noon
May 4 Exams end
May 5 Final grades due by noon
May 7 2:30 p.m. – Commencement Rehearsal
May 8 10 a.m. – Commencement Exercises

LATE SPRING TERM, SUMMER SESSION, 2010
Mar. 24-May 3 Pre-registration for Late Spring for currently enrolled students
May 3 Final date for pre-registered students to pay fees for Late Spring
May 3-10 Continuous registration for Late Spring term for currently enrolled students; payment is

due at the time of registration
May 10 Registration for Late Spring for new and continuing students
May 11 Late Spring classes begin
May 18 Last day to withdraw from a course without penalty
May 24 Last day to withdraw from an undergraduate course
May 28 Late Spring classes end; examinations
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CALEN
DAR

FIRST TERM, SUMMER SESSION, 2010
Mar. 24-May 24 Pre-registration for Summer I for currently enrolled students
May 24 Final date for pre-registered students to pay fees for Summer I
May 24-June 1 Continuous registration for Summer I term for currently enrolled students;

payment is due at the time of registration
June 1 Registration for Summer I for new and continuing students
June 2 Summer I classes begin
June 10 Last day to apply for degree for students completing degree during either summer

term
June 17 Last day to withdraw from a course without academic penalty
July 2 Holiday; university closed, no classes
July 6 Summer I classes end; examinations

SECOND TERM, SUMMER SESSION, 2010
Mar. 24-July 1 Pre-registration for Summer II for currently enrolled students
July 1 Final day for pre-registered students to pay fees for Summer II
July 1-8 Continuous registration for Summer II term for currently enrolled students;

payment is due at the time of registration
July 2 Holiday; university closed; no classes; July 4th observed
July 8 Registration for Summer II for new and continuing students
July 12 Summer II classes begin
July 27 Last day to withdraw from a course without academic penalty
Aug. 3 Last day to withdraw from an undergraduate course
Aug. 12 Summer II classes end; examinations



12 Student Handbook 2009-2010

ABOUT FMU

The University
Founded in 1970, Francis Marion University is one

of South Carolina’s 13 state-supported, coeducational
universities. Classified by the Carnegie Foundation for
Education as a comprehensive university, FMU takes
pride in providing a strong liberal arts foundation in a
broad range of undergraduate majors. The University
also offers two professional schools in education and
business. FMU offers a bachelor’s degree program in
nursing. At the graduate level, FMU offers programs in
business, education and psychology. The School of
Business offers the MBA with a concentration in health
management.

While 95 percent of its students come from South
Carolina, the University enrolls students from 37 states
and 19 foreign countries, allowing students to experi-
ence the diversity of people from other cultures. FMU
has an outstanding faculty of 249 professors – 202 who
are full-time. Nearly 77 percent of full-time faculty
members hold doctoral or terminal degrees from
America’s leading universities, and 48 percent of the
faculty are tenured. The student-faculty ratio is 15 to 1,
and classes are taught by professors, not graduate as-
sistants. The average class size is 23.

FMU has the look and feel of a small, liberal arts
college with all the benefits of a state-supported, com-
prehensive university. FMU offers an excellent learn-
ing environment, small enough to afford students per-
sonalized attention from faculty and staff, and large
enough to let students expand their intellectual curiosi-
ties.

The University is accredited by the Southern As-
sociation of Colleges and Schools (SACS), and a num-
ber of its departments or programs are accredited by
specialized accrediting agencies.

Located about seven miles east of Florence, the
400-acre campus is known for its beautiful foliage and
landscaping. The campus features modern classroom
buildings, laboratories and residence facilities to pro-
vide a safe, comfortable learning environment for stu-
dents. The campus also features a number of recreational
facilities that are available for use by students, faculty,
staff and alumni, and for use in intramural and inter-
collegiate athletic competition. These facilities are set
amongst 100 acres of mixed pine-hardwood and bot-
tomland forests accessed by a series of trails. Several
acres have been set aside as an Arboretum that is being
developed into a resource with many of the native spe-
cies of the area.

Most buildings have been constructed or renovated
since 1970. Facilities are accessible in accordance with
required standards. Though each building has its own
unique design, all are planned for architectural harmony.

One of the busiest places on campus is James A.
Rogers Library, the state’s sixth largest academic li-
brary and the largest academic library in northeastern
South Carolina. It serves as a valuable resource for in-
dividual citizens, business and industry for the entire
region. It houses nearly 400,000 volumes, 1,300 cur-
rent subscriptions, 500,000 microforms, access to more
than 21,000 full-text journals, more than 10,000 elec-
tronic books and 75 electronic databases to access in-
formation from almost anywhere.

The University offers to the community educational
lectures, technical and professional assistance, indus-
trial and economic development and artistic and cul-
tural enrichment. Many cultural activities, including
concerts, lectures, plays, art exhibits and film series,
are offered free to the public. FMU also hosts two of
the region’s largest festivals - the Art’s Alive Festival
in the spring and the Pee Dee International Festival in
the fall.

The FMU Alumni Association has more than
16,000 members with more than half living and work-
ing in the Pee Dee area. Private support comes from
the FMU Foundation, which was organized in 1974 to
provide a means for soliciting and accepting substan-
tial gifts of money or property to build an endowment
fund that promotes the educational mission and wel-
fare of the University. Its primary focus has been to
provide scholarship support for students. The FMU
Foundation is governed by an independent volunteer
board of directors and currently has approximately $17
million in assets.

The Community
Francis Marion University is located just east of

the city of Florence in the beautiful northeastern sec-
tion of South Carolina. Florence is a regional hub of
commerce, agriculture and industry for what is known
as the Pee Dee region of South Carolina, an eight-county
area. The greater Florence area is a thriving center of
125,000 people, while more than 675,000 people cur-
rently live within a 50-mile radius of the city. Florence
is about 80 miles from the state capital of Columbia,
70 miles from the shores of Myrtle Beach, and the
mountains of the Carolinas are only a three-hour drive
to the northwest.
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FMU is named in honor of South Carolina’s Revo-
lutionary War hero, General Francis Marion, who was
nicknamed the “Swamp Fox,” for using the terrain to
outfox the British. General Marion’s work in disrupt-
ing British communications and preventing the organi-
zation of the Loyalists from participating fully in the
battle of King’s Mountain, along with other assaults
and skirmishes, helped to turn the tide of the Revolu-
tionary War in the South. General Marion and his troops
regularly roamed the “Pee Dee” area swamps. Snow
Island, near Johnsonville, S.C., close to where the Pee
Dee and Lynches Rivers converge, was home of the
hero’s hideout.

History
Francis Marion University was founded in 1970

in response to an overwhelming need for a public higher
education institution in the Pee Dee region of South
Carolina. However, the University can trace its history
to 1957 when the University of South Carolina estab-
lished the “freshman center” at the Florence County
Library. In 1961, a permanent campus for USC-Flo-
rence was established seven miles east of Florence on
land donated by the Wallace family, the current loca-
tion of FMU. By 1966, enrollment at USC-F had
reached 350, and community leaders began a move-
ment to establish a four-year institution to better meet
the educational needs of the area. Following a Com-
mission on Higher Education recommendation, Gov.
Robert E. McNair signed into law an act creating Francis
Marion College, effective July 1, 1970. The institution
gained University status in 1992.

The institution has had four presidents:
Dr. Walter D. Smith (1969 to 1983)
Dr. Thomas C. Stanton (1983 to 1994)
Dr. Lee A. Vickers (1994 to 1999)
Dr. Luther F. Carter (1999 to present)

Admission to the University
To be admitted as a freshman at FMU, students

must submit a completed application and non-refund-
able $30 application fee. Students must also submit
official transcripts of high school work and all colleges
(if any) attended and SAT or ACT test scores. Francis
Marion University also requires the completion of 20
units of high school core courses to be admitted. Stu-
dents who have outstanding academic records are en-
couraged to apply.

In evaluating applications, the University consid-
ers high school records, including core courses and
overall GPA, and SAT or ACT scores.

Transfer applicants are required to have a mini-
mum of 22 transferable hours with at least a 2.0 GPA in
order to be admitted. Students who are interested in
transferring should submit transcripts from each col-
lege attended as well as high school transcripts to the
Admissions Office. Students who have fewer than 22
transferable hours will be considered for admission as
freshmen, and, in addition to meeting freshman require-
ments, must have attained at least a C average in their
postsecondary work, as indicated by official transcripts.
Complete information about the admission process may
be found in the FMU Catalog.

University Seal
The University Seal is symbolic of the location,

founding, and purpose of the University.
The river at the center of the design represents the

Pee Dee area of South Carolina.
The Palmetto tree symbolizes the University’s role

in joining the ranks of other colleges and universities
offering educational opportunities to students through-
out South Carolina.

The open book represents the intent of the Univer-
sity to create an atmosphere of free inquiry and to di-
rect its programs toward all qualified students who
would achieve some master of knowledge.

Alma Mater
The Francis Marion University Alma Mater is set

to the melody of Chester by William Billings. It was
the favorite song of Revolutionary War soldiers and,
except for Yankee Doodle, the only famous Revolu-
tionary War tune of American origin. It may well have
been sung by our earliest Patriots on these very grounds.
The writer of the words to the Alma Mater prefers to
remain anonymous.

On hallowed ground where patriots waged their strife,
Here yet today we seek to earn our freedom’s rights.
Our knowledge leads to a quest for truth and light,

By achieving goals we discover purpose for our lives.

Our future shines before us bright and clear.
You give to us the wisdom and the guidance here.

We’ll build a world for all to revere,
Our thanks is due to you, our Alma Mater dear.
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Academic Programs
Undergraduate Degree Programs
Accounting
Art Education
Biology – General
Biology – Environmental Science Option
Biology – Medical Technology Option
Business (General)
Business Economics
Chemistry – General
Chemistry – Environmental Science Option
Computer Science
Early Childhood Education
Economics
Elementary Education
English – Professional Writing Track
English – Liberal Arts Track
English – Teacher Certification Option
Finance
General Studies
History – General
International Studies
Management
Management Information Systems
Marketing
Mass Communication – Broadcast

Journalism Specialty
Mass Communication – Print Journalism

Specialty
Mass Communication – Public Relations

Specialty
Mass Communication – Sports Journalism
Mathematics – Mathematical Sciences Option
Mathematics – Teacher Certification Option
Middle Level Education
Military Science
Modern Languages – French Track
Modern Languages – German Track
Modern Languages – Spanish Track
Music Industry
Nursing – BSN Basic Track
Nursing – RN to BSN Track
Physics – Computational Physics Concentration
Physics – Environmental Science Option
Physics – Health Physics Concentration
Political Science – Criminal Justice Concentration
Political Science – General
Psychology
Sociology – Criminal Justice Concentration
Sociology – General
Theatre Arts – Design Specialty
Theatre Arts – Performance Specialty
Visual Arts – Ceramics Specialty
Visual Arts – Visual Communication
Visual Arts – Painting Specialty
Visual Arts – Photography Specialty

Cooperative Degree Programs
Degrees earned at FMU:
Civil Engineering Technology

(with South Carolina Technical Colleges)
Electronic Engineering Technology

(with South Carolina Technical Colleges)
Medical Technology

(with McLeod Regional Medical Center)

Degrees earned at other institutions:
Aquaculture, Fisheries & Wildlife Biology

(with Clemson)
Engineering – Dual Degree (with Clemson)
Forest Management (with Clemson)

Interdisciplinary Programs
Criminal Justice Concentration (available to Political

Science and Sociology majors)
Environmental Studies (collateral offered for non-science

majors and biology majors)
Gender Studies
Honors Program (Courses only: no major, minor, or collateral)
International Studies
Non-profit Management
University Life

Pre-Professional Programs
Pre-dental
Pre-engineering
Pre-law
Pre-medical
Pre-pharmacy
Pre-veterinary

Graduate Programs
Business Administration
Business Administration – Health Administration Concentration

(with MUSC)
Instructional Accommodation
Learning Disabilities
Psychology – Clinical/Counseling Option
Psychology – School Psychology Option
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ACADEMIC SERVICES

ADMISSIONS
The primary functions of the Office of Admissions

at Francis Marion University are to recruit and admit
new students and assist students in the application and
enrollment process. The Admissions Office is also com-
mitted to providing development opportunities for stu-
dents even after they enroll. Students can develop per-
sonal skills in organization, marketing, public speaking,
and leadership through involvement in the Diplomats (stu-
dent ambassador) program. A select group of students is
chosen each fall on the basis of scholarship, leadership,
and communication skills. Diplomats help recruit stu-
dents to FMU through counseling, presentations to stu-
dents, campus tours, involvement with special events
such as Open Houses, scholarship receptions, and coun-
selor luncheons. Diplomats will participate in a train-
ing program to enhance their knowledge of FMU. The
program also includes presentation skills, interperson-
al skills, and other skills to enhance personal growth
and professional development.

Students who are interested in giving campus tours,
making presentations, calling prospective students, of-
fice management and working with marketing materi-
als to assist in recruiting may apply to the Admissions
Office. Student assistants are trained appropriately.

Campus tours for prospective students are offered
through the Admissions Office at 9 a.m., 11 a.m., and 1
p.m. Monday through Friday. From Sept. 1 until May
31, tours are also offered on select Saturdays. Appoint-
ments should be made for all tours by calling 843-661-
1231. The office welcomes student involvement and
strives for continuous improvement. If you have sug-
gestions or ideas that will help the Admissions Office
serve potential and current students better, please let us
know.

Residency Requirements
State law defines South Carolina residents as “per-

sons who have been domiciled in South Carolina for a
period no less than 12 months with an intention of mak-
ing a permanent home therein or persons domiciled in
South Carolina for less than 12 months who have full-
time employment in the state and the spouse and une-
mancipated minors of such persons.”

Residency Requirements: The legal residence of a
minor is considered to be that of the parent who has
legal custody. Questions concerning residency should
be directed to the Office of Admissions.

Students from certain states in Germany may qualify
to pay in-state tuition through the Sister-State agree-
ment. States included in the agreement are Branden-

burg, Rheinland-Pfalz, and Thuringen. Certain areas in
Australia also qualify. Questions concerning the Sis-
ter-State agreement should be directed to Admissions.

ORIENTATION
Francis Marion University recognizes that the choice

to attend college is one of the most important decisions
a person can make. The University also recognizes that
this decision has an impact upon a student’s entire fam-
ily. In response to this unique time in the life of a stu-
dent and his/her family, parents and/or guardians are
encouraged to attend FMU’s Orientation Program with
their students. Each program includes information re-
garding academic advising and registration. Students
and their families have an opportunity to meet with fac-
ulty, staff, and students during Orientation. Informa-
tion sessions are also provided to assist students as they
prepare for the transition from high school to college.
The Orientation Program is required for all new fresh-
men and transfer students, and there is a fee for partic-
ipating.

PROVOST
The Office of the Provost (chief academic officer of

the University) is responsible for generating and mail-
ing the Dean’s List and President’s List to eligible re-
cipients each fall and spring semester.

President’s List
Any full-time undergraduate student who attains a

grade point average of 3.75 or higher in a given semes-
ter shall be recognized as exceptional and placed on
the President’s List. Any part-time undergraduate stu-
dent who has completed at least 12 hours at Francis
Marion University and who has declared a major shall
be placed on the President’s List for part-time students
at the end of any semester in which the student has com-
pleted at least six semester hours and in which the stu-
dent has attained a grade point average of 3.75 or high-
er.

Dean’s List
Any full-time undergraduate student who attains a

grade point average of at least 3.25 but less than 3.75
in a given semester shall be recognized as distinguished
and placed on the Dean’s List. Any part-time under-
graduate student who has completed at least 12 hours
at Francis Marion University and who has declared a
major shall be placed on the Dean’s List for part-time
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students at the end of any semester in which the stu-
dent has completed at least six semester hours and in
which the student has attained a grade point average of
at least 3.25 but less than 3.75.

REGISTRAR
The Office of the Registrar is the location in which

all academic records of the University are kept. In ad-
dition to record keeping, the Office of the Registrar is
in charge of the following programs, activities, and
policies.

Honor Graduates
Any student who completes degree requirements with

a grade point average on all work from 3.50 to 3.74
shall be granted his or her diploma cum laude. Any stu-
dent who completes degree requirements with a grade
point average of 3.75 to 3.89 shall be granted his or her
diploma magna cum laude. Any student who completes
degree requirements with a grade point average of 3.90
or higher shall be granted his or her diploma summa
cum laude.

In order for a student who has credits transferred from
another institution to receive his diploma cum laude,
magna cum laude or summa cum laude, he or she must
have attained the required grade point average on all
work taken at Francis Marion University and attained
the required grade point average on all University work,
including that taken at other institutions. To be consid-
ered for honors, a student must complete a minimum
of 60 credit hours at FMU.

Change of Name or Address
Each student is responsible for maintaining commu-

nication with the University and keeping on file with
the Office of the Registrar at all times any change in
name and current address, including zip code and tele-
phone number. Failure to do so can cause serious de-
lays in the handling of student records and important
correspondence. Information regarding advising and
pre-registration will be mailed to the local address for
those students who are currently enrolled. Because of
its nature and purpose, campus housing may not be re-
garded as a student’s permanent home address.

FERPA/Directory Information
The Family Educational Rights and Privacy Act

(FERPA) of 1974 permits the release of “directory in-
formation” without a student’s consent.

Francis Marion University has designated the follow-
ing items as directory information: student’s name, ad-
dress, telephone listing, date and place of birth, photo-
graph, major field of study, participation in officially
recognized activities and sports, weight and height of
members of athletic teams, dates of attendance, degrees

and awards received, most recent previous educational
institution attended, and eligibility for honor societies.

Directory information can be published in a campus
directory and other University publications and may
be released to the mass media for publication (for ex-
ample, Dean’s List, President’s List, commencement
list, etc.). A student who does not want this informa-
tion released must make a request in writing to the Of-
fice of the Registrar within two weeks after the first
day of class. The request for non-disclosure must be
filed each term of enrollment.

What Constitutes a Student Record
Student records are those created to assist the offices

of Admissions, Financial Assistance, Records, the Reg-
istrar, or Student Affairs in their support of basic insti-
tutional objectives and include any records with stu-
dents’ names (files, documents, and materials in what-
ever medium) which contain information that identi-
fies a person.

Disclosure of Educational
Record Information
1. Francis Marion University shall obtain written

consent from students before disclosing any
personally identifiable information from their
educational records (with the exceptions listed
below). Such written consent must:
a. specify the records to be released.
b. state the purpose of the disclosure.
c. identify the party or class of parties to whom

disclosure may be made.
d. be signed and dated by the student.

2. Francis Marion University must disclose
educational records or components thereof to
students who request information from their own
records.

3. Francis Marion University may disclose educa-
tional records or components thereof without
written consent of students to:
a. Authorized representatives of the following

for audit or evaluation of federal and state
supported programs, or for enforcement of
or compliance with federal legal require-
ments which relate to those programs.

b. State and local officials to whom disclosure
is specifically required by State Statute
adopted prior to Nov. 19, 1974.

c. Veterans Administration officials.
d. Other school officials within the institution

determined by the institution to have a
legitimate educational interest.

e. Officials of other institutions in which a
student seeks or intends to enroll on the



Student Handbook 2009-2010 17

condition that Francis Marion University
makes a reasonable attempt to inform the
student of the disclosure.

f. Persons or organizations providing financial
aid to students, or determining financial aid
decisions concerning eligibility, amount,
condition, and enforcement of terms of said
aid.

g. Organizations conducting studies for, or on
behalf of, educational agencies or institu-
tions to develop, validate, and administer
predictive tests, to administer student aid
programs or to improve instruction. Those
organizations may not disclose personally
identifiable information on students, and
information secured must be destroyed when
no longer needed for their projects.

h. Accrediting organizations carrying out their
accrediting functions.

i. Parents of a student who have established
that student’s status as a dependent accord-
ing to Internal Revenue Code of 1954,
Section 152.

j. Persons in compliance with a judicial order
or a lawfully issued subpoena, provided that
Francis Marion University makes a reason-
able attempt to notify the student in advance
of compliance. Francis Marion University is
not required to notify the student if a federal
grand jury subpoena, or any other subpoena
issued for a law enforcement purpose, orders
Francis Marion not to disclose the existence
or contents of the subpoena.

k. Persons in an emergency, if the knowledge
of information, in fact, is necessary to
protect the health or safety of students or
other persons.

l. An alleged victim of any crime of violence
of the results of any institutional disciplinary
proceeding against the alleged perpetrator of
that crime with respect to that crime.

m. Parents of a student under the age of 21 who
is found in violation of the University
Alcohol and Other Drug Policy (in accor-
dance with federal law).

4. Francis Marion University may release without
written consent those items specified as public or
directory information for students who are
currently enrolled, provided the following
conditions are met prior to disclosure:
a. Francis Marion University informs the

students of information or categories
designated as public or directory informa-
tion.

b. the students be given the opportunity to
refuse disclosures of information for any or
all categories of directory information.

c. the students be given a reasonable period of
time in which to state such refusals in
writing.

5. Francis Marion University may release without
written consent those items designated as public
or directory information on any student not
currently enrolled unless that student, at his/her
last opportunity as a student, requested other-
wise.

6. Francis Marion University may also disclose
personally identifiable information from a
student’s educational records to a third party if
the eligible student has signed and dated a
written consent form which is presented to a
school official by the third party.

7. Francis Marion University is responsible for
informing parties to whom personally identifi-
able information is released that recipients, as a
general rule, are not permitted to disclose the
information to others without the written consent
of the students. An example of such wording
follows:
“The attached information has been forwarded to
you at the request of the student with the
understanding that it will not be released to other
parties. The Family Educational Rights and
Privacy Act of 1974, as amended, prohibits
release of this information without the student’s
written consent. Please return this material to us
if you are unable to comply with this condition
of release.”

8. Terms under which Francis Marion University
may disclose information to parents of students
are:
a. by obtaining the student’s written consent if

the student is independent.
b. by establishing the student’s dependency as

defined by Internal Revenue Code of 1954,
Section 152.

Social Security Number/
Student Identification Number

The Privacy Act of 1974 (U.S. Public Law 93-579,
Sect.7) requires that we notify students that disclosure
of their social security number (SSN) is voluntary. But
students should know that Francis Marion University
uses the SSN as their student identification number and
all University records are kept using this number for
identification. The Swamp Fox Web for Students (on-
line registration) system requires students to enter their
SSN and a password for entry. If students do not wish
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Commencement Announcements
Announcements for Commencement Exercises may

be ordered through the Patriot Bookstore but not be-
fore the semester during which degree requirements are
expected to be completed. No order may be processed
until after the date for applying for degree is prescribed
by the University calendar. If, at the Registrar’s instruc-
tion, an order is not processed, full refund will be made
by the Patriot Bookstore.

Application for Degree
Undergraduate students: All undergraduate students

must complete a graduation application in order to be
considered a graduation candidate. Degree applications
are available in the Registrar’s Office, room 118, Stokes
Administration Building.

Graduate students: All graduate students must com-
plete a graduation application in order to be considered
a graduate candidate. Degree applications are available
in the department of the student’s major.

Undergraduate and graduate students must complete
an application for degree on or before the following
deadlines: For the December graduation, the last day
to apply for graduation is October 1; for the May gradu-
ation, the last day to apply for graduation is March 1;
and for the August graduation, the last day to apply for
graduation is June 10.

In the event that degree requirements are not met,
reapplication for graduation is necessary. Only students
who have completed all degree requirements may par-
ticipate in the commencement exercises.

Veterans’ Affairs
All veterans should contact the Registrar’s Office for

assistance with Veterans’ Affairs issues.

University Life
The University Life program at Francis Marion Uni-

versity is designed to help entering students learn the
necessary academic, cultural, social, and technological
skills needed to succeed in the University environment.
Classes in the program are taught in sections by spe-
cially trained faculty from all areas of the University.
Other first-semester students may enroll in the course,
receiving elective credit but not General Education
credit, on a first-come, first-served basis.

to disclose their SSN, they can apply for a special iden-
tification number in person in the Registrar’s Office,
Stokes Administration Building room 118.

Parental Notification of Alcohol
Policy Violations

In accordance with the Family Educational Rights
and Privacy Act, Francis Marion University has the right
to notify parents or legal guardians of a student under
the age of 21 years who has been involved in a viola-
tion of University policy, local, state or federal law
governing the use or possession of alcohol or controlled
substances. Notification is dependant upon the situa-
tion and at the discretion of the sanctioning body.

Privacy Rights of Students
Students have the right to:

a. Inspect and review information contained in
the student’s educational records.

b. Request the amendment of the student’s
educational records to ensure that they are
not inaccurate, misleading, or otherwise in
violation of the student’s privacy or other
rights.

c. Consent to disclosure, with certain excep-
tions specified in the Family Educational
Rights and Privacy Act of 1974 (FERPA), of
personally identifiable information from
educational records.

d. May secure a copy of Francis Marion
University’s policy on student’s educational
records by making the request at the
Registrar’s Office. All student records are
maintained in the Registrar’s Office located
in the Stokes Administration Building.

e. May file complaints with the Department of
Education concerning alleged failures by
Francis Marion University to comply with
the Privacy Act. Written complaints should
be directed to The Family Policy Compli-
ance Office, U.S. Department of Education,
600 Independence Avenue, SW, Washington,
DC 20202-4605; 202-260-3887, FAX: 202-
260-9001.

Review of Academic Records
Students have the right to inspect and review infor-

mation contained in their educational records. Students
wishing to review their records must make a written
request to the Registrar listing the item or items of in-
terest. These records will be made available within 45
days of the request. The written institutional policy
concerning the Family Education Rights and Privacy
Act is housed in the Registrar’s Office.
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FINANCIAL & BUSINESS
SERVICES

FINANCIAL ASSISTANCE
It is recognized that the costs of higher education are

a significant addition to one’s budget. The mission of
the Office of Financial Assistance is to provide access
and retention opportunities for students choosing to
pursue a course of study at Francis Marion University.
This is met by (1) providing information services to
prospective students and their families, (2) assisting
students and their families in the financial assistance
application process, (3) determining eligibility for as-
sistance and making financial assistance awards, and
(4) facilitating the timely delivery of financial assis-
tance proceeds to students.

General program descriptions and application infor-
mation can be found in the University Catalog. More
detailed information is available by contacting the Of-
fice of Financial Assistance or by visiting our website
at www.fmarion.edu.

ACCOUNTING/CASHIER
The Accounting and Cashier’s Offices can assist you

with questions about your semester or monthly bills,
FMU card, financial assistance check, and other finan-
cial matters. We also will help you with registering your
vehicle and with scholarships from outside organiza-
tions. Following are some of the many services we pro-
vide to students:

Check Cashing
FMU students with valid FMU cards may cash per-

sonal checks for up to $50 in the Cashier’s Office. The
information on the check must include a local street
address. There is a $30 charge for dishonored checks.

Payroll Checks
Students who are employed by FMU may pick up

payroll checks in the Cashier’s Office according to the
payroll schedule. Schedules are distributed at the be-
ginning of each year by the Office of Accounting. Stu-
dents must present a valid FMU card before checks will
be released or cashed. FMU, Sodexho (Dining Servic-
es) and Follett (Bookstore) payroll checks for students
living on campus may be cashed in the Cashier’s Of-
fice.

Semester Bills
The Accounting Office mails Fall and Spring semes-

ter bills along with registration instructions to pre-reg-
istered students’ home addresses approximately four
weeks prior to the beginning of the term. Please pay
close attention to the payment deadlines in the regis-
tration instructions. An electronic bill for the semester
may be viewed once a student is registered in classes
for the semester. The fall semester cannot be viewed
until fees are determined by the Board of Trustees, usu-
ally in mid-July.

Monthly Statements
The Accounting Office mails a statement of charges

around the 15th  each month to currently enrolled stu-
dents who owe balances. The statements are mailed to
students’ home addresses.

Refund or “Change” Checks
Refunds that result from dropping a course, withdraw-

ing, or overpayments and change checks from excess
financial assistance are processed by the Accounting
Office. Students with valid FMU cards may pick up
their checks in the Cashier’s Office. Students who have
direct deposit will have their funds deposited electron-
ically into their designated bank account. Emails are
sent to students who have valid addresses on record
each time a check or direct deposit is processed for them.
If checks are not picked up within a week, they are
mailed to students’ home addresses. For Housing and
Dining refunds, please refer to the contract and terms
periods section of this Handbook.

Traffic Ticket Appeals
Students may appeal traffic violations within 14 cal-

endar days of the date of the ticket in the Accounting or
Cashier’s Office. After 14 calendar days, the fine for
the ticket doubles, and it cannot be appealed (see Cam-
pus Police section).

Outside Scholarship Credits
The Accounting Office processes scholarship checks

from civic organizations and industries for students.

Third Party Billings
Civic organizations or industries who wish to pay

for a student’s fees and want to be billed may set up a
third party billing account through the Accounting Of-
fice. A letter on company or organization letterhead in-
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cluding the student’s name, social security number,
amount of the award, and any stipulations must be sub-
mitted to the Accounting Office at least two weeks in ad-
vance of registration.

Vehicle Registration
Any student who brings a vehicle on campus must reg-

ister that vehicle and pay $15 for a parking decal. Vehi-
cles may be registered when paying semester bills or in
the Cashier’s Office during the semester. If you live on
campus, be sure to obtain a residential student decal which
will allow you to park in housing areas (see Campus Po-
lice section).  Students who change their residential sta-
tus must exchange their decals with the Cashier’s Office.
Student decals expire on Aug. 31.

Temporary Parking Decals
Students with valid decals who drive another vehicle

on campus that does not have a decal must register the
new vehicle in the Cashier’s Office or Campus Police and
receive a temporary decal. There is no charge for the tem-
porary decal, and it is valid for up to 10 days (see Cam-
pus Police section). The person requesting a temporary
decal must have a vehicle permanently registered on cam-
pus for the current semester.

Student Activity Travel
When a student life activity involves travel by students,

certain costs are reimbursable – meals and lodging, for
example. In order to receive reimbursement, a travel re-
quest form should be picked up in the Accounting Office.
Complete the form and attach all receipts, gather appro-
priate signatures through the Dean of Student’s Office or
an academic office, then the Accounting Office will pro-
cess a check for the student.

Foreign Students’ Tax Information
Foreign students must report wages, scholarships, and

waiver income to the Internal Revenue Service. The Ac-
counting Office prepares
1042-S forms to report this income. For information about
working on campus, please contact the Coordinator of
International Student Affairs in the Smith University Cen-
ter, room 205.

Students Tax Information
As required by the Tax Relief Act of 1997, the Account-

ing Office mails 1098T forms to students’ home address-
es by the end of January each year. The Act also requires
Francis Marion University to report this information to
the Internal Revenue Service. The 1098T form contains
billing and financial assistance information to help stu-
dents and/or parents when determining their eligibility
for the Hope Scholarship tax credit or the Lifetime Learn-
ing tax credit.

Perkins Loans
If a student is awarded a Perkins Loan, he or she should

contact the Perkins Loan Officer in the Accounting Of-
fice to complete the required documents. Any Perkins
Loan borrower who drops below half time enrollment at
FMU, graduates, or transfers should call 843-661-1125
to make an appointment to complete the required exit in-
terview paperwork. Although repayment is managed by
our billing provider, the FMU Perkins Loan Officer over-
sees the process throughout the life of the loan.

NOTES
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ATHLETICS
ATHLETICS

FMU is affiliated with the National Collegiate Ath-
letic Association (NCAA) and is a charter member of
the Peach Belt Conference (PBC). Two of the
University’s sports programs (men’s golf and women’s
soccer) compete as NCAA Division I independents,
while the other 10 programs compete in Division II
Peach Belt Conference. Plans have been discussed to
possibly move the entire athletic program to Division I
membership in the next few years. The Peach Belt Con-
ference consists of the following institutions: Armstrong
Atlantic State University, Augusta State University,
Clayton State University, Columbus State University,
FMU, Flagler College, Georgia College & State Uni-
versity, Georgia Southwestern State University, Lander
University, North Georgia College & State University,
University of  Montevallo, UNC Pembroke, and USC
Aiken.

The Francis Marion University athletic teams are
known as the Patriots, and the University colors are
red, white, and blue. FMU offers 12 intercollegiate
sports: women’s basketball, cross country, tennis, soc-
cer, softball, and volleyball and men’s basketball, base-
ball, cross country, golf, tennis, and soccer.

For more information concerning individual teams
and/or tryouts, contact individual coaches in the ath-
letic department.

FMU students are admitted free to regular-season
home sporting events with their FMU (ID) Card.

Sports Information
The associate athletic director for media relations and

marketing (sports information director) is responsible
for communicating the story of Francis Marion Uni-
versity athletics to its various publics – on and off cam-
pus – by establishing and increasing awareness of Uni-
versity programs, policies, opportunities, goals, and
achievements. Major functions include the areas of
publications, sports information services, photography,
and advertising marketing.

To provide consistent, accurate information to the
mass media, the Sports Information Office serves as
the University’s centralized source of information. In
order to coordinate the flow of information, the Sports
Information Office has established uniform procedures
in preparing and releasing statements and sports releases
so that the media will receive an organized flow of in-
formation that is consistent in style, quality and con-
tent.

Cheerleaders
The Francis Marion University Cheerleaders are

known for their spirit and enthusiasm. The coach(es)
hold open tryouts in the Fall semester of each year and
freshmen are eligible to try out for the squad. In order
to tryout, a candidate must have a 2.3 cumulative grade
point average or be a new student approved for admis-
sion.  The candidate must also have cheer, dance and
stunting experience; tumbling is optional.

The FMU Cheerleaders perform during the NCAA
basketball season for the women’s and men’s teams.
Cheering for a game consists of sideline chants and full
half-time routines. Practices are  held two times a week
in the evenings during the basketball season. Two cap-
tains are chosen each season by the coach based on
grade point average, leadership and seniority.

All announcements for the FMU cheerleading squad
will be posted on the FMU Student Affairs website at
www.fmarion.edu/students/cheerleading, in the Univer-
sity newspaper and on all bulletin boards on campus.

NCAA Position on Gambling
The NCAA opposes all forms of legal and illegal

sports wagering. Sports wagering has the potential to
undermine the integrity of sports contests and jeopar-
dizes the welfare of student-athletes and the intercolle-
giate athletics community. Sports wagering demeans
the competition and competitors alike by a message that
is contrary to the purposes and meaning of “sport.”
Sports competition should be appreciated for the in-
herent benefits related to participation of student-ath-
letes, coaches and institutions in fair contests, not the
amount of money wagered on the outcome of the com-
petition.

For these reasons, the NCAA membership has
adopted specific rules prohibiting athletics department
staff members and student-athletes from engaging in
gambling activities as they relate to intercollegiate or
professional sporting events.
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STUDENT SERVICES

STUDENT AFFAIRS
The Office of Student Affairs consists of several of-

fices which are listed independently in this and previ-
ous sections. These include the Dean of Students Of-
fice, Campus Recreation Services, Career Development,
Counseling and Testing, Student Health Services, Mul-
ticultural and International Student Affairs, Student
Activities and the University Center. The Vice Presi-
dent for Student Affairs supervises all aspects of the
Office of Student Affairs, with assistance from the Dean
of Students.

DEAN OF STUDENTS OFFICE
The Dean of Students is responsible for providing

leadership and oversight to several aspects of student
life at FMU, including the Office of Student Activities,
Campus Recreation Services, Multicultural and Inter-
national Student Affairs, and the University Center. Ad-
ditionally, the Dean of Students administers the Stu-
dent Disciplinary System (Judicial Affairs) and co-ad-
vises the Student Government Association. The Assis-
tant Deans provide support to the Dean with judicial
affairs, SGA, crisis management, leadership develop-
ment, and other special projects.

CAMPUS RECREATION SERVICES
The Office of Campus Recreational Services (CRS)

strives to enhance, among the members of the FMU
community, fitness and wellness, knowledge, personal
skills and enjoyment through a variety of programming
options. CRS provides opportunities for a variety of
activities that may contribute to individual physical fit-
ness and wellness; opportunities for cooperative and
competitive play activity in game and non-game form;
and access to quality facilities, equipment and programs.

Intramural Sports
The Intramural Program provides an extensive com-

petitive sports program through a wide range of activ-
ities designed to meet the needs and desires of the ma-
jority of students.

Students, faculty and staff are invited to compete in
individual, dual and team sports. Competition has been
organized in several sports ranging from basketball and
flag football to table tennis and billiards. Team and in-
dividual awards are given in each sport. The Intramu-
ral Handbook and list of rules are available on the FMU
web page.

UNIVERSITY CENTER & RECREATION
FACILITIES

The Director of the Smith University Center (UC)
manages the operations of the activity and meeting ar-
eas in the Smith University Center, the outdoor recre-
ational pool, outdoor recreational facilities, and sum-
mer programs. Recreational and athletic facilities in-
clude a 3000-seat gymnasium (with two practice bas-
ketball courts available for recreational use), an eight-
lane swimming pool with three diving boards, a sauna,
four racquetball courts, locker rooms, game room with
billiards and table tennis, and a fitness room with vari-
ous exercise equipment.

Exterior recreational facilities include Kassab Ten-
nis Courts (available when not in use by the FMU ten-
nis team), an intramural activity field, outdoor basket-
ball courts, outdoor sand volleyball court, and an out-
door recreational pool.

To use the University Center or other campus recre-
ation facilities, students must be in possession of their
valid FMU ID Card. Students may host one guest in
the recreation facilities. Guests must have positive iden-
tification, must register at the University Center Infor-
mation Desk or upstairs in Room 205, be over 18 years
of age, and abide by all University policies and proce-
dures. Students are responsible for the actions of their
guests.

Faculty and staff members may register for a family
pass, allowing members of their immediate, dependent
family living in the household to use the recreation fa-
cilities. The $15 annual fee must be paid in the Ac-
counting Office in Stokes Administration Building. The
faculty or staff member will be issued the family
pass(es) upon presentation of the paid receipt to the
Office of Student Affairs or the Director of the Univer-
sity Center in UC 205 during normal business hours.

A limited number of lockers are available for annual
rental. Faculty, staff and students who are interested in
renting a locker must apply at the Office of Student
Affairs to confirm availability. Once availability has
been confirmed, the renter must pay the annual fee at
the Accounting Office in Stokes Administration Build-
ing and present the paid receipt at the Office of Student
Affairs to receive their lock and assignment. The fee
for annual locker rental is $10, renewable in August. If
a locker is not renewed by the renewal deadline, all
items contained in it will be considered abandoned and
the locker will be made available to other renters. Each
renter will be provided a combination lock for use on
the locker. Only University issued locks may be used;
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all other locks will be removed and discarded. Renters
must maintain their locker in a sanitary condition that
does not present a nuisance to other patrons. Faculty
and staff members are issued lockers in the Faculty and
Staff locker rooms; student lockers are available in the
student locker rooms. First priority is given to renew-
ing patrons; all other lockers are available on a first-
come basis.

Reserving space in the UC
The University Center is available for reservation by

student organizations for meetings, gatherings or danc-
es. Five meeting rooms, a commons area, and other
spaces are available on a first-come, first-served basis.
All reservations must be placed at least two weeks in
advance to be considered. The following procedure is
to be followed for reserving rooms:
1. Secure a Facilities Reservation Request form from

the Dean of Students Office in room 205 of the
UC. (Space reservation forms are also available
for use of other University buildings.)

2. Complete the form. Request assistance, if neces-
sary. To check  the availability of space, please
contact the Dean of Students Office.

3. Complete a Campus Service Request form if
service other than the normal setup is needed.
These forms also should be completed two weeks
in advance.

4. If food is to be served, contact the Dining Services
Director.

5. Confirmation of the room reservation will be
made by the Director of the University Center or
the chairperson of the Space Committee.

6. Direct any questions to the Dean of Students
Office (661-1182) or the Director of the Univer-
sity Center (661-1189).

UC hours of operation
Please note that these hours are subject to change.

Please call 661-1189 for the most up-to-date informa-
tion.

Building Hours
Mon.-Thurs. ................................. 8 a.m. – 11 p.m.
Friday ........................................... 8 a.m. – 10 p.m.
Saturday ....................................... 10 a.m. – 9 p.m.
Sunday .......................................... 1 p.m. – 9 p.m.

Information Desk, Game Area, Gym, Fitness Room,
Racquetball Courts

Mon.-Thurs. ..................... 11:30 a.m. – 10:30 p.m.
Friday ................................. 11:30 a.m. – 9:30 p.m.
Saturday ...................................... 12 p.m. – 8 p.m.
Sunday ..................................... 1 p.m. – 8:30 p.m.

Indoor Swimming Pool, Sauna
Mon.-Fri. ....................................... 1 p.m. – 5 p.m.
Sat. and Sun. ................................. 1 p.m. – 5 p.m.

Please help us keep your University Center clean and
place trash in the proper receptacles. Do not sit on, or
place food and drink on the game tables. Do not jump
or stand on the furniture. The University Center is a
great place to relax, meet with friends and socialize.

Outdoor Recreational Pool
The outdoor recreational pool is located in Freedom

Field adjacent to the FMU Village Apartments. The pri-
mary purpose of the outdoor pool is for recreational
use by members of the FMU community. The follow-
ing policies and procedures have been developed to
provide a safe and enjoyable environment that meets
state and industry standards.

The outdoor pool will generally open in mid-April
and close mid-September. The opening and closing
dates of the pool are subject to weather patterns. In-
clement weather, staff availability, and other unfore-
seen issues may cause the daily schedule to be altered.
A certified lifeguard must be on duty any time the pool
is open and available for use.

The outdoor pool may be used by the students, fac-
ulty, and staff members of Francis Marion University.
Additionally, active members of the FMU Alumni As-
sociation may use the pool. Students may host one guest
in the pool area, who must be accompanied by the stu-
dent at all times. Family members of faculty and staff
members may utilize the outdoor pool with a paid fam-
ily pass. A parent or guardian must accompany non-
students under the age of 18 years old. A valid FMU
Identification Card, Alumni Association Membership
Card, or a valid Family member pass (if not accompa-
nied by a member of the FMU community) is required
for entry into the pool area.

Generally, the outdoor pool is available for open rec-
reation use by authorized members of the FMU com-
munity and their guests. The pool is available for pri-
vate usage by officially recognized student organiza-
tions one night per week (usually Monday) with prior
reservations. Reservations should be made through the
Director of the University Center. The pool may be re-
served for a two-hour period at the cost of $50 per hour.
If more than 75 guests are present, an additional life-
guard is required at the additional cost of $20 per hour.
Private functions are limited to 150 persons. All per-
sons in attendance are required to adhere to all pool
rules as well as all regulations, policies, and procedures
of Francis Marion University.

The pool may be reserved for official University
functions as deemed appropriate.

Sound systems may not be used at the pool unless
approved by the Director of the University Center. When
approved, the volume of sound systems must be at a
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ty does not provide insurance coverage for individuals
using recreational facilities and that individuals not
having appropriate health coverage are strongly advised
to acquire health insurance prior to exposing themselves
to possible injury.

Participants must follow the directions of the life-
guard or other University personnel on duty at the pool.
Failure to abide by this directive may result in removal
from the pool area and future denial of access, as well
as other appropriate measures. The lifeguard is autho-
rized to close the pool due to inclement weather, me-
chanical failure, health risks, or other unforeseen cir-
cumstances.

A complete copy of the rules and regulations con-
cerning pool operations, including information about
lifeguard responsibilities and maintenance procedures,
is available in the Director of the University Center of-
fice in the Smith University Center.

Have fun but be thoughtful!
Francis Marion University is not responsible for in-

juries received by anyone while playing or practicing
sports on the FMU campus. All individuals are request-
ed to have physician’s approval before beginning an
exercise program. All participants should confer with
their insurance carrier to make sure they are covered or
consult with Student Health Services for insurance in-
formation. Users of the gym and racquetball courts must
wear smooth-sole tennis shoes as any others will dam-
age courts. Anyone not wearing proper shoes will be
asked to leave the courts.

CAREER DEVELOPMENT
The Office of Career Development (OCD) supports

the educational goals of the University mission state-
ment by helping students and alumni learn about the
career development process as a life skill and how to
apply it to individual circumstances, providing oppor-
tunities for experiential learning, and serving as a link
from college to the world of work.

Career Planning and Counseling Services
Individual career planning appointments are avail-

able in the Office of Career Development. The staff
provides guidance, direction, support and resources.

The Office of Career Development provides work-
shops each semester that cover topics on resume writ-
ing, interviewing skills and job search techniques. Mock
interview sessions are available on an individual basis
by appointment and are designed to help students im-
prove their interview skills. Practice interviews provide
a thorough and constructive evaluation of interview
skills in a comfortable counseling environment.

DISCOVER is a career guidance program available
through the Office of Career Development. Many stu-
dents use DISCOVER to get quick information and facts

minimal level so music may not be heard beyond the
pool area.

In accordance with the South Carolina Department
of Health and Environmental Control regulations as well
as to ensure a safe recreational environment, the fol-
lowing rules have been established for participants us-
ing the pool:
• Swimming is allowed only when a lifeguard is

on duty.
• There should be no running, boisterous or rough

play in the poolor around the pool area.
• No person under the influence of alcohol or drugs

should use the pool.
• There should be no spitting or blowing of nose in

pool.
• Persons with communicable disease should not en-

ter the pool.
• Persons with skin, eye, ear or nasal infections should

not enter the pool.
• No animals or pets allowed in the pool.
• No glass allowed in the pool or on the deck.
• No children should be in the pool without supervi-

sion.
• Pool hours will vary with the season and will be post-

ed at the pool area.
• The maximum number of swimmers allowed in the

pool is 75.
• A first aid kit is located with the lifeguard.
• An emergency phone (or other notification device)

is located with the lifeguard.
• Food and beverages are not allowed within six feet

of the pool.
• Swimmers must wear appropriate swimming attire.
• Any flotation devices used must be U.S. Coast Guard

approved.
• Swimmers must shower before entering pool.
• Shallow water – no diving allowed.
• Smoking is not allowed in the pool area.
• Radios and other musical devices (CD players, tape

players, MP3 players, etc.) may be used with per-
sonal headphones only.

• Speakers may not be used unless approved by the
Director of the University Center.
Participants using the pool must understand that par-

ticipation in recreational activities involves certain in-
herent risks of personal injury. The use of equipment,
facilities, and premises of Francis Marion University
by persons participating in recreational activities shall
constitute acceptance of that risk regardless of the na-
ture of the injury. The participant must agree that the
University, its officers, employees, and agents shall not
be liable for any injury, loss, or damage sustained or
suffered by persons participating in recreational activ-
ities at the University, whether caused directly or indi-
rectly by negligence or fault of Francis Marion Univer-
sity, its officers, employees or agents. The participant
must further understand that Francis Marion Universi-
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about certain career fields. Others take one or all four
of the assessment inventories available to gain an idea
of careers that are related to their unique interests, abil-
ities and experiences as well as their academic majors.

Employment Opportunities
On the job board outside the Office of Career Devel-

opment, students can learn about full-time, part-time,
and on-campus job opportunities as well as internships.
Students who register with our online job and resume
service, provided in partnership with College Central
Network, can view jobs via the web. Students can also
upload resumes to the online service and make their
resumes available to over 100 employers that use this
resource to locate potential employees.

The Office of Career Development coordinates three
recruiting events each year designed to provide oppor-
tunities for students to meet and network with employ-
ers and gather information about career opportunities
within their chosen fields.

Career Resources
The Office of Career Development houses a diverse

collection of career resources to assist students as they
explore careers, research employers, and develop over-
all job search skills. A small computer lab is contained
in the Office of Career Development. Students are wel-
come to use this facility to research employers, com-
pose resumes and cover letters, or take the DISCOVER
career assessment.

Volunteer Services
The Office of Career Development, in response to

the needs and interests of students as well as the com-
munity, encourages Francis Marion University students
to become involved in a variety of volunteer programs.
The possibilities for student involvement are unlimit-
ed. Volunteer agencies need assistance in settings such
as hospitals, recreation centers, preschools, tutorial pro-
grams, public schools, and social services programs.
Students interested in volunteering are encouraged to
attend the Volunteer Fair in the fall and/or to obtain
information from the Volunteer Resources Notebook
in the Office of Career Development.

Job Development
One responsibility of the Office of Career Develop-

ment is to help assure that job opportunities are made
available to students and alumni. OCD actively works
to foster and maintain positive relationships with the
surrounding business community. Many state, regional
and national employers attend our Job Fair Expos and
post job announcements with our office. In addition,
OCD continually seeks to develop relationships with
new employers in order to maximize employment op-
portunities available to students.

COUNSELING AND TESTING
The Office of Counseling and Testing provides the

following services for the University community: 1)
personal counseling services for enrolled students, 2)
accommodations for students with disabilities, and 3)
the proctoring of standardized tests (i.e., Praxis, CLEP
and Miller Analogies Test).

Personal Counseling
For most students, the college experience reflects a

significant period of transition. Transitions are often
exciting, but they also require change and adjustment.
This can be stressful. The Office of Counseling and
Testing offers services for students who may be expe-
riencing difficulties related to these changes. Common
counseling topics include depression, sexuality, stress
management, relationship issues and academic prob-
lems. You don’t need to have severe emotional prob-
lems to benefit from our services. Many students use
counseling to expand their personal growth and devel-
opment. Our services are confidential and free to cur-
rently enrolled students.

Testing Services
The Office of Counseling and Testing is responsible

for the administration of numerous testing programs.
Testing is usually available Monday - Friday, begin-
ning at 8:30 a.m. Fees vary according to the tests. We
ask that candidates make an appointment for their de-
sired date and time. The Office of Counseling and Test-
ing proctors several national (Saturday) testing pro-
grams (i.e., the PRAXIS and GRE Subject Test). We
receive program bulletins from the testing companies,
and these are available to the general public.

Some examples of the tests offered by the Office of
Counseling and Testing:

College Level Examination Program (CLEP)
Francis Marion University awards course credit for

satisfactory scores on the Subject Examinations offered
through CLEP. Only freshman and sophomore students
are eligible to take CLEP exams without prior permis-
sion from a department chair. Juniors and seniors may
attempt CLEP exams with the permission of the de-
partment chair or dean of the school or discipline in
which a particular exam is offered. There are 28 sub-
jects available for CLEP testing. Please see the Univer-
sity catalog for a list of approved tests and the scores
needed to earn college credit.

CLEP exams are computer-based tests and are sched-
uled on an individual basis at the Office of Counseling
and Testing. Each exam lasts 90 minutes. The cost of
each exam is $70. There is also a $15 proctoring fee.
Please call 843-661-1840 for further information.
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Eligibility for Services
Students are asked to provide documentation of their

disability at least two weeks before enrolling for the
first time. To qualify for services, students must pro-
vide appropriate documentation of a disability from a
qualified health services provider (i.e., physician, li-
censed psychologist). Documentation should include a
diagnosis, an explanation of the disability’s effect in an
academic setting, and recommendations regarding ac-
commodations. Psycho-educational evaluations for
learning disabilities and Attention Deficit Disorder
should be current, usually within the last three years.
Furthermore, if the initial documentation is incomplete
or inadequate to determine the extent of the disability,
FMU has the discretion to require additional documen-
tation. The cost of obtaining documentation is the re-
sponsibility of the student.

A student’s documentation goes before the Documen-
tation Review Committee (DRC) where his or her eli-
gibility for services is determined. The committee meets
approximately once a month and is responsible for de-
termining whether the documentation is sufficient for
establishing a disability under the Americans with Dis-
abilities Act (ADA). A letter of approval or denial is
sent to students within two to four weeks after the doc-
umentation review. If approved, students should make
an appointment with the Director of Counseling and
Testing to identify the accommodations available to
them. If denied, students may appeal to the ADA Com-
pliance Coordinator at Francis Marion (Dr. Charlene
Wages, Vice President for Administration, 843-661-
1141).

Academic Accommodations
Appropriate academic accommodations are based on

an interview with the student and a review of the stu-
dent’s documentation. Students should schedule an in-
terview with the Director of Counseling and Testing at
least two weeks before enrolling for the first time. De-
pending on the nature of the accommodations, a stu-
dent may be requested to provide a copy of a class
schedule, course syllabus, or other information neces-
sary to ensure that accommodations can be arranged.
Students will continue to meet with the director at least
once per academic year, to make sure that the accom-
modations process is continuing to meet their needs.

Confidentiality
Disability documentation is confidential. It is housed

in the Office of Counseling and Testing and is gener-
ally not shared with other University staff or profes-
sors. A student’s documentation could be shared on a
“need to know” basis in the case of an emergency or if
there is a formal investigation of a complaint. In order
to provide most accommodations, it is necessary for us

SAT (ISAT) and ACT
FMU offers an on-site administration of the Scho-

lastic Assessment Test (SAT). This is known as an SAT
on-campus. Students should take this exam if they have
not taken the SAT in high school or if they need to in-
crease their score for admission purposes. The SAT on-
campus is offered several times per month at the Office
of Counseling and Testing. Please call 843-661-1840
for testing times and to schedule an appointment. Cost
of the test is $50.

We have two forms of the SAT on-campus. You may
take both forms, but your exam dates must be at least
one month apart. If you still need to increase your score
for admission purposes, you may request to take the
institutional version of the ACT. We offer this test on a
limited basis and need advance notification to admin-
ister it to you.

Miller Analogies Test (MAT)
The Office of Counseling and Testing offers a com-

puter-based version of the MAT, which is scheduled on
an individual basis. Examinees must contact our office
at 843-661-1840 at least one week in advance to sched-
ule an exam. The cost of the exam is $70. The parent
testing company, Pearson Assessment, is responsible
for scoring and reporting exam scores.

On the day of your scheduled exam, you should
bring the following:

• A photo identification card
• A re-test admission ticket (if you are taking the

exam for the 2nd or 3rd time)

Services for Students with
Disabilities
Accessing Services

Francis Marion University is committed to making
programs and activities available to qualified students
with disabilities. Francis Marion University also makes
efforts to ensure that the University grounds, major
buildings, and classes are accessible. In compliance with
Section 504 of the Rehabilitation Act of 1973, and the
Americans with Disabilities Act of 1990, Francis Mar-
ion recognizes a student with a disability as anyone who
has a physical or mental impairment that substantially
limits one or more major life activities.

The Director of Counseling and Testing is responsi-
ble for coordinating services for students with disabil-
ities. The director collaborates with students in deter-
mining reasonable accommodations and acts as a liai-
son between students and faculty/administration on
concerns relating to classroom accommodations. The
Director of Counseling and Testing is also available to
meet with prospective students to discuss services avail-
able at Francis Marion University. The director can be
reached at 843-661-1841.
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to notify professors that a student is eligible for dis-
ability accommodations. In most cases, this involves
the sharing of the student’s name and disability-related
needs, not the specifics of his or her disability.

Notifying Professors
At the beginning of each semester, the Office of Coun-

seling and Testing will write a faculty notification let-
ter and will address it to the student’s professors. The
letter verifies that the student is registered with our of-
fice and lists the accommodations the student is eli-
gible to receive. The letters are confidential and do not
reveal the nature of a student’s disability. Students are
encouraged to deliver the letters to their professors. They
may also request that the Office of Counseling and Test-
ing deliver the letters for them. Students are respon-
sible for reviewing the letter and notifying the Office
of Counseling and Testing if there are any concerns or
if they make a change to their class schedule.

It is the student’s responsibility to meet with each
professor and work out how his or her classroom ac-
commodations will be met. For example, if a student is
eligible for extra time on tests, he or she must approach
the professor and determine how the extended time will
be arranged. The professor has the right to deny the
request if it is not made in a timely manner.

Accessible Computers
Computers with speech output software (JAWS) and

large-print software (ZoomText) are available in the
Academic Computer Center and the English Writing
Center. If further accommodations are necessary (e.g.,
adaptive software), students should submit their requests
to the Director of Counseling and Testing.

Accessible Desks and Tables
Desks and tables that accommodate wheelchairs are

available. After registration, students should notify the
Office of Counseling and Testing about their class
schedule and the need for accessible desks and tables.

Accessible Residence Halls
Residence hall rooms with varying degrees of acces-

sibility are available. Reasonable efforts are made to
accommodate students with disabilities who wish to live
on campus. Students with disabilities must follow the
sign-up procedures established by the Housing Office.
Students must provide documentation from an appro-
priate professional indicating diagnosis and the need
for housing accommodations. For further information,
contact the Housing Office at 843-661-1330 or the Of-
fice of Counseling and Testing at 843-661-1841.

Grievance Process
If students are having problems with their accom-

modations, they should first notify the Director of Coun-
seling and Testing. If problems cannot be resolved

through the Office of Counseling and Testing, students
with disabilities are asked to contact FMU’s ADA Co-
ordinator in the J. Howard Stokes Administration Build-
ing, Office of Administration, 843-661-1140.

Parking Permits for Students with Disabilities
Prior to obtaining a Disabled Placard, students must

complete registration of their vehicle. This can be ac-
complished during class registration by completing the
appropriate Vehicle Registration Card as a resident or
commuter student and paying the appropriate fee. The
permanent vehicle registration sticker must be displayed
on the left rear bumper or left rear exterior glass of the
vehicle, attached to the outside using the supplied ad-
hesive (please refer to the Traffic Regulations section
of this handbook). The placard can be obtained from
the Office of Counseling and Testing. The placard must
be displayed on the dashboard of the vehicle whenever
parked on campus. To obtain a disabled parking plac-
ard:
• The student must present the documentation outlined

in the Eligibility for Services section.
• The student must comply with South Carolina State

Statue 56-3-1960 regarding eligibility for special con-
sideration.

• The vehicle must be registered on campus and dis-
play a FMU resident or commuter student decal.
Students needing special parking consideration, such

as pick-up or drop-off at crosswalks in front of build-
ings, should present these needs to the Office of Coun-
seling and Testing so that Campus Police can be noti-
fied. At no time should a crosswalk be blocked for pe-
riods longer than necessary to pick-up or drop-off a stu-
dent with disabilities.

Temporary Parking Permits for Students with Disabil-
ities

Provisions have been made for temporary disabled
parking placards for individuals who will be disabled
for a limited time. These permits may be obtained from
the Office of Counseling and Testing. Students request-
ing temporary permits must have a current FMU park-
ing decal (resident or commuter).

Personal Care Attendants
Personal care attendants assist individuals with com-

pleting daily living skills such as grooming, personal
hygiene, meal preparation, medication monitoring,
maintenance of personal living environment, lifting or
turning pages, and transporting/escorting. The cost and
maintenance of services for a personal care attendant
are the responsibility of the student. To determine if a
personal care attendant (PCA) is needed, students will
need to assess their skills and abilities with their medi-
cal provider, vocational rehabilitation counselor, or case
manager.
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your home, the place where you will spend most of
your time – studying, socializing, and living. That is
why we work hard to make sure our halls and apart-
ments are inviting, comfortable, safe places to live and
learn.

At FMU, one of our greatest achievements is having
a close working relationship with individual students.
The halls are designed as small living communities of
about 40 students per floor. We offer the services of
upperclass student staff members, called Resident As-
sistants, on each residence hall floor, with several as-
signed to the apartments.

The floor or building where you live is like your
neighborhood. You’ll have opportunities to get to know
other students quickly and comfortably, to play on in-
tramural teams, to socialize together, to help one an-
other with academics, and to develop greater interper-
sonal skills. We invite you to take pride and responsi-
bility in the creation of your floor or building commu-
nity by getting involved. While the Resident Assistant
will foster and initiate that sense of community, it is up
to the residents to participate.

To foster a community environment, staff members
are committed to addressing each resident’s concerns
and interests. If you have concerns, please address them
with the Housing and Residence Life staff. As you im-
merse yourself in campus life, you will find many ac-
tivities and student organizations. The more involved
you are and the more connected you become to your
University, the more successful you will be as a stu-
dent.

Programming and Community Activities
A variety of social and educational programs and ac-

tivities are offered each semester for students living in
the residence halls and apartments. The goals for pro-
gramming are to build community and help students
learn about others as well as themselves. Many of the
activities focus on the following areas: social, occupa-
tional, spiritual, physical, intellectual, and emotional
growth and development. Some examples of programs
are study skills seminars, stress management, career
choices, alcohol awareness, abusive relationship panel,
roommate game, Super Bowl parties, how to get along
with your roommate, safe sex education, and others.
Programs are offered during the week as well as on the
weekends. If you have suggestions for programs, please
tell your RA.

What are community standards?
Everyone in the community must respect the rights

of others and make choices to maintain a safe and se-
cure environment that allows all residents to pursue their
academic goals. There are also some standards in the
form of established policies that have been set forth for
which you will be accountable. These include, but are
not limited to, University Housing and Residence Life

The Office of Counseling and Testing is willing to
advise students on the recruitment and hiring of PCAs.
For example, the office can provide a location for stu-
dents to interview prospective PCAs and can generate
ideas for how to advertise the position on campus. Stu-
dents with disabilities are the employers and will set
the wages, hours, job duties, and conditions for em-
ployment. As such, students are expected to create their
own flyers and applications for the position. For class-
room and general campus assistance, some students will
find it helpful to recruit and hire other students. For
more involved personal care needs, students can make
arrangements through agencies or private contracts.

Tutoring
Tutorial services are considered to be personal ser-

vices; therefore, all expenses for personal tutors are the
responsibility of the student. Free academic assistance
is available from the Tutoring Center (661-1675) and
the Writing Center (661-1528). Contact the Director of
Counseling and Testing if you need assistance working
with departments to secure a personal tutor.

RESIDENCE LIFE
Mission

The Office of Housing and Residence Life promotes
academic success by providing safe, comfortable, at-
tractive, modern, well-maintained residential facilities
and quality management operations. The department
strives to maintain a campus living and learning envi-
ronment that fosters student learning, promotes active
engagement and collaboration with others, motivates
and inspires students to devote time and energy to ac-
tivities that enhance academic and community living
skills.
In support of the mission of the Office of Student Af-
fairs and Francis Marion University, opportunities are
provided for positive, educational and social experi-
ences, both inside and outside the classroom.

Housing Staff
The Housing Staff consists of the Director, three As-

sistant Directors, Physical Operations Specialist, and
two Office Administrators. The Director oversees all
operations, while one Assistant Director is responsible
for facility issues and student accounts. Two of the As-
sistant Directors live on campus, conduct disciplinary
meetings as designated campus judicial officers, enforce
University policy, respond to crisis situations, and pro-
vide onsite support and oversight for 36 student Resi-
dent Assistants. The Office Administrators are respon-
sible for keys, maintenance requests, student assign-
ments and general inquiries.

Campus Community
A residence hall or University apartment is more than

just a place for sleeping and storing books. It will be
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Policies, the Code of Student Conduct, and the Univer-
sity Alcohol and Drug Policy. These policies can be
found in this Student Handbook and other University
publications.

What happens when standards are not
met or a policy is violated?

Ideally, all members of the community encourage one
another to live by the standards and policies set forth.
However, when infractions occur, individuals must take
responsibility for their choices. A disciplinary process
exists by which individuals are held accountable for
their choices and actions that violate policies. Typical-
ly, RAs become initially involved in responding to pol-
icy violations. The RA then makes a report to the As-
sistant Director of Housing and Residence Life, who
determines what actions should be taken (which may
include referral to the Dean of Students Office – see
Code of Student Conduct). When an RA or other Uni-
versity official, confronts a possible violation of Uni-
versity policy, everyone involved is expected to com-
ply with their requests. Failure to do so will result in
disciplinary action.

Resident Assistant or RAs
A Resident Assistant is a student staff member who

works for Housing and Residence Life. RAs are trained
to provide support, oversight, and guidance to residen-
tial students, while enforcing University policy and co-
ordinating activities designed to positively enhance the
campus community. When acting in accordance with
their job responsibilities, Resident Assistants are con-
sidered University officials, and students are expected
to comply with requests made by an RA.

Resident Assistants are on duty during the evening
hours and on weekends. Students may contact Resi-
dent Assistants to report any crisis situation, to request
information, to report violations of policy, or to report
maintenance needs.

Roommate/Suitemate Relationships
Living with another individual in close quarters re-

quires communication, cooperation and compromise.
For many college students, this is the first time they
have shared a room with another person on a semi-per-
manent basis. A roommate/suitemate relationship, like
any other, needs each individual to work at and care
about making the relationship work. The key to a suc-
cessful relationship is open communication before any
conflicts or problems arise. It is a good idea to discuss
issues and set basic standards that establish a respect-
ful atmosphere in the room. Some issues you may wish
to discuss include guest visitation times and behavior,
noise level/study time, cleanliness, taking messages,
borrowing personal belongings, sharing (food, stereo,
TV, etc.), privacy, smoking/substance use, “morning”
vs. “night” orientation.

A few minutes of discussion, sharing thoughts and
feelings, and consideration for the other person early
in the roommate relationship can often avoid hours and
days of heartache and frustration later.

If conflict arises between roommates/suitemates, the
individuals should discuss the situation. If the situation
is not resolved, it should then be addressed with the
RA. The RA will facilitate more open discussion and
assist in a resolution of the disagreement. Continued
difficulties may be referred to the Director of Housing
and Residence Life. The Director may require other
action or the relocation of students if necessary. Physi-
cal or psychological threat or harm and intimidation to
others cannot be tolerated and will result in disciplin-
ary action.

Room Assignment Change
If you desire to change your room assignment, you

must make a Room Assignment Change Request in the
Housing and Residence Life Office. Any change of
room assignment must be approved prior to a move
taking place. Failure to obtain proper approval prior to
moving will result in disciplinary action being taken
and moving back to the original assignment.

The University may change a student’s room assign-
ment, including to a different area of campus or type of
housing facility, if the reassignment is deemed by the
University to be in the best interest of the student, the
University, or the campus community.

Decorations
You are encouraged to personalize your room. It is a

good idea to discuss decorations with your roommate(s).
You may hang posters and pictures from the wall, but
this must be done with non-damaging materials or re-
movable hangers. Residents are billed for repairs nec-
essary due to damages to the walls. Flammable materi-
als must not cover more than one third of the total wall
space. Contact your RA or the Housing and Residence
Life Office for further information.

In decorating your door or other space, you are en-
couraged to consider this space publicly visible. You
are encouraged to avoid posting materials regarding
race, sex, religion, national origin, sexual orientation,
age or physical disability that may be considered of-
fensive to fellow residents or guests. Residents will be
required to remove decorations that constitute a safety
hazard. Failure to do so will result in the items being
removed by University staff, and the residents will be
charged with a violation of policy. Please note that some
items are prohibited, including public street signs, sto-
len items, and alcohol containers in the residence halls.

Fire Hazards
Fire safety and prevention is of paramount impor-

tance in a campus living environment, and the respon-
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Housing and Residence Life or Student Affairs (see Lit-
erature Distribution and Posting Policy).

Sports and Use of Sports Equipment
Use of outdoor sporting equipment such as balls, fris-

bees, golf clubs, bats, skateboards, lacrosse sticks, etc.
inside of the residence halls and apartments is prohib-
ited. Use of such equipment indoors poses a threat to
the physical safety of residents and can result in dam-
age to University or individual property or bodily harm
as well as creating noise problems. Use of such equip-
ment is restricted to appropriate locations outside of
the residence halls and apartments.

Safety and Security
You are strongly urged to carry your keys at all times

and to lock your door when you are not in the room.
We also recommend you keep your door locked while
you are in your room. Residents are encouraged to be
active in maintaining a safe and secure community.
Report any threats to safety to your RA or Campus
Police (661-1109). These threats might include, but are
not limited to, suspicious persons in the building, dam-
age to doors, windows, screens or locks which may have
been tampered with, poor lighting at entrances and ex-
its or malfunctioning phones at main building entranc-
es.

A safe and secure living community for residents is
important. Any action on the part of a resident that
threatens the safety or security of another resident or
his/her property will result in disciplinary action. Po-
tentially dangerous actions include, but are not limited
to, providing or allowing entry to nonresidents or un-
authorized individuals, propping locked doors, loaning
keys, accessing student rooms other than one’s own,
taking another’s property, tampering with locks, and/
or removing screens from ground floor windows.

Windows/Balconies
Throwing objects from windows, balconies, etc., is a

danger to students outside of the building and is there-
fore prohibited. Hanging outside or climbing from win-
dows is also prohibited due to the danger involved.
Screens must remain in windows at all times. It is pro-
hibited to enter or exit through the windows. Students
are required to report any damage to windows, screens,
or doors to the Housing Office.

Guest/Visitation Policies and Procedures
Each guest must have some form of positive photo

identification with proof of age. Guests must be 18 years
old or older in order to visit the residence halls and
student apartments. When visiting, the guest must be
escorted by the host resident at all times. When accom-
panied by a parent, those under 18 may visit occasion-

sibility for this safety rests on each resident. No open
flame or any flammable liquid is permitted in the resi-
dential facilities (e.g., oil lamps, candles, gasoline, in-
cense, halogen lamps). Also, in the event of a fire alarm
or fire drill, all residents must evacuate the building,
completely and immediately (see Campus Police sec-
tion for more information).

Appliances
For health and safety reasons, certain appliances may

not be used or possessed in the residence halls. Cook-
ing appliances may only be used in the kitchen area of
the apartments. Following is a list of appliances that
may not be used in the residence halls or apartments
(unless otherwise noted):
• Appliances with a heating element (coffee pot, hot

plate, hot cooking coils, George Foreman type grills,
etc., allowed in apartments only)

• Microwave ovens (one per residence hall room)
• Window air conditioners
• Large refrigerators or freezers
• Grills
• Space heaters
• Halogen Lamps

Pets
For health and safety reasons, students and their

guests are prohibited from possessing pets in and around
the residence halls and student apartments. Feeding
stray or wild animals is prohibited. Students found in
possession of or feeding an animal will be required to
remove or stop feeding the animal immediately and will
be subject to disciplinary action. Additionally, the stu-
dent will be assessed for any pest control or cleaning
costs.

Business Related Activities
Distribution of written materials and solicitation by

students, University employees, nonaffiliated individ-
uals, and nonaffiliated groups are prohibited in student
housing. Canvassing, selling, offering for sale, solicit-
ing, or promoting the sale of any goods or services is
prohibited on University premises, including residence
halls and apartments, except as allowed under Univer-
sity policy (see Solicitation Policy in Rights and Re-
sponsibilities section). However, an individual student
has the right to invite anyone into his or her residence
hall living quarters for the purposes of that student con-
sidering or purchasing the invitee’s goods or services.
Students are not allowed to conduct commercial activ-
ities or business ventures from their rooms or apart-
ments.

Written materials designed for commercial purposes
may not be distributed on University premises, includ-
ing residence halls and apartments. Before any materi-
al is posted, it must be approved through the Offices of
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ally between the hours of noon and 8 p.m. Any excep-
tions to this guideline must have the prior approval of
the Director of Housing. Guests should not be left in
the building while the resident is not present. Residents
are responsible for the actions of their guests. Viola-
tions of this policy by residents will result in disciplin-
ary actions, which could include loss of visitation priv-
ileges. Nonresidents who violate any part of this policy
may be banned from the residential facilities or cam-
pus. Please note that due to liability reasons, babysit-
ting is not allowed.

Opposite Gender Guest Visitation – Overnight guests
of the opposite gender are not allowed. Members of the
opposite gender may visit residents during the follow-
ing hours.

Residence Halls
Sunday through Thursday: 10 a.m. – midnight
Friday and Saturday:   10 a.m. – 2 a.m.

Village Apartments and Forest Villas
Due to the nature of the student apartments, guest

visitation is not restricted to specific time periods. How-
ever, all other guest visitation guidelines are applica-
ble.

Same Gender Guest Visitation – Residential students
may visit other residential students of the same gender
at any time. Non-residential students must adhere to
the same visitation hours that apply to opposite gender
visitation unless they have registered as an overnight
guest. Residents may have overnight guests of the same
gender with written approval from the Resident Assis-
tant or Housing and Residence Life Office staff. Over-
night Guest Visitation Forms are available from the
Housing and Residence Life Office during business
hours or from a Resident Assistant when the office is
closed. Overnight Guest Visitation Forms must be com-
pleted and submitted prior to midnight. Overnight guests
are required to register their vehicles and display a tem-
porary parking permit as noted on the Overnight Guest
Visitation Form. Please note that all residents of a room
or apartment must sign the Overnight Guest Visitation
Form.

Trash Disposal
Residents are expected to remove garbage and other

trash from their rooms and apartments on a regular ba-
sis. For convenience, large trash dumpsters are located
throughout the area. Trash should not be left on balco-
nies, in hallways, or other areas of the residential facil-
ities. A $25 trash fee will be charged if a resident leaves
trash outside their apartment or residence hall room.
The fee will be divided evenly among all residents that
live in that apartment or residence hall at that time un-
less it can be determined who it belongs to.

Noise
Because of the nature of high-density living on a col-

lege campus, it is important that the rights and respon-
sibilities of all residents are both respected and protect-
ed. One right all students have is to live in an environ-
ment that is conducive to the educational nature of Fran-
cis Marion University. In order to respect the rights of
others, it is expected that students will not create ex-
cessive amounts of noise in the residential areas of cam-
pus. If noise of any type is loud enough to potentially
disturb others, it is unacceptable. Exceptions to this
policy can be made by the Office of the Dean of Stu-
dents or the Office of Housing and Residence Life for
pre-approved activities by recognized students or cam-
pus organizations. While not all-inclusive, following is
a list of examples of what might generate unacceptable
levels of noise:
• Playing stereo loud enough to be heard outside of

your room or apartment.
• Screaming, yelling, or making other verbal noise that

can disturb others.
• Large groups of people gathered in public places near

residence halls (e.g. octagon, triangle, etc.) or apart-
ments (e.g. community center, picnic areas, etc.) talk-
ing or playing music loudly.

• Car stereos loud enough to be heard outside of the
vehicle.

• Running, jumping, dancing, or other activity that can
be heard in other parts of the building.

• Televisions, video games, or other devices loud
enough to be heard outside of the room.

• Banging or knocking on doors in a manner that oth-
ers may be disturbed.
In all residence halls and apartments, 24 hour “cour-

tesy hours” are in effect with regard to noise. This means
that at all times, residents must be aware and courteous
regarding the noise level and how their noise may im-
pact others’ ability to study, sleep, read, visit, etc.

Weapons/Firearms/Fireworks
Possession or use of any type of firearm, fireworks,

or other weapons by anyone on University-owned or -
controlled property is prohibited. Instruments used to
simulate such weapons in acts that endanger or tend to
endanger any person shall be considered a weapon. In-
volvement in this activity will result in removal from
the residential facilities on a permanent basis and could
result in other sanctions such as suspension or expul-
sion (see Code of Student Conduct). For more infor-
mation regarding weapons on campus, please see Cam-
pus Police section of this handbook.

Housing Assignment Eligibility
Requirements

FMU Housing facilities are designed to accommo-
date full-time undergraduate students enrolled in 12 (or
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tained in advance from the director of Housing and Res-
idence Life. Generally, athletes participating in activi-
ties while the University is closed will be granted ap-
proval.

The Housing and Residence Life contract is a writ-
ten agreement between a student and FMU concerning
accommodations, services and responsibilities. Terms
and conditions are specifically listed in the contract.
Failure to abide by the contract could result in its im-
mediate termination. Copies are available in the Hous-
ing and Residence Life Office.

The term periods of the Housing and Residence Life
contract are: Fall, Spring, Late Spring, Summer I and/
or Summer II. The contract extends from the first day
of the term until the last day of the term. Campus facil-
ities will be closed from the last day of exams in De-
cember until the day before registration for the Spring
semester. During the recess, the University secures the
locks where occupancy has not been approved.

Students are expected to remove all belongings and
officially check out of their campus housing assign-
ment no more than 24 hours after their last exam. Uni-
versity housing closes on the Wednesday following
completion of final examinations at noon. Only students
participating in commencement exercises in an official
capacity are allowed to remain in campus housing un-
til the day of commencement. Other students that need
to stay on campus past that date must request and re-
ceive written approval from the Director of Housing.
Any student remaining in campus housing beyond the
official closing date will be charged the current per diem
rate.

Housing and Dining Refund Policy
The Housing and Dining Refund Policy is separate

and apart from the Academic Refund Policy and fol-
lows different procedures than the Academic Refund
Policy due to the unique business of providing food
and housing services to students.

Students who withdraw from on-campus housing dur-
ing the period between the authorized move-in date
through 14 calendar days into the fall and spring se-
mesters will receive a 90% refund of the housing fee,
less the $150 Housing reservation fee. The 90% refund
period begins on the authorized move-in date and con-
tinues through 14 calendar days into the fall and spring
semester. During this period, students with a mandato-
ry meal plan who withdraw from the residence halls or
move from the residence halls to the apartments will
receive a 90% refund of the meal plan assessment. All
other students who wish to change or withdraw from a
voluntary meal plan during this period may request a
refund by completing and submitting the Dining Ser-
vices Refund Request form (available at the Ervin Din-
ing Hall). This policy does not apply to any declining
balance accounts.

more) credit hours and graduate students enrolled in 6
(or more) credit hours. Students enrolled in fewer credit
hours during the last semester of study prior to gradua-
tion are also eligible. Students enrolled in fewer credit
hours may receive assignments when space is avail-
able.

Residence Hall Assignments
Freshmen who choose to live on campus are assigned

to residence halls, where students live in a four-person
suite consisting of two bedrooms and one bathroom.
Some upper-class students also receive assignments in
the residence halls.

Village Apartment Assignments
Students who have completed two semesters of col-

lege (minimum of 24 credit hours) with acceptable aca-
demic and disciplinary records are eligible to apply for
assignment in the Village Apartments. The Village
Apartments offer two options. The four student units
contain four bedrooms, one bathroom, a living room
and furnished kitchen. The two student units contain
one shared bedroom, one bathroom, a living room and
furnished kitchen.

Forest Villas Assignments
Priority for assignments in the Forest Villas apart-

ment complex is given to juniors, seniors, and gradu-
ate students with acceptable academic and disciplinary
records. The Forest Villas apartment units contain four
private bedrooms, two bathrooms, a living room, and a
kitchen. A limited number of one and two bedroom units
are occasionally available.

Information Desk (GO-RA)
To provide service to students after regular business

hours, the Office of Housing and Residence Life oper-
ates an information and service desk during evening
hours throughout the Fall and Spring semesters. Staffed
by Resident Assistants who are on duty, students may
contact the desk by dialing ext. 4672 (GO-RA) for as-
sistance with lockouts, emergency maintenance, noise,
or other issues.

The Forest Villas Community Center Information
Desk hours during the academic year are Monday
through Sunday from 12 p.m.-11 p.m. During the Late
Spring, Summer I and Summer II sessions, the hours
are Monday through Sunday from 5 p.m.-11 p.m.

Contract and Term Periods
Upon acceptance of an on-campus assignment, stu-

dents complete the Housing and Residence Life con-
tract in agreement to abide by policies as stated by the
University. Applicants under the age of 18 must have
their contracts signed by a parent or guardian.

Clearance to remain in apartments and residence halls
between terms and during official recesses must be ob-
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After the 90% refund period, there is no guaranteed
refund of housing and meal plan fees. However, ap-
peals will be considered for situations such as marriage,
activation for military service, or uniquely extenuating
circumstances that occur during the term of the con-
tract.  Appeals must be made within the academic se-
mester that the appeal is based upon and should be sub-
mitted as soon as possible after the change of status
occurs.

All appeals require completion of the Housing and/
or Dining Refunds - Appeal Form which must be sub-
mitted to the Director of Housing and/or the Director
of Dining Services who will forward the request to the
Housing and Dining Refund Committee. Students will
be notified in writing of the committee’s decision. The
Housing reservation fee of $150 will be deducted from
all refunds with the exception of academic dismissal
and military activation. The decision of the Housing
and Dining Refund Committee is final.

A refund of funds placed on the FMU ID Card (debit
account) may only be requested upon graduation or
official withdrawal from the University. Requests
should be submitted to the Dining Services Office in
Ervin Dining Hall.

Refund checks are held in the Cashier’s Office for
one week and then are forwarded to the student’s per-
manent home address.

Facilities
The following are descriptions of the housing facili-

ties available at FMU.

Residence Halls – The six Residence Hall buildings
consist of several floors of suites. Each suite contains
two bedrooms (two students to a bedroom) with an ad-
joining bathroom shared by the four residents. Palmet-
to, Swamp Fox, Marion State, Belle Isle, Snow Island
and Ellen C. Watson Residence Halls provide an envi-
ronment for most freshmen and sophomore students.
This setting, with three buildings on each side of the
dining facility and a nearby study hall, promotes the
establishment of new friends, develops community-liv-
ing skills and provides academic enrichment. First floor
residence hall units are available with provisions for
persons with disabilities.

Village Apartments – Students assigned to the Village
Apartments may choose from two options: a one-bed-
room apartment shared by two students or a four-bed-
room apartment with individual bedrooms for four stu-
dents. Apartment residents share kitchen and living
room space.

The one-bedroom (two-student) apartments are In-
gram, Kidwell and Newton. The four-bedroom apart-
ments are Anderson, Baxter, Dalton, Ervin, Ferguson,
Gallingten, Henderson, Johnston, Logan and Moultrie.

Forest Villas Apartments – The five three-story build-
ings consist of 104 four-bedroom units, five two-bed-
room units and five one-bedroom units, capable of hous-
ing approximately 427 residents. The Allen, Beaty,
Cusac, and Thigpen apartments are named in honor of
long-time faculty and staff members of the University.
Each apartment includes single bedrooms. Four-bed-
room and two-bedroom apartments feature shared liv-
ing, dining and kitchen facilities. Four-bedroom units
include two full bathrooms. Apartment units are avail-
able with provisions for persons with disabilities.

Heyward Community Center – The Heyward Com-
munity Center is available for use by all students.
Named in honor of a long-time faculty member, the
center is located at the entrance to the Forest Villas and
is suitable for social functions, meetings, and recreation.
Facilities in the Community Center may be available
for reservations by organizations on a limited basis. Fea-
tures include:
• Large screen television
• Fitness room
• Laundry facility
• Vending
• Service desk

Housing Office Complex – The Allard A. Allston
Housing Office complex is located in the courtyard of
Belle Isle, Snow Island, and Ellen C. Watson residence
halls. The Housing Office is open during regular Uni-
versity business hours. Office space for the housing
staff, a service desk, restrooms, a meeting room, tutor-
ing center, and study room are located in the complex.
Other amenities include a microwave oven, vending
machines, and a copy machine. Services include main-
tenance requests, room change requests, package pick-
up, key services, vacuum loans, and general residential
student assistance.

Furnishings
All facilities are air-conditioned. Telephone, TV, ca-

ble and Internet connections are provided in each resi-
dence hall room and in each apartment. There is one
cable connection in each residence hall room, Village
Apartments common area, Forest Villas common area
and each Forest Villas bedroom. There are two internet
connections in each residence hall room and one con-
nection in each apartment bedroom.

Furnishings must always be arranged to provide easy
access to air conditioning units and conform to safety
regulations. Due to an order from the office of the fire
marshal, furniture must not be rearranged in residence
hall rooms. Beds must not be elevated above floor lev-
el. Lofts are not permitted. Window treatments are pro-
vided. All windows have privacy (venetian) blinds;
therefore, curtains are not needed.
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all personal items and furnishings must be removed.
The University cannot accept responsibility for personal
items left on the premises. Abandoned property will be
discarded by the University at the student’s expense.

Check-In
Housing fees must be paid in full prior to moving on

campus. Payment deadlines are published in the Uni-
versity calendar. Check-in procedures are:
1. Report to the Housing and Residence Life Office to

register, complete relevant forms and receive keys.
2. Review, complete and return Room/Apartment

Condition Report to the Housing and Residence
Life Office within 24 hours after arrival.
The Room/Apartment Condition Report used at the

time of check-in will be compared to the check-out
forms to determine if any charges are to be assessed to
you at the end of the semester or upon withdrawal from
housing. Do not fail to return the forms as they are the
only records to be used in determining damages above
normal wear and tear. Your RA is available to help you
with the form.

Check-Out
Each resident is responsible for cleaning and clear-

ing his/her room. Communal areas must be cleaned
jointly by occupants. It is advised that roommates com-
municate to determine each person’s responsibility prior
to departure so that any cleaning and/or repair charges,
if applicable, may be properly assessed. Residents
should arrange to take care of any personal debts with
roommates. Notify the Director of Housing and Resi-
dence Life, in writing, if you withdraw before the end
of the semester.
1. Thoroughly clean and clear individual rooms and

your share of communal areas.
2. Return keys and other FMU equipment to the Hous-

ing and Residence Life Office upon your departure.
3. You must check out with a housing staff member

before departing campus.
4. Your room will be inspected when you turn in your

keys, but please be aware that this is not the final
inspection. The Assistant Directors will do the final
walk through after everyone has departed campus
and before billing is done.

5. All written cleaning agreements are due at the time
that the room is inspected. The agreement must be
signed by all residents assigned to that apartment or
residence hall.

Mail
For the most efficient delivery of your mail, refer to

the sample address listed below. Each resident is as-
signed a campus number and a key to his/her mailbox.
Mail will be posted to mailboxes each day (Monday
through Friday) by 5 p.m. Check your mailbox each

Residence hall suites are furnished with smoke de-
tectors and fire sprinklers in each room with fire extin-
guishers located in the corridors, shower curtains and
rods, single-size beds and mattresses, wall shelves,
wardrobes, study desks and chairs. The floors are car-
peted.

Village Apartments are furnished with a single-size
bed and mattress, wardrobe with inset chest, study desk
and chair, and smoke/fire detector in each bedroom.
Apartment commons areas are equipped with stoves,
refrigerators, microwave ovens, dining tables and chairs,
sofas, shower curtains and rods, and fire extinguishers.
The apartments are fully carpeted except for tile areas
in the kitchen and bathroom. The Forest Villas offer
full-size beds, living room chair, entertainment stand,
end tables, dishwasher, fire sprinklers in each bedroom
and common area, fire extinguisher in each apartment
and corridor, and garbage disposal in addition to the
amenities in the Village Apartments.

Cleaning Equipment
Cleaning services and supplies are not provided; stu-

dents are responsible for purchasing their own clean-
ing supplies and cleaning their own rooms. Vacuum
cleaners are available for checkout at the Housing and
Residence Life Office (at no charge for one-hour us-
age). A valid ID card must be presented to borrow the
equipment. The vacuum cleaner should be returned
promptly for availability to others. A $10 usage fee will
be charged if a resident fails to return the vacuum clean-
er to the Community Center within the one-hour time
limit.

Things To Bring
In addition to personal belongings, each resident is

encouraged to bring the following: a flashlight, study
lamp, alarm clock, waste basket, pillow, towels and
wash cloths, bath mat, laundry basket or bag and clothes
hangers. For the single bed, residents will need a mat-
tress pad, bed spread, blanket and linens. (Oversize lin-
ens are recommended). Residents may wish to share
expenses for jointly-used items such as iron and iron-
ing board, mop, broom, bowl brush, trash cans, toilet
tissue, soap, etc. You may bring your personal comput-
er. Each residence hall occupant may bring a small re-
frigerator (2.0 cubic feet or less). There is only one
microwave (1.0 cubic feet or less) allowed per room.

Apartment residents will also need cookware, uten-
sils and dishes. Small kitchen appliances are allowed,
but due to safety regulations, use is restricted to the
kitchen area only.

Storage
Storage space is not available. Trunks, footlockers,

luggage and personal furnishings should not be shipped
to the University prior to your arrival. Upon departure,



Student Handbook 2009-2010 35

day to receive US Postal Service deliveries and official
FMU correspondence. Failure to check mailboxes will
not excuse residents from any responsibilities which
were communicated by official University correspon-
dence and posted to mailboxes. Messages may be placed
in mailboxes when residents cannot be reached by tele-
phone. Your address format is:

Your Name
Campus # _____
5130 East Palmetto Street
Florence, South Carolina 29506

Outgoing mail with proper postage may be placed in
either of the U.S. Postal Boxes located on campus or
taken to the Mail Center in the Office Services Build-
ing. Postage stamps are available for purchase in the
Mail Center; however, envelopes and other packaging
are not provided. Postal mailboxes are located behind
Newton Apartment Building and near Marion State
Residence Hall. An intra-campus mailbox is located in
the Housing and Residence Life Office.

Telephones
Outdoor weatherproof telephones are located at the

first floor entrance to each of the residence hall build-
ings and Forest Villas Apartments to be used for com-
munication with students for entry when visiting.

Local telephone service is provided at no added cost.
Residents cannot receive collect calls.

Residents may subscribe to the Student Long Dis-
tance Service and receive direct-dial, long distance dis-
counted rates through an agreement which is offered
by FMU through Spirit Telecom.

To begin using your long distance service, you need
to activate the authorization code you will be given
when you have your FMU ID card made. Calls can be
made from on or off campus at 14 cents per minute any
day, any time, using the toll-free number on the back of
your FMU ID (a 25 cents surcharge will be added to
each call).

Your account balance will be announced each time a
call is being processed. Each account has a $150 limit.
Early payment and refreshing of your balance can be
arranged by calling the customer service number on
the back of your FMU ID. You will receive a monthly
bill directly from Spirit Telecom and you will make
payment directly to Spirit Telecom (also see Telephone
Services).

Locked Out of Apartment or Residence Hall
(Keys)

If you are locked out of your residence, come to the
Housing and Residence Life Office during business
hours to sign out a loaner key that you can keep up to
one hour. After office hours and weekends or holidays,
contact the Resident Assistant at the Community Build-
ing (661-4672) for assistance.

A room or apartment can only be opened for the as-
signed occupant. Positive identification is required, and
there is a small charge for this service.

Residents are expected to carry keys at all times. Cau-
tion – for your safety and security, do not lend keys to
anyone. Lost room, apartment or mailbox keys should
be reported immediately, and replacement keys will be
issued by the Housing staff. For your protection, locks
will be changed, and new keys will be issued. There
will be a replacement cost for lost keys and lock chang-
es; however, residents will be billed at a later date to
avoid delay in receiving new keys.

Repairs and Services
Any problem with facilities should be promptly re-

ported in writing to the Housing and Residence Life
Office. Housing Work Order/Service Request Forms
are available to describe services needed, schedule an
appointment to be present, and/or authorize entry into
room/apartment in absence of the resident. (Emergen-
cy situations requiring immediate attention is an ex-
ception to this policy and should be reported without
delay to the Housing and Residence Life Office or a
Resident Assistant by telephone, if necessary).

Routine pest control and heat/air conditioning ser-
vices are provided on a regular basis; however, resi-
dents should notify the Housing and Residence Life
staff or the RA if a problem is noticed. Service repre-
sentatives will be accompanied by Maintenance staff
for these routine duties.

All repairs and services will be made as promptly as
the resources and priorities of the University staff per-
mit. Services not performed with reasonable prompt-
ness should be reported to the Housing and Residence
Life Office.

Room and Apartment Inspection
Authorized University or Housing officials will en-

ter rooms/apartments to (a) perform routine mainte-
nance and custodial services; (b) conduct health and
safety inspections; (c) enforce the University Code of
Student Conduct; and (d) conduct, by law enforcement
officers, search and seizure procedures.

When a room is vacated due to room change or de-
parture from the residential facility, an inventory will
be completed. Designated Housing and Residence Life
staff will inspect the room/apartment and billing as-
sessments will be processed if appropriate. Refer to the
Housing and Residence Life Contract and the Students’
Rights and Responsibilities section of the Handbook
for additional information regarding the
Room Entry Policy.

Personal Property Liability/Loss of Service
In the event of mechanical, electrical or water prob-

lems, the University shall make all reasonable efforts
to restore service but shall give no abatement in rates



36 Student Handbook 2009-2010

tions concerning the vending operation, please contact
the Purchasing Office.

Laundry
For the convenience of residential students, there are

two laundry facilities located adjacent to Ervin Dining
Hall and in the Forest Villas Community Center open
24 hours a day. Washers, dryers, vending machines with
necessary laundry products, and beverage/snack ma-
chines are available.

There are posted instructions to assist with proper
machine operation, obtaining refunds, or in reporting
defective equipment. Please follow these directions to
help keep the laundry area as clean and efficient as pos-
sible. If it is determined that a student has damaged
equipment by improper use, he/she may be personally
held liable for repair.  Clothing must be promptly re-
moved to allow others the opportunity to utilize the ser-
vices. The University does not assume responsibility
for the loss or theft of property left in machines or on
the premises. Laundry not picked up in a 24-hour pe-
riod may be discarded. If you have questions concern-
ing the laundry operation, please contact the Purchas-
ing Office.

Damage/Cleaning/Missing Property/
Replacement Costs

Students must reimburse the University for any dam-
ages, repairs or missing property caused by negligence,
misbehavior, and/or related to decorations. Whenever
residents fail to meet cleaning standards as deemed ap-
propriate by the University, authorized personnel will
be assigned to provide services. Residents will be as-
sessed for services rendered. These charges may be
adjusted as changes in cost to the University occur.

All residents will be held responsible for damages or
violations which occur in communal areas other than a
private bedroom unless a specific individual can be
identified as responsible. Each student concerned will
receive a bill reflecting his/her share of the charges.

Actual costs will be charged when a Service Request/
Work Order is completed unless an estimate is neces-
sary.

Invoices or bills for services, damages or fines are
due upon receipt. Failure to pay a financial obligation
within 14 days or the specified date as indicated on the
invoice will result in the addition of a $10 late fee.

JUDICIAL AFFAIRS
The Judicial Affairs responsibility of the University

rests with the Office of the Dean of Students. This of-
fice deals with cases of alleged violation of the Univer-
sity’s Code of Student Conduct as well as with alleged
violations of Housing & Residence Life policies and
other University policies and procedures (see Student
Rights and Responsibilities section for more detailed
information).

because of inability to restore service and shall not be
liable for any personal inconvenience or personal loss-
es incurred.

The University is not liable for personal belongings
which may be lost, stolen or damaged in any way.

Parking
Perimeter parking is available. Selected access gates

within the Village and Forest Villa apartment areas will
be open while students are moving in and out of the
apartments at the beginning and end of the semester at
the direction of the Housing and Residence Life Staff.

Loading and Unloading on Access Roads
• Park vehicle with two wheels on the same side on the

grass to allow other vehicles to pass.
• Maximum parking is 20 minutes.
• Parking is prohibited on access roads from 10 p.m.

to 6 a.m.
• Vehicles may not be parked on sidewalks or other

grassy areas.
• Vehicles cannot be pulled up to the apartment door.

Resident and Guest Parking
Residents must purchase and display the FMU

decal (indicated by the letter “R”).
Between the hours of 2 a.m. and 6 a.m., parking is

restricted to the appropriate resident “R” decal. Com-
muter students must have appropriate guest visitation
paperwork to avoid being ticketed during the restricted
hours.

Temporary permits (a section on the Guest Visita-
tion Form) may be obtained for visitors from the Hous-
ing and Residence Life Office or your Resident Assis-
tant if proper approval is obtained.

Parking for the Study Hall is available 24 hours dai-
ly. Parking during the hours of 2 a.m. and 6 a.m. for
off-campus students, faculty, staff and visitors must be
coordinated through Campus Police.

For more information, refer to the Campus Police
section of this handbook.

Insurance
Each student is encouraged to discuss with his/her

parents their family’s accident and sickness insurance
plans as it relates to college students. If you have ex-
pensive equipment such as a computer, stereo, etc., you
should also discuss your parents’ homeowner’s policy
to determine if coverage is available. If you do not have
medical or personal effects coverage, you may want to
consider the purchase of a policy suitable to your needs.

Vending Machines
Vending machines for beverages and snacks can be

found at several locations on campus with refund in-
formation posted at each location.  If you have ques-
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This office has responsibility for dealing with cases
of computer abuse as well as violations which may deal
with student behavior outside of the classroom and off-
campus in some cases. It has the authority to give sanc-
tions for violations which range from warnings to ex-
pulsion from the University. The office adjudicates cases
of alleged violations as outlined in the Code of Student
Conduct with Judicial Officers and Hearing Boards. It
also works with the Campus Police and other local law
enforcement agencies in cases in which violations of
the Code of Student Conduct are also violations of lo-
cal, state and/or federal law.

MULTICULTURAL AND
INTERNATIONAL STUDENT AFFAIRS

The Office of Multicultural and International Student
Affairs provides leadership in the University’s effort to
support students of under represented populations and
international students, inform the University commu-
nity of the values of multiculturalism, and assist in en-
couraging a campus environment that is conducive to
diverse student learning. The purpose of the office is to
amplify the academic, social, and cultural development
of students as well as plan and implement programs
that facilitate opportunities for self expression and cul-
tural harmony. Activities, including lectures, forums,
and cultural and social events, are open to students, fac-
ulty and staff.

The Assistant Dean for Multicultural Affairs serves
as the adviser to the FMU Chapter of the National Pan-
Hellenic Council (NPHC) and the Multicultural Advi-
sory Board and is one of the University’s Designated
School Officers (DSO) for processing immigration doc-
umentation for international students. In addition, the
coordinator works cooperatively with other campus and
community organizations to foster positive and effec-
tive student-centered learning.

International students entering FMU as degree seek-
ing or international exchange, receive support from not
only the Assistant Dean for Multicultural Affairs, but
from faculty members and staff members outside the
division of Student Affairs. The coordinator provides
information and guidance regarding immigration doc-
umentation, foreign work permits and general counsel-
ing. Additional information is available from the Stu-
dent Affairs web page or the Office of Student Affairs
at 843-661-1182.

STUDENT LIFE
The Office of Student Life is responsible for creat-

ing a positive campus environment that enhances and
complements the academic mission of the University
while providing opportunities for leadership develop-
ment, involvement, recreation, and personal growth and
development. All students are encouraged to become
involved in one of the many student organizations (e.g.,

Student Government, the University Programming
Board) or one of the many events throughout the year.

The Office of Student Life is responsible for the fol-
lowing areas and activities: Greek Life, Student Orga-
nizations, University Programming Board, Homecom-
ing Events (student related), Ms. FMU, and leadership
programs.

Greek Life
Being a member of a Greek organization is one way

to get involved on campus. Currently FMU has 14 fra-
ternities and sororities. Each individual group has dif-
ferent requirements for membership.

Inter-Fraternity Council
Members of the Inter-Fraternity Council are Alpha

Tau Omega, Kappa Alpha Order, and Tau Kappa Epsi-
lon.

Panhellenic Council
Members of the Panhellenic Council are Alpha Del-

ta Pi, Kappa Delta, and Zeta Tau Alpha. Panhellenic
holds formal recruitment in the fall of each year to se-
lect new members. Applications are available online at
www.fmarion.edu./students.

National Pan-Hellenic Council
Sororities and fraternities require a minimum GPA

between 2.3 and 2.5 and at least one semester of col-
lege credits to be considered for membership intake.
Please contact the individual groups or the Office of
Multicultural Affairs for academic standards and mem-
bership intake requirements.

Members of the National Pan-Hellenic Council are
Alpha Kappa Alpha, Alpha Phi Alpha, Delta Sigma The-
ta, Kappa Alpha Psi, Phi Beta Sigma, Omega Psi Phi,
Sigma Gamma Rho, and Zeta Phi Beta.

National Multicultural Greek Council
Comprised of sororities and fraternities, NMGC pro-

motes awareness of multicultural diversity with colle-
giate institutions. Members of the National Multicul-
tural Greek Council include Lambda Tau Omega So-
rority.

Guidelines for Fraternities and Sororities
In addition to the Guidelines for University Organi-

zations, fraternities and sororities are expected to oper-
ate according to the following:
1. NPC Sororities – All full-time students with an

overall GPA of 2.5 are eligible for recruitment.
Full-time first semester freshmen are eligible to
go through the recruitment process.
IFC Fraternities – All full-time students with a
2.0 cumulative GPA are eligible for rush. Full-
time first semester freshmen are eligible to rush
the IFC fraternities.
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they will be placed in the special interest group
category.

10. Membership will be open only to students
classified by the Office of the Registrar as full-
time undergraduates (those carrying 12 or more
semester hours). No specially admitted student
can pledge a Greek organization.

11. Fraternities and sororities are expected to
refrain from any form of hazing which involves
physical, mental or bodily punishment. Such
behavior is viewed as out-of-character for
University students in that it degrades and/or
demeans the individual and is in violation of
South Carolin state law. Should rules governing
this matter be violated, the organization may be
placed on probation, its charter may be revoked
and persons violating the rules may be dis-
missed from the University. In the event that a
hazing violation occurs, the following proce-
dure will be followed:

a)The Vice President for Student Affairs will sus-
pend the organization until an investigation can be
conducted. The Notice of Charges will be sent via
mail with copies to the president of the University,
investigators, chief of Campus Police, local, region-
al and national offices of the organization, and any
other person on campus (adviser, etc.) with an inter-
est in the organization.
b)The Vice President for Student Affairs will assign
the Dean of Students or designee and the adviser to
the Inter-Fraternity Council, Panhellenic Council or
National Pan-Hellenic Council the responsibility of
conducting the investigation.
c)A written report of the investigation will be sub-
mitted to the Vice President for Student Affairs.
d)Sanctions, if any, will then be imposed upon the
chapter. The sanctions will be sent to the organiza-
tion in written form with a copy to the same individ-
uals who received the letter stating the charges.

12. Any commitment on the part of a fraternity or
sorority for any function that commits funds
above the amount of money on hand in the
treasury must be approved by the IFC,
Panhellenic and National Pan-Hellenic Council
faculty advisers and the Dean of Students prior
to any contracts being signed.

13. Failure to abide by approved rules can result in
an organization being placed on probation.

14. All fraternities and sororities are responsible for
adhering to all South Carolina laws and
University regulations concerning alcohol and
drugs. Organizations are encouraged to provide
educational programs for members and to
support University-sponsored alcohol and drug
programs held throughout the year.

National Pan-Hellenic Council sororities and
fraternities require a minimum GPA between
2.3 and 2.5 and at least one semester of college
credit to be considered for membership intake.
Please contact the individual group or the
Office of Multicultural Affairs for academic
standards and membership.

2. All matters concerning the time of intake/
pledgeship and initiation shall be in accordance
with the regulations of the Panhellenic Council,
the Inter-Fraternity Council, the National Pan-
Hellenic Council, and the National
Multicultural Greek Council.

3. The Inter-Fraternity, Panhellenic and National
Pan-Hellenic Councils will inform the Dean of
Students Office and Student Life of dates and
times of intake/pledgeship and initiation for all
fraternities and sororities. Al1l grade release
forms must be approved by the Dean of
Students Office.

4. All fraternities and sororities are required to
keep on file, in the Dean of the Students Office,
a current list of all members, including those
active and participating in intake/pledgeship,
and their faculty advisers.

5. Fraternities and sororities must demonstrate in
their charters, as well as in their later actions, a
service as well as a social orientation. They
must show promise of promoting the academic
success of their members and the enhancement
of the total educational mission of the Univer-
sity as well as the enrichment of the social life
of their members.

6. At the present time there is no residential
housing on campus for fraternities and sorori-
ties, nor does the University give official
recognition to any such residential facilities off
campus.

7. Fraternities and sororities must be open to
students without discrimination with respect to
race, religion or color, but fraternities and
sororities may be selective in this policy. If the
membership consists of a single race or
religious persuasion or color, the organization
will be required to show that it has not
violated this rule in its recruiting practices.
Federal guidelines are followed.

8. Fraternities and sororities recognized by the
University must have full-time faculty or staff
advisers nominated by the student organization.

9. If the membership of a fraternity or sorority
drops below the minimum number required by
the national charter, the organization will be
placed on probation for one year (or semester).
If at the end of the probation period their
membership is still below the required number,
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National Multicultural Greek Council
Individual organizations have requirements that must
be met in order to complete the membership intake pro-
cess. For Lambda Tau Omega, requirements include a
minimum GPA of 2.5 and 12 credit hours. Please con-
tact the organization individually for academic stan-
dards and membership criteria.

Homecoming
Homecoming Celebration is a valued and exciting

tradition at FMU. The week prior to the Homecoming
basketball games is filled with activities focused on
Patriot Spirit. These activities may include pep rallies,
friendly and spirited competitions, dances and more.
The day of the games, the campus community gathers
to encourage the men’s and women’s basketball teams
and celebrate the history and traditions of FMU. Dur-
ing halftime, the Homecoming Queen and King are
crowned before students, faculty, staff, and alumni. Be
sure to get involved in Homecoming!

Homecoming King and Queen
The Homecoming King and Queen are selected an-

nually by the entire student body. The positions are open
to any student meeting the following guidelines:
1. Candidates must be nominated by a registered

student organization. Each student organization
may nominate one candidate for King and one
candidate for Queen.

2. All candidates must have at least a cumulative
2.0 GPA, be currently enrolled in 12 or more
hours, and be in good standing with the
University.

3. All candidates must attend any rehearsals, the
pep rally, and attend the Homecoming basket-
ball games.

4. Other guidelines will be published on the
necessary application forms. All application
forms and additional information may be
obtained from the Office of Student Activities.

Ms. FMU
The Ms. FMU pageant began in 1971 and is held

each year during the spring semester. The pageant rec-
ognizes and highlights female students who demonstrate
a commitment to academics and campus involvement.
Ms. FMU is sponsored and coordinated by the Office
of Student Affairs. All Ms. FMU contestants must ad-
here to the following guidelines:

1. Candidates must be full-time female students (at
least 12 credit hours).

2. She must enroll as a full-time student at FMU
for the academic year following the pageant to
complete her reign.

3. She must have attended FMU as a full-time
student for at least one semester prior to the
one in which she is competing.

4. She must have a cumulative grade point
average of 2.5 or higher.

5. She must agree to represent FMU at various
functions throughout her reign (for example:
assist with local high school recruitment, attend
community events as needed and help with
community services projects sponsored by
FMU), and must participate in all pageant
events.

6. She must assist with New Student Orientation.
She must choose a community or campus service

project that she will be involved with throughout her
reign (for example: volunteer at Manna House, Habitat
for Humanity, etc.). This project must be approved by
the Office of Student Affairs

University Programming Board
The University Programming Board (UPB) provides

opportunities for students to get involved in well-
planned social, cultural, educational, and recreational
activities. UPB is an excellent opportunity for students
to meet new people, be creative, and have fun. The
University Programming Board’s campus activities are
designed by students for students.

The UPB staff and student volunteers (assisted by
professional staff members) plan and present programs
and activities for the entire FMU community. By join-
ing UPB, students will gain experience in programming,
promotions, team building and working with others as
well as acquire leadership skills, meet many interest-
ing people and become involved on campus.

UPB is open to all students. Anyone interested in join-
ing should stop by or call the UPB office in the Univer-
sity Center.

Student Organizations
Starting & Chartering a New Group

There are more than 40 student organizations offer-
ing opportunities for involvement for all FMU students.
Types of organizations include academic, social, ser-
vice, honor, and special interest. Organizations listed
in this handbook represent groups registered for the
previous academic year. If you cannot find an organi-
zation that meets your needs, feel free to discuss the
possibility of starting a new organization with a mem-
ber of the Dean of Students staff. The majority of offi-
cially recognized student organizations are considered
to be “University Affiliated.” The University does not
sponsor or endorse activities associated with these
groups. The use of the University’s name in the organi-
zation’s title is possible (see Guidelines for Student Or-
ganizations), as long as University sponsorship or en-
dorsement is not implied or stated.

Organizations wishing to use the name and/or facili-
ties of Francis Marion University must have formal ap-
proval by the University. Pending official approval, a
proposed organization is permitted to meet on campus
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4. An organization may utilize the University name
in its title provided University sponsorship or
endorsement is not implied or stated. If used,
only the titles Francis Marion University or
FMU may be utilized. The use is limited to the
following examples: The Francis Marion
University Chapter of (Organization Name) or
The (Organization Name) Club of Francis
Marion University.

5. The tax exempt status of the University does not
extend to student organizations. To seek tax
exempt status, organizations must follow local,
state, and federal guidelines. Under no circum-
stances are organizations allowed to utilize the
University’s federal tax identification number.

6. Subject to prior reservation, student organiza-
tions are eligible to use University facilities for
meetings and other functions. Reservation forms
may be obtained from the Dean of Students
Office. Only elected officers or members
designated in writing by the president of the
organization are eligible to reserve space for an
organization. Certain rooms may not be available
due to the type of event. All rooms must be
returned to their original condition.

7. Each student organization shall submit an
application for registration to the Dean of
Students Office by the end of the fourth week of
classes each Fall semester. This application form
is available in the Dean of Students Office and
must be completed fully for the organization to
continue as officially recognized by the Univer-
sity.

8. It is the responsibility of the chief officer of each
student organization to file an updated student
organization report with the Dean of Students
Office immediately after election of new
officers, all of whom must have a minimum
grade point average of 2.0.

9. Clubs and organizations are required to submit
the names of one or two proposed advisers to the
Dean of Students Office with the request for
charter. All advisers must be full-time members
of the faculty or staff.

10. Names of proposed off-campus speakers are
required on the space request form submitted to
the Space Committee. Even though an organiza-
tion has received blanket approval for space on a
regular basis, any off-campus speaker’s name
must be submitted two weeks in advance of the
event on a separate request to the Dean of
Students Office.

11. All meetings must be scheduled on the official
University calendar, which is maintained in the
Office of Business Affairs. This calendar is
necessary in order to ensure the efficient use of
time and space as well as to provide adequate

but only for the purpose of organizing. A proposed or-
ganization shall not conduct any program or activities
until its charter is approved by the Dean of Students
and the Vice President for Student Affairs. The request
for charter approval may be obtained from the Dean of
Students Office.

The following information is required of organiza-
tions seeking to be chartered by Francis Marion Uni-
versity:
1. Name of the organization.
2. Statement of purpose and statement of

contribution to the University community.
3. List of officers, all of whom must have a

minimum grade point average of 2.0 and a list of
15 members, all of whom must be regular
students with a 2.0 GPA and no more than five of
whom may be transfer students or freshmen.

4. Indication of any affiliation.
5. Indication of source of financial support.
6. Proposed adviser(s), who must be a full-time

member of the Francis Marion University faculty
or staff.

7. Signature (15 required) of all prospective
members who are full-time (those carrying 12 or
more semester hours) students.

8. Groups with recognized national affiliations
must meet the membership guidelines
established by the national office.

If an organization is governed by a constitution or
bylaws, such documents must accompany the request
when submitted for processing.

A recommendation regarding approval will be made
to the vice president for Student Affairs by the Dean of
Students, and, in the case of an organization involving
an academic area (e.g., American Chemical Society),
the Provost.

Guidelines for Student Organizations
1. Each organization must file a list of its officers

with the Dean of Students Office at least once a
semester. An up-to-date copy of the constitution
and bylaws of each approved organization
should also be filed. It is the responsibility of
each organization to ensure that changes are filed
when they occur. Organizations wishing to
change their constitutions or effect changes in
affiliation must submit these changes to the Dean
of Students Office.

2. University recognition or approval of events and
activities of student organizations does not
indicate endorsement. Each student organization
is expected to conduct its activities in such a
manner as to reflect credit on the University.

3. Each organization is responsible to the Dean of
Students for observances of all University rules
and regulations.
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publicity for activities and events. Forms for
reserving time and space on the official Univer-
sity calendar may be obtained in the Office of
Business Affairs and should be submitted in
triplicate to the same office after approval by the
appropriate official.

12. Student organizations may have events occurring
within the same timeframe providing that the
events are not considered as large events, major
fund-raisers or conflict with programs sponsored
 by the University Programming Board, Student
Government Association or any other official
University program that requires University
community participation. The Dean of Students
Office will determine any exceptions.

13. Because Francis Marion University does not
provide financial support for campus organiza-
tions, such organizations are expected to rely
upon their own membership to meet budgetary
requirements. Should an organization determine
that a fund-raising project is necessary or
desirable, the steps indicated
below must be followed:

a. The project must be approved by the Dean
of Students Office and the Assistant Dean of
Students. All fund-raising events must be
approved.
b. A description and adequate justification of the
project should be included so that a decision can
be made concerning its appropriateness as a
campus activity.
c. Forms are available in the Dean of Students
Office.

14. Student organizations hosting a dance/party on
campus must adhere to the Guidelines for Large
Student Events.

15. Francis Marion University prohibits hazing of
any student. Respect for the rights, dignity, and
integrity of others is essential for the well being
of an academic community. South Carolina
law states: It is unlawful for any person to
intentionally or recklessly organize, promote,
facilitate or engage in acts which cause or have a
foreseeable potential for causing physical harm
to any person for the purpose of initiation or
admission into or affiliation with any student or
fraternal organization (see Hazing Policy in
Rights and Responsibilities section).

16. If these guidelines are not followed, organiza-
tions may be placed on probation with possible
loss of charter. Student organizations are also
subject to the Code of Student Conduct and all
other University policies and procedures.

17. Student events designed or anticipated to include
non-students must get prior approval from the
Dean of Students and meet the University
guidelines for facility use. All catering for the

event must use FMU Dining Services unless
otherwise indicated by the University.

18. Student organizations using FMU facilities must
use FMU Dining Services for any catered events.

Events Publicity
Posters

Officially registered student organizations may uti-
lize campus bulletin boards to advertise events. Orga-
nizations must follow the guidelines contained in the
Literature Distribution Policy, located in this handbook.

Special rules and regulations concerning posters, ban-
ners, and billboards for election purposes are distribut-
ed by the Election Commission Chairman when a can-
didate files. This permits use of additional areas during
elections that are appropriate to our general standards
of campus appearance.

Off-campus organizations may bring posters to be
posted in the University Center to the Dean of Students
Office for approval. Other campus buildings are off lim-
its for commercial advertisements. For details, refer to
the Literature Distribution and Solicitation policies in
the Rights and Responsibilities section.

Campus Newspaper
Student organizations may submit information to the

campus newspaper, The Patriot, to advertise their
events. Information should be submitted at least two
weeks prior to the event.

Bulletin Boards & Student Organization Boxes
Student organizations wishing to post notices on bul-

letin boards must follow the guidelines in the Litera-
ture Distribution Policy. Each officially registered stu-
dent organization may receive an information box in
the University Center. All mail sent to the student orga-
nization in care of the University will be placed in these
boxes. Additionally, official notices from the Universi-
ty and the Student Government Association will be
placed in these boxes. Student organizations are required
to check these boxes and remove their mail on a regu-
lar basis.

Computerized Sign Boards
Announcements pertaining to the University com-

munity should be submitted in writing or via email to
the Office of Public Affairs.

Mass Media
Advertisements and announcements to the mass me-

dia about events that are open to the public should be
coordinated through the Office of Public Affairs (see
Public Information section in this handbook).

Auctions
Though the University encourages student organiza-

tions to engage in fundraising activities, a degree of
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decorum must be used when conducting auctions. Fran-
cis Marion University does not promote, nor will it tol-
erate the auctioning or sale of any human being, whether
in jest or as an attempt to acquire funds. This includes
date auctions, servant auctions, slave-for-a-day auctions
or any combination thereof. If an auction is the fund-
raiser of choice, only items or services that have been
purchased or donated by commercial agencies or repu-
table vendors are permitted.

Guidelines for Large Student Events
The following guidelines must be adhered to by all

individuals, clubs, organizations, and offices sponsor-
ing an event in the Smith University Center and/or other
areas of campus as determined appropriate by the Dean
of Students Office. All paperwork must be completed
at least two (2) weeks prior to the event. Failure to com-
plete and submit paperwork will result in the cancella-
tion of the event. A Large Event Planning Packet, which
includes the Facility Reservation Request, Campus
Event Service Request, and Request for Police Offic-
ers forms, is available in the Dean of Students Office
(Smith University Center, room 205) and should be used
in planning dances, cookouts, parties, pageants, shows,
concerts or other major events to be held on campus by
student organizations.
1. Advertising for the event will be limited to the

Francis Marion University campus only.
2. Students must present a valid FMU Card to enter

the event.
3. Guests may be invited by personal invitation, must

be 18 years of age or older, and must present pic-
ture identification (driver’s license, University ID)
prior to entry. Each FMU student will be allowed
to sign-in three guests. Event sponsors are respon-
sible for the actions of all guests.

4. A sign-in sheet must be maintained by the spon-
soring organization for large events held in the
Smith University Center. All sign-in sheets must
be turned in to the Dean of Students Office at the
conclusion of the event.

5. The maximum number of people allowed at an
event in the University Center is 450. Other ven-
ues have different maximum numbers. Crowd con-
trol is the responsibility of the sponsoring organi-
zation. A detailed plan for crowd control must be
submitted, along with the names of those students
responsible for crowd control, with the Facilities
Reservation Request form. The maximum number
of people allowed in other campus venues varies
and must be conformed with accordingly.

6. The organization president, adviser and crowd con-
trol designees should introduce themselves to the
University Center or other facility employees and
any police officers on duty prior to the start of the
event.

7. Setup and cleanup of the Event Location and trash
in the parking lot, which may be the result of the
event, are the responsibility of the sponsoring or-
ganization.

8. Controlled substances such as alcoholic beverages
and other drugs must not be served nor allowed
into campus event locations or exterior spaces ex-
cept in accordance with the FMU Alcohol Policy.
Anyone violating South Carolina law will be dealt
with in accordance with state law and University
regulations.

9. During events held in the Smith University Cen-
ter, guests are prohibited from being present on the
second floor. Event coordinators and hosts may
enter the second floor to prepare for the event.

10. The organization’s faculty/staff adviser must be in
attendance throughout the entire time of the event.
The adviser must sign the Space Request and the
Special Event/Request for Police Officer forms.

11. Security is required at all large events sponsored
by student organizations in the University Center
and other campus venues as deemed appropriate
by the Dean of Students Office and FMU Campus
Police. Campus Police, when checking the facil-
ity, must be able to identify the sponsor of the event
and those providing security from the organization.
Either name tags, t-shirts, etc. should be worn.

12. If an additional police presence is required, the
sponsoring organization will coordinate through the
Campus Police for use of off-duty certified cam-
pus police officers and pay for their services. The
Special Event/Request for Police Officers form
must be completed with the Space Request. The
final determination of whether or not police pres-
ence is required for an event lies with the FMU
Campus Police.

13. Any additional expense incurred by the Univer-
sity as a result of the event, such as employee
wages, damages, additional cleaning costs, etc. will
be the responsibility of the sponsoring organiza-
tion, whether the cost is a result of member or guest
behavior.

14. Facility rental fees will be applied for fund-raising
events or events at which an admission fee is
charged. In lieu of the normal rental fee, student
organizations must donate $100 to their scholar-
ship fund within ten days following the event to
avoid regular rental charges.

15. Scheduling large events may be limited to meet
the needs of the University and is subject to the
availability of University facilities, the availabil-
ity of personnel, and the facility schedule. Large
events are typically not allowed on subsequent days
in the same facility. Typically, large events may
occur during the following hours:
• Mon.-Thur. 8 p.m.-midnight
• Fri. and Sat. 8 p.m.-1 a.m.
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16. Failure to adhere to any of these guidelines will
result in the offending organization(s) being sub-
ject to disciplinary action as appropriate.

Academic Organizations
Ars Medica - An organization designed to provide
members with the opportunity to participate in stimu-
lating and diversified programs with other students in-
terested in the medical professions.

Association of Computing Machinery (ACM) -
Students interested in the field of computer science.

Art Guild - To bring together those members of our
University community who have an interest in the vi-
sual arts and art education in order to coordinate and
initiate activities in the realm of fine arts and art educa-
tion.

Delta Sigma Pi - A professional fraternity organized to
foster the study of business in universities; to encour-
age scholarship, social activity and the association of
students for their mutual advancement by research and
practice; to promote closer affiliation between the com-
mercial world and students of commerce, and to fur-
ther a higher standard of commercial ethics and cul-
ture, and the civic and commercial welfare of the com-
munity.

Education Club - To provide future educators with in-
formation of the education profession and to give them
a voice in matters affecting their interest in the educa-
tion profession.

Honors Student Association - To promote unity among
the Honors student body at FMU and help promote par-
ticipation in and completion of the Honors program by
eligible students by: (a) publishing and circulating the
HSA newsletter; (b) organizing social and academic
events such as field trips, readings, research colloquies,
etc.; (c) coordinating a “big siblings” program (an in-
formal freshman/upperclassman peer-advising system),
and other activities.

Math Club - The purpose of the math club is to engage
students in activities outside the classroom, which have
a basis in the field of mathematics. The club fosters
cooperation between students, faculty, and the commu-
nity that will allow the exploration of mathematical
minds at Francis Marion University.

National Art Education Association - An organiza-
tion designed to provide a smooth transition from art
education preparation to professional practice, as well
as to raise and maintain a high standard of quality of
art education on campus and in the community. This
club seeks to gain a greater insight and perspective about

the teaching of art and the contemporary concepts in
art education. We endeavor to promote an exchange of
ideas in art education and sponsor service projects such
as exhibitions, speakers, field trips and art learning ex-
periences for the Pee Dee region and the Florence com-
munity.

Psychology Club - An organization designed to pro-
mote interest in and encourage exploration of psychol-
ogy and its subfields.

Sociology Club - A club designed to promote profes-
sional sociology through group research projects, stu-
dent-faculty discussions, guest lectures, and participa-
tion in intercollegiate research forums.

Greek Organizations - Fraternities
Alpha Phi Alpha - A group designed to render service
to the University, improve the academic standing of its
members, promote friendship and welfare among its
members and develop a brotherly relationship within.

Alpha Tau Omega - A service-social fraternity de-
signed to assist young University men in proving their
worth and to show them the goals  which they are to
achieve in life and to make the achievement of these
goals easier.

Kappa Alpha Order - A service-social fraternity de-
signed to aid members through close academic and so-
cial connections and to render assistance to the Univer-
sity.

Kappa Alpha Psi - A fraternity designed to encourage
academic and social excellence as well as to improve
the outlook of the University as a whole.

Omega Psi Phi - A fraternity which is known for its
brotherhood and service to the community.

Phi Beta Sigma - A fraternity which promotes the ideas
of brotherhood, scholarship and service.

Tau Kappa Epsilon - A service-social fraternity de-
signed to promote and serve the intellectual, education-
al, social, and recreational benefits derived from fel-
lowship among its members.

Greek Organizations - Sororities
Alpha Delta Pi - A sorority designed to provide and
cultivate high standards, scholastically and ethically,
among its members. It is a service-social organization
promoting unity and friendship during college and
throughout life for its members.

Alpha Kappa Alpha - A service-social sorority de-
signed to cultivate and encourage high scholastic and
ethical standards; to promote unity and friendship
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National Pan-Hellenic Council
The National Pan-Hellenic organization is designed

to promote unity among African American Greeks, to
provide community service, to promote cultural enrich-
ment and social interaction for the well being of its
members.

Honor Societies
Alpha Psi Omega - A national honorary dramatic fra-
ternity designed to recognize and reward the academic
excellence of the students participating in college the-
atre activities.

Beta Beta Beta - A national biological honor society
designed to stimulate interest, scholarly attainment, and
investigation of the biological sciences.

Beta Gamma Sigma - A national honor society for busi-
ness programs accredited by the AACSB – International
Association for Business Management.

Chi Alpha Sigma - The National College Athlete Honor
Society. The organization’s purposes are to encourage
and reward high academic scholarship of college ath-
letes at four-year accredited institutions; to recognize
outstanding academic achievement by intercollegiate
varsity letter winners; to encourage good citizenship,
moral character, and friendship among the high aca-
demic achievers in college athletics; to recognize and
honor the individual athlete, his/her team, sport, ath-
letic department, and college or University; and to men-
tor and to provide leadership to other athletes.

Kappa Delta Pi - An international honor society in ed-
ucation designed to promote excellence in and recog-
nize outstanding contributions to education.

Omicron Delta Kappa - A national leadership honor
society which recognizes and encourages achievement
in scholarship; athletics; social service and religious ac-
tivities; campus government; journalism, speech and
the mass media; creative and performing arts. Election
to membership is on the basis of merit.

Phi Alpha Theta - The national honor society to dis-
tinguish students who excel in the study of history.

Phi Kappa Phi - A national honor society designed to
recognize and cultivate excellence in students and fac-
ulty.

Pi Gamma Mu - An international honor society in so-
cial sciences designed to recognize those students with
high achievement in the social sciences (economics,
geography, history, political science, international re-
lations, sociology, and psychology).

among college women; to study and help alleviate prob-
lems concerning girls and women; to maintain a pro-
gressive interest in college life and to be of service to
all mankind.

Delta Sigma Theta - A sorority designed to form a clos-
er union among young college women for the fostering
of high ideals in moral, social and intellectual life and
to serve the immediate community and ultimately the
larger community of the human race.

Kappa Delta - A sorority designed to promote social
service to the community and the campus and also aid
in the highest potential development of each member,
both scholastically and ethically.

Lambda Tau Omega - A sorority designed to promote
diversity and multicultural understanding.

Sigma Gamma Rho - A sorority whose aim is to en-
hance the quality of life within the community. Public
service, leadership development and education of youth
are the hallmark of the organization’s programs and
activities. Sigma Gamma Rho addresses concerns that
impact society educationally, civically, and economi-
cally.

Zeta Phi Beta - An organization designed to uphold
the highest standards of finer womanhood, scholarship,
service and sisterly love.

Zeta Tau Alpha - An international social service fra-
ternity for women interested in strengthening the circle
of friendship, scholastic potential, self-respect and de-
veloping the complete personalities of its members.
Through worthwhile service to campus and communi-
ty, the sorority seeks to form a bond of lasting unity
which can go far beyond college years.

Inter-Fraternity Council
The Inter-Fraternity Council has as its purpose the

regulation and coordination of all NIC fraternities on
campus as well as the promotion and improvement of
the fraternity system. Inter-Fraternity Council objec-
tives are to further the standards of brotherhood, char-
acter and scholarship. The Inter-Fraternity Council
strives to promote good relationships among member
fraternities and to act as the liaison between the frater-
nities and the administration.

Panhellenic Council
The Panhellenic Council serves as the governing body

for all NPC sororities on campus. The Panhellenic
Council establishes rules for recruitment, solves what-
ever sorority problems may arise and attempts to main-
tain a high level of academic and social achievements.
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Pi Sigma Alpha - The national honor society in politi-
cal science designed to stimulate scholarship and intel-
ligent interest in political science.

Psi Chi - A National Psychology Honor Society devel-
oped to encourage, stimulate and maintain excellence
in scholarship and advancement in the science of psy-
chology.

Rho Lambda - A national honorary society for sorori-
ty members in the National Panhellenic Council (NPC).

Sigma Tau Delta - A national society designed to con-
fer distinction for high achievement in undergraduate,
graduate, and professional studies in English language
and literature.

Upsilon Pi Epsilon - To recognize and promote out-
standing academic excellence in the computing
sciences.

Special Interest Organizations
Association for Non-traditional Students (ANTS) -
An organization designed to provide social and intel-
lectual support for the non-traditional student.

Baptist Collegiate Ministry - A Christian organiza-
tion of the Southern Baptist Convention designed to
provide a ministry to all interested individuals in the
campus community. Worship programs of music, shar-
ing of testimonies, films, Bible study and speakers are
available every Monday evening during the school year.
Fellowship, mission projects, Share Team, and leader-
ship development are available to everyone. Participa-
tion in state conventions, retreats, and summer missions
service is offered.

Campus Outreach - An interdenominational Christian
ministry which introduces Christ to students. This is
done by stimulating students to think about spiritual
things through Bible studies, weekly meetings and spe-
cial events.

College Democrats - To involve students in the local
and national Democratic Party.

College Republicans - An organization established to
provide a service opportunity and an open forum for
college students that share the ideals of the Republican
Party.

Culture and Language Interest Club - Organized to
promote cultural understanding, awareness, and foreign
language education.

Dimensions of Diversity Dance Team - Organized to
bring unity to students who want to be involved in sup-
porting FMU’s athletic teams in an organized manner.

Ecology Club - To educate students on our environ-
ment and ways to improve it. The Ecology Club strives
to help students learn more about biology and its fields
through speakers and field trips.

Forum for Independent Thought - An organization
designed for students to gather and discuss issues of
interest.

Gamma Sigma Alliance - An organization created as
an open forum between the gay and “gay friendly” com-
munity and the community at large.

Gamma Sigma Sigma – A national service sorority
with the purpose of assembling college and University
students in the spirit of service to humanity and to de-
velop friendships among students of all races and creeds.
Each member of Gamma Sigma Sigma works to serve
the campus, community and nation, and brings indi-
vidual talents, skills, and ideas into unity with others
for the common goal of service.

Habitat for Humanity - An organization whose goal
is building or rehabilitating houses in partnership with
Florence Habitat Affiliate and educating the campus
about the work of Habitat. Participants gain greater
awareness of the need for decent and affordable hous-
ing.

House of Royale - The House of Royale provides a
professional institution that accommodates the interest
of students in areas such as modeling, design, artistic
creativity, community service, and public awareness.

National Association for the Advancement of Col-
ored People, FMU Chapter - Serves as a backbone
for students in civil distress.

Residential Student Association - The purpose of the
Residential Student Association is to create a campus
community by providing leadership opportunities and
programs for residential students and to serve as a liai-
son between residential students and the administra-
tion. All residential students are de facto members of
RSA and are welcome to become involved in leader-
ship opportunities.

Sister 2 Sister - To bring unity among women on cam-
pus while better serving the community so they can
establish a closer relationship with God.

Society for the Advancement of Management (SAM)
- Providing students with practical exposure to man-
agement theory, principles, and practices.

Student Alumni Association - An organization de-
signed to promote the FMU Alumni Association, de-
velop loyalty to the University, prepare students to be
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the club or organization at any given time. The student
organization may not solicit out of the designated loca-
tion or take items away from the location for sale. They
may advertise at designated areas on campus, using
approved advertising policy as stated in the Student
Handbook and sell to any student, faculty, or staff who
comes to the designated area to purchase the product.
All items and procedures for sale must comply with
South Carolina law.

Outside vendors may only come on campus if they
have an approved campus sponsor. The organization
sponsoring the vendor must complete all necessary pa-
perwork and will be responsible for the actions of the
vendor (see Solicitation Policy in Rights and Respon-
sibilities section).

Student Health Services
The goal of Student Health Services is to promote

and maintain the health of students by providing ser-
vices, health education, acute medical care, and refer-
ral assistance so that students can best meet their edu-
cational objectives.

Location
FMU’s Student Health Services is located in the Ed-

ucation Foundation Building directly west of the Fran-
cis Marion University campus on Palmetto Street. Also
located in this facility is the University’s Office of Coun-
seling and Testing. Student Health Services is staffed
by a certified family nurse practitioner.

Appointments
Student Health Services (SHS) is open 8 a.m.-4:30

p.m. Monday through Friday when the University is
open.
• Call 843-661-1844 for an appointment. The nurse

practitioner will see walk-ins as time permits with
preference given to those with appointments.

• If you need to cancel, please call as soon as possible
as appointment times are limited.

• All medical records and consultations are strictly con-
fidential. Medical records cannot be released to any-
one without the written consent of the student/pa-
tient.

After Hours/Weekends
For emergencies call: 1109 (on campus) or 911 (off

campus). Clearly state name and specific location.

Services
The following services are available through

Student Health Services.
• Treatment of acute illness and injury
• Preventive care
• Laboratory testing

informed and supportive alumni, and offer networking
between students and successful graduates of FMU.

Student Athlete Advisory Committee - To advise the
Athletic Department personnel on issues important to
student-athlete welfare and advise the student-athletes
on legislation issues pertaining to the Peach Belt Con-
ference and NCAA.

Student Media Association - To gather students inter-
ested in a career in the mass media industry in order to
learn about each area of interest and to promote inter-
active learning programs.

Student Nurses Association - A forum to discuss is-
sues and participate in events that relate to the nursing
profession.

The RIOT Pep Club - The RIOT is an organization
designed to promote Francis Marion University Ath-
letics, and to ignite school spirit within the student body.

Wesley Foundation - Designed to provide a Christian
community of students, faculty and staff offering mu-
tual support, nurturing and an opportunity to witness.

Young, Gifted and Blessed Gospel Choir - Designed
to promote unity among the black student population.
Through good use of a variety of music, YGB hopes to
affect the campus and the community as messengers of
cultural heritage and experience as well as ambassa-
dors of good will.

Solicitation on Campus by Student
Organizations

Although it is recognized that the faculty, the staff,
and the student body of Francis Marion University share
a mutual interest in rendering support to local church-
es, charitable organizations, and other worthy causes,
it is also recognized that unrestrained solicitation among
members of the University community may bring about
an unfair burden to some who may prefer not to con-
tribute or perhaps to make their contributions in a dif-
ferent way.

Therefore, in the interest of maintaining the best
working relationship, all University personnel and stu-
dents will refrain from solicitation of any type (mon-
ies, goods, or service) while on the University campus
unless the request to do so has the specific approval of
the appropriate University official (see Guidelines for
Student Organizations).

Francis Marion University’s approval of certain fund-
raising projects will allow clubs and organizations to
sell approved items at a designated place in Smith Uni-
versity Center. The area so designated may consist of a
table and chairs staffed by three or fewer members of
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• Allergy injections (make appointment to discuss this
with our staff; student must provide serum;
maintenance injections only)

• Health education
• Referrals to area hospitals and specialists as needed

Insurance
Students are strongly encouraged to carry health in-

surance since an unexpected illness or accident can
cause financial hardships, making it difficult for stu-
dents to complete their education.

Francis Marion University and Student Health Ser-
vices have negotiated low rates for student health in-
surance through a local carrier, and information about
this can be obtained through SHS or on the web at
www.studentinsurance.com

Students should not assume that they are covered un-
der their parent’s policy; check with parents to make
sure.

Costs
There are modest fees for off-site lab testing. All fees,

including those for any additional ancillary testing or
referral physician visits, are the responsibility of the
student receiving care.

Student Government Association
Upon enrolling in Francis Marion University, all stu-

dents become a member of the Student Government
Association (SGA). This is the primary organization
which represents all students in planning, organizing,
and directing the student organizations and programs
on campus. The Student Government Association joint-
ly participates with the faculty and administration in
certain designated areas of governance of the Univer-
sity.

The Student Government Association is composed
of three branches: the Executive, Judicial, and Legisla-
tive. The Executive branch is composed of the presi-
dent, vice president, secretary, and treasurer of the Stu-
dent Government Association and other appointed cab-
inet officers. The Legislative branch is the Senate. The
membership of the Senate is composed of the vice pres-
ident of the Student Government Association, who
serves as the president of the Senate, and 25 senators.
The Judicial branch is composed of five justices who
are appointed by the president of the Student Govern-
ment Association.

All students should read and know the contents and
provisions of the Student Government Association Con-
stitution, copies of which can be obtained in the SGA
Office. Students are encouraged to express their inter-
ests and ideas to their elected student leaders and to
become actively involved in the association. This can
be accomplished in many ways, including running for
various offices, serving on committees, voting in all

elections or by visiting the Student Government Asso-
ciation Office. Francis Marion University can grow only
with personal interest and involvement.

Student participation in institutional government is
centered around the Student Government Association.
Students, as constituents of the academic community,
shall be free, individually and collectively, to express
their views on issues of general interest to the student
body through their governmental structure. Students,
through their elected senators or appointed committee
representative, have the right to participate in the for-
mulation and application of institutional policy affect-
ing academic and student affairs. The role of the stu-
dent government including its general and specific re-
sponsibilities are made explicit. The University will
provide sufficient autonomy for the student government
to maintain its integrity of purpose as elected represen-
tatives of the student body.

OPPORTUNITIES FOR INVOLVEMENT
The University recognizes the importance of a well-

developed and varied program of extracurricular activ-
ities; therefore, FMU offers a variety of programs and
organizations for students to join and participate in out-
side of class.

University Choral Program
The University Choral Program offers two perfor-

mance groups: the Concert Choir and Cut Time, the
University show choir. The Concert Choir is open to
all students who read music and who enjoy singing the
standard classical choral repertoire. This group presents
a concert each semester. CUT TIME, the show choir, is
open by audition only. Students receive one academic
credit per group per semester; a total of three semester
hours of credit may be applied toward graduation. Cho-
ral groups plan several off-campus performances as well
as performances on campus for students, faculty, staff
and the community.

For information, contact the director of the choral
program in the Department of Fine Arts.

Instrumental Music Ensembles
Francis Marion University offers three instrumental

music performance ensembles: Wind Symphony, Jazz
Express and String Ensemble. These are open to all stu-
dents with experience on wind or percussion instru-
ments. Academic credit is given at the rate of one hour
per semester for each ensemble. A total of three semes-
ter hours of credit may be applied toward graduation.
Scholarships may be available (if funded) for partici-
pation in all ensembles.

For information, contact the director of instrumental
activities in the Department of Fine Arts.
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The University Theatre
The University Theatre offers three major mainstage

productions annually and student-directed experimen-
tal theatre productions. Each year more than 150 stu-
dents participate in theatre productions. Participation
is open to all FMU students regardless of major, and no
prior theatre experience is expected or required.

Admission to all productions of the University The-
atre is free with an FMU (ID) Card.

For information on participation, contact the direc-
tor of theatre in the Department of Fine Arts.

Student Publications
Student publications are under the jurisdiction of a

student-faculty-staff Publications Board. No student
publication may be distributed on campus through Uni-
versity distribution facilities without the approval of
the Publications Board. Publications are supervised by
a staff coordinator who directs the activities of student
writers and assistants.

• The Patriot newspaper and webpage is published
regularly for the students of Francis Marion Univer-
sity. Students are encouraged to become involved with
The Patriot and its staff of student editors, writers, pho-
tographers and advertising managers. A member of the
FMU faculty serves as the adviser to the student news-
paper which is not only a record of campus news and
events but also an excellent outlet for students seeking
practical journalistic experience.
• The Snow Island Review is a campus literary jour-
nal featuring the work of FMU students and is pub-
lished on a semester basis.

Artist/Lecture Series
During the academic year, Francis Marion Universi-

ty presents programs by outstanding artists and respect-
ed lecturers from a variety of fields for students, facul-
ty, staff, and the community. The Artist/Lecture Series
Committee, composed of student, faculty and staff
members, plans these programs. All events are open
and free to the public.

Films
Francis Marion University sponsors several film

showings each year. The FMU Cinema Series films are
generally shown at 3:30 p.m. and 8 p.m. on Tuesdays.
The English Department sponsors a film series usually
on Mondays (while school is in session) at 3:30 p.m.
and 8 p.m.

Film series showings are published in the Universi-
ty’s events calendar which is distributed throughout
campus and available online.
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• a user will not display sensitive information in a
public manner that is offensive.

• users will use information obtained on the Internet
in a scholarly and responsible manner.

• users will represent the University well and do
nothing to bring dishonor to the University.

• users who are interested in commercial/business
use of the Internet will secure their own personal
connection via an Internet provider.

Users will not:
• engage in any behavior that is libelous or mali-

cious.
• use the Internet to harass others.
• steal software.
• attempt to log in to computers that they do not have

permission to use.
• copy electronic property without permission.
• (make) commercial or business use of the

University’s resources.

LIBRARY
FMU’s James A. Rogers Library and its staff wel-

come you to the University and its quality library. Please
take advantage of the varied resources and services
available in the library which are designed to support
your information needs and academic success.

When the University is in regular session, the James
A. Rogers Library is open during the following times:

Monday-Thursday 8 a.m.-11 p.m.
Friday 8 a.m.-5 p.m.
Saturday 9 a.m.-5 p.m.
Sunday 2:30 p.m.-11 p.m.

Abbreviated evening and weekend hours are observed
during summer sessions. Call 661-1311 for scheduling
information when classes are not in session or visit the
Library’s website at www.fmarion.edu/rogerslibrary.

All areas including the PERIODICALS SERVICE
DESK (REAMES WING) are open for student usage
during operating hours, although Reference Service
closes at 10 p.m. Sundays through Thursdays. Excep-
tion: The Arundel Room is available by appointment
only (call 661-1310). Library materials may be used in
any study area in the library. Please return materials to
the appropriate area or to the Circulation Desk. Please
do not reshelve books, microforms, magazines, or news-
papers.

Students must present their FMU ID Card when
checking out books, including all Reserve materials.
Books from the general collection (basically the sec-
ond floor) may be borrowed for a two-week period and

INSTRUCTIONAL
RESOURCES

CAMPUS TECHNOLOGY
In addition to technology services and support for

administrative and media functions, Campus Technol-
ogy also provides technology services and resources to
support faculty and students in the instructional and
research missions of the University. Campus Technol-
ogy works with the Rogers Library and several aca-
demic departments to provide services and support for
the computer labs strategically located around campus.

Campus Technology Computer Lab Resource
There are three general access computer labs on cam-

pus open to currently enrolled students, faculty, staff,
and active alumni of FMU. One is located in the Tho-
mas Stanton Academic Computer Center (SACC), one
is located inside the John K. Cauthen Educational Me-
dia Center (CEMC), and one is located in the James A.
Rogers Library. Printers and internet-connected com-
puters are available for use. The labs use Microsoft
Office Suite and many other specialized programs as
requested from academic departments. The lab hours
are posted on our website and the labs. Some services
may require a valid student ID.

You will need to supply your own storage devices
such as diskettes, writable CDs, and flash drives for
using most software products in the computer labs.
Media can be purchased from the Patriot Bookstore.

Policies
Software Piracy

The software and documents available are copyright-
ed products and may NOT be reproduced, in part or in
whole, for any purpose.

Acceptable Uses of the Internet
Below you will find excerpts from the Acceptable

Uses of the Internet at Francis Marion University. The
full text is available at www.fmarion.edu under the
Academic Computing link.

Francis Marion University does not endorse any of
the information that users may find on the Internet, nor
is it responsible for it.

We expect that:
• users will obey local laws regarding the posses-

sion and use of pornography and obscenity.
• a user will protect sensitive information so that a

casual user will not “stumble” upon it.
• sensitive information will be stored on University

computers only until a user can move it to his or
her private computer.
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may be renewed as often as needed, unless requested
by others. Borrowing periods are reduced for materials
placed on Reserve by faculty for particular class as-
signments.

Rogers Library provides 54 computer workstations
for student use. In order to provide maximum access to
the on-line catalog, to electronic indexes, and to Inter-
net resources including full-text databases, games and
chat room access are prohibited on library computers.
The complete Library Computer Use Policy is avail-
able at the Reference Desk.

Book Drop
In case you cannot get to the library, you may return

your library books to the book drop inside the front
(west) entrance to Founders Hall.

Theft or Mutilation of Library Materials
Title 16, Section 13, parts 330-370 of the South Caro-

lina Code of Laws cite theft or mutilation of library
materials a misdemeanor punishable by a fine of up to
$600 or up to six months in jail. In order to assure that
all library materials are available to all library users,
anyone apprehended mutilating or attempting to steal
library materials is prosecuted to the full extent of the
law.

Other library services, policies, and procedures are
delineated in the Library Handbook, which may be ob-
tained at the Circulation, Reference, or Periodicals Ser-
vices desks.

The staff of Rogers Library welcomes you to FMU
and encourages you to take maximum advantage of your
excellent library facility and its extensive resources and
services.

FMU (ID) Card Services
Each student must obtain an FMU ID Card made dur-

ing the student’s initial registration. The FMU ID Card
is required for using Dining Services, the Library, the
Media Center, the Computer Center, and the Universi-
ty Center. The card is made only once and remains val-
id as long as the student is officially enrolled and has
paid appropriate fees. Lost FMU cards should be re-
ported immediately to Student Affairs, Rogers Library,
or Dining Services as the card carries the liability of a
credit card and is not transferable. After initial registra-
tion a late charge of $15 is levied. Replacement of a
lost card is also $15 and is nonrefundable.

Lending the FMU ID Card to anyone or failure to
present the card when requested by a University offi-
cial is a violation of University regulations and sub-
jects the holder to disciplinary action. In the event of a
name change, the student must so advise the Registrar’s
Office who will update the student’s computer record.
An updated card can be obtained in Rogers Library at
no additional charge, but library staff cannot change

what is in the computer. Damaged or replacement cards
are free if the old card is surrendered to the library’s
card services.

The FMU ID Card can only be made from a record
residing in the University’s central database. The library
cannot input information. New students should allow
at least 48 hours after all forms have been submitted
and having been accepted by FMU for his or her record
to appear in the database.

If you lose your FMU ID Card, you cannot check out
library materials, use the meal plan, the Media Center,
the Computer Center, or attend UC facilities, or go to
campus dances. Go by Rogers Library during FMU ID
Card services hours (Mon.-Fri. 8:30-11:30 a.m. and
2:30-4:30 p.m.; Wed-Thurs. 6-9 p.m.) and pay the
charge to have the card replaced. Call 661-1300 for any
questions about your FMU ID Card. A refund of funds
placed on the FMU ID Card (debit account) may only
be requested upon graduation or official withdrawal
from the University. Requests should be submitted to
the Dining Services Office in Ervin Dining Hall.

MEDIA CENTER
The John K. Cauthen Educational Media Center

(CEMC) is dedicated to improving teaching and learn-
ing opportunities by providing non-print resources, tech-
nological support, and media-equipped teaching and
conference facilities for the faculty, students, and staff
of Francis Marion University.

The Media Center provides study facilities and in-
struction space in the Resource Area, supplies and main-
tains media equipment, schedules media-equipped
classrooms, provides production facilities, and hosts
campus and community activities.

Students, faculty and staff, upon presentation of a
valid FMU ID Card, are entitled to use its facilities.

Online Public Access Catalog
The online public access catalog is the primary guide

to materials in the Media Center. A professional staff
member can assist in locating materials.

Reserve Material
Some titles have been designated by professors for

use in specific class assignments and have been placed
on “Closed Reserve” behind the Control Center. These
materials must be used in the Resource Area.

Circulation Rules
1. Most materials and equipment are available only

for use in the building. Arrangements can be
made for short-term loan of materials to be used
in the classroom. Professors can schedule
equipment for these presentations.
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TEACHING MATERIALS CENTER
The Teaching Materials Center is available to stu-

dents enrolled in the Teacher Education Program. The
center provides a representative collection of curricu-
lum materials ranging from pre-kindergarten through
high school. The collection allows preservice teachers
to create a broad range of lesson plans and activities.

TUTORING CENTER
Tutoring is a free service provided to students. This

service offers students the opportunity to seek academ-
ic assistance from trained peer tutors in all academic
areas. The Tutoring Center is located in the Study Hall
of the University Housing Office. Assistance is avail-
able to students on a walk-in basis or by appointment.
Call 661-1675 for more information.

WRITING CENTER
The FMU Writing Center is available to assist all stu-

dents in improving their writing abilities and acquiring
the skills needed to succeed at writing tasks in academ-
ic and professional communities. English department
faculty members and trained student consultants pro-
vide one-on-one assistance on a wide range of writing
tasks and projects, including research papers for all dis-
ciplines, literary analyses, creative writing, lab reports,
resumes, business letters, and graduate school applica-
tions.  Students are invited to meet with a consultant at
any stage of the writing process for guidance on gener-
ating a topic, clarifying a thesis statement, building an
argument, reorganizing paragraphs, incorporating re-
search, revising a draft, or learning about grammatical
errors. The Writing Center encourages students to use
writing as a means of personal expression and as a tool
for learning in and beyond the University environment.

The Writing Center offers tutoring services and writ-
ing workshops each semester. Tutorials are available
by appointment or on a drop-in
basis.  To meet with a tutor, please call 843-661-1528
or visit the Writing Center in Founders Hall 114-C.
Writing Center Consultants are also available in the
evenings at the Tutoring Center, located in the Allard
A. Allston Housing Office Complex.

Students are invited to visit the Writing Center’s web-
site for more information: http://www.fmarion.edu/ac-
ademics/wcenter.

2. Portable equipment used in the Resource Area
such as stereo headsets, viewers, etc., can be
obtained from the Control Center upon presenta-
tion of your FMU ID Card. Users are responsible
for items checked out.

3. Any material may be removed from the shelf and
used in the Resource Area. Users are requested
not to reshelve materials but to leave them on the
wheeled carts near the storage shelving.

4. If materials are damaged or if equipment does
not operate properly, the user is asked to notify
the person at the Control Center. Users are
responsible for damage/loss of equipment and
materials resulting from negligence. Repair or
replacement charges will be based on current
market value.

Resource Area Hours
Fall and Spring Semester

Monday-Thursday 8 a.m. - 9:30 p.m.
Friday 8 a.m. - 5 p.m.
Saturday 9 a.m. - 1 p.m.

Late Spring Term
Monday-Thursday 8 a.m. - 5:30 p.m.
Friday 8 a.m. - 11:30 a.m.

Summer I and Summer II Terms
Monday-Thursday 8 a.m. - 5:30 p.m.
Friday 8 a.m. - 11:30 a.m.

MATH RESOURCE CENTER
The Department of Mathematics offers a mini-lab

generally in the afternoons Monday-Thursday for stu-
dents enrolled in Math Lab courses, Math 105S, Math
111S, Math 132S, and Math 201S. These self-paced
courses have a technology lab with both VCR tutorial
tapes for all courses and a computer-assisted tutorial
program for the Math 105 and the Math 111 courses.

The Department of Mathematics also has created
computer labs for use as a classroom and a student re-
source center for completion of their mathematical
work. These computers contain mathematics programs
(MAPLE, MINITAB, EXCEL, GEOMETER’S
SKETCHPAD, etc.) to empower students in the areas
of mathematics and probability and statistics.
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SUPPORT SERVICES &
RESOURCES

DINING SERVICES
The Ervin Dining Hall serves hot meals daily in ad-

dition to a complete salad/sandwich bar, an assortment
of beverages, and a dessert bar. Dining Services offers
students a variety of meal plans from which to choose.

For more information, pick up a Dining Services bro-
chure or contact the Dining Services Director
(ext.1260). Please see the Student Services - Residence
Life Section of this handbook for information on the
Housing and Dining Refund Policy.

THE GRILLE
This one-story building is located adjacent to the out-

door swimming pool. The facility provides an additional
dining option during the day and in the evening after
the dining hall closes with indoor and outdoor seating
available. It also has a lounge area, a small space for
group use, and provides convenient access to the out-
door pool, sand volleyball court, and outdoor grilling.

FINANCIAL SERVICES
Facilities Reservation Requests

Any use of University space by faculty, staff, or stu-
dent organizations must be cleared with the University
Space Committee. The representative of the group need-
ing space at a particular time is asked to contact the
Office of Financial Services, check the University Space
Calendar, and, if the calendar indicates that acceptable
space may be available, file a Facilities Reservation
Request. In normal circumstances when the using or-
ganization has allowed reasonable lead time in making
the request, the Space Committee will act upon the re-
quest usually within a period of two weeks. Events are
not approved if they are not listed on the University
Space Calendar in the Office of Financial Services
(SAB). Organizations are asked to make every effort to
provide a minimum of two weeks notice for the sched-
uling of routine meetings or events. More notice should
be given for events involving special preparation for
off-campus persons. Many campus events, upon ap-
proval, are listed on the University Calendar website at
http://www.fmarion.edu/calendar. For more information
or to initiate a request for space, contact the space co-
ordinator at the Office of Financial Services in Stokes
Administration Building, Room 107, ext. 1110.

Campus Service Requests
If a particular meeting or event requires any services

other than opening and closing facilities, normal seat-
ing, and regular lighting, the user group is asked to fill
out the Campus Event Service Request form provided
by the Office of Financial Services and return it to that
office or to Facilities Management. Service requests
should be submitted at least two weeks in advance; those
for major events should be coordinated with the Direc-
tor of Facilities Services as far in advance as possible.
For any event requiring service from Facilities Man-
agement or Dining Services, the Facilities Reservation
Request will not be approved until the service request
has been submitted. For events in the University Cen-
ter, up to 10 tables and 20 chairs can be signed out from
the Information Desk without a Campus Event Service
Request form.

CRISIS COMMUNICATION PROCEDURES
Real Time Emergency Notification can provide a
mechanism for campus authorities to provide guidance
while an emergency is ongoing, including both infor-
mation about the nature of the emergency, and actions
which the community can take, such as avoid a par-
ticular area of campus, shelter in place, be on the look-
out for/report the location of a missing, child, disori-
ented or elderly person, watch for severe weather,
evacuate a particular building, class cancellation, etc.
Several different communications avenues are avail-
able to notify the community of emergencies. A siren
system will augment other methods of communications
primarily covering outdoor spaces. The Swamp Fox
Alert System will send warnings and emergency infor-
mation by text-message, e-mail and voice mail to cam-
pus community members and cell phones.

• The system is designed to notify members of
the campus community in a particular part of
campus, such as those in a particular building,
those with responsibility for particular
facilities or buildings (building managers,
resident staff) executive leadership, or emer-
gency response teams.

• Communications with those who may be at
home or in transit pose other difficulties as
does communications with parents and others
who may be worried about family members at
the site.
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• WEATHER ALERTS -Weather reports of an
imminent nature. We will continue to send
“forecasts” via the regular e-mail system but
not via text or siren.

Student members of the FMU Community may sub-
scribe to the Swamp Fox Alert system via the Swamp
Fox Web on the FMU Web-site at www.fmarion.edu/
enrollment/. Members of the faculty and staff may sub-
scribe via a direct link provided by the Vice President
for Student Affairs or the Vice President for Adminis-
tration. All subscriptions are purged on a yearly basis
at the end of May to ensure the validity of subscrip-
tions; new and continuing members of the FMU com-
munity are invited to to re-subscribe at that time.

CAMPUS POLICE
Safety on the University campus is a natural source

of concern for parents, students and University employ-
ees. Education - the business of Francis Marion Uni-
versity - can take place only in an environment in which
each student and employee feels safe and secure. FMU
recognizes this and employs a number of security mea-
sures to protect the members of its community. Although
the area, with its small-town feel and neighborly atti-
tude, is perceived to have a relatively low crime rate
and because no campus is totally isolated from crime,
crime prevention remains a high priority. FMU is com-
mitted to providing a safe and secure environment for
our community and guests and does its part to ensure
the safety of everyone. All members of our campus com-
munity share in the responsibility of making our cam-
pus a safe place to study, work, and live. The Jeanne
Clery Disclosure of Campus Security Policy and Cam-
pus Crime Statistics Act report, commonly referred to
as the Clery Act Report, can be accessed on the web at
http:// www.fmarion.edu/about/Crimereports. Any
member of the campus community or anyone consid-
ering becoming a campus community member may
obtain a printed copy of this report by contacting Cam-
pus Police at (843) 661-1109.

FMU provides full-service police protection to the
campus community through its Campus Police Depart-
ment; a fully independent law enforcement agency re-
sponsible for criminal investigations, initial response
to medical emergencies, and crime awareness educa-
tion. The primary objective of Campus Police is to pro-
vide a safe, healthy environment that enhances the cam-
pus learning experience and complements the
University’s educational mission. Department police
officers with comprehensive arrest powers patrol the
campus and residence areas 24 hours a day. Their au-
thority, responsibility and training are the same as re-
quired of all state certified police officers in South Caro-
lina. Within their jurisdiction; which includes all Uni-
versity-owned, -leased or -controlled property and the
adjacent streets and sidewalks, University officers have

• FMU will send text messages for emergency
purposes only to cell phone numbers of those
who have subscribed to the system.

• Emergency text messages should produce
immediate action.

• Follow-up messages may be sent as the
situation develops or concludes.

E-Mail: All students are required to provide a preferred,
active “E-mail address” for on-line registration. This
provides an avenue for contact. E-mail will continue to
be one method for contacting community members in
an emergency. This method will be augmented by the
method listed below.

Campus Alert Siren System: Federal Signal siren no-
tification system also provides a means of notifying
persons outdoors of emergencies. The system has seven
pre-recorded messages. There is a public address capa-
bility in the FMUPD office that allows for voice input
for unusual situations from a missing child during a
special event to a violent incident at a particular loca-
tion. For each message the siren will “ramp up” to full
volume in 5 seconds, the steady tone will play for 5
seconds and the pre-recorded message or the PA an-
nouncement will be provided twice. Siren testing will
occur periodically to ensure system viability. Testing
will occur in a manner that minimizes interference with
classes or causes concerns to community members. Any
testing would be preceded by e-mail messages to alert
faculty, staff and students that a test will be conducted.

Swamp Fox Alert: This system provides a means of
communications through text messaging and posting
alerts on the FMU Website. Registered users can also
provide additional e-mail addresses to which informa-
tion can be sent. Text messaging is an effective and
reliable means of communicating during an emergency
situation and is a powerful way to reach people on the
move or away from conventional media (i.e. television
and radio). Text messaging makes it an ideal vehicle
for communicating critical information during times of
emergency.

Swamp Fox Alert notifications are divided into three
categories.

• CRITICAL ALERTS - Emergency items that
would be defaulted whenever a person signs
up for the system. This category contains
potentially life threatening incidents.

• CAMPUS STATUS - Items people could opt
to receive if they so chose such as class
cancellation and university closing.
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the authority to enforce all state laws and University
regulations. They work closely with the Florence Po-
lice Department, the Florence County Sheriff’s Depart-
ment and the local contingent of the State Law Enforce-
ment Division on all incidents.  Each agency may pro-
vide mutual support and assistance to another as nec-
essary and joint investigations may occur. The Office
of Student Affairs ensures that safety/security policies
and procedures are uniformly executed and conveyed
in a clear and consistent manner to the student body.
Support services provided by Campus Police include:
temporary vehicle registration for on-campus parking;
assisting motorists with minor vehicle problems; pro-
viding crime prevention lectures and services upon re-
quest; inspecting buildings for safety compliance; pro-
viding bicycle and other property registration services;
and maintaining the University’s lost and found depart-
ment.

Access to Campus Facilities
Except for housing, most University facilities are

open to the community during day and evening hours.
At 11 p.m. all gates except one are secured and access
to the campus is restricted to community members and
their authorized guests. Gate closing times may change
during periods of decreased campus activity such as
when the University is closed. When the University is
officially closed, buildings are secured and only fac-
ulty, staff and pre-approved students with proper iden-
tification are admitted. The University’s trespass policy,
enforced by Campus Police is as follows: only those
persons having legitimate business with Francis Marion
University, members of the University community and
their invited guests, are permitted in a building. The
University reserves the right to exclude all persons not
conforming to acceptable behavior from these premises.
Those who disregard this warning are considered in
violation of criminal trespass under South Carolina code
provisions and are liable for prosecution. Campus Po-
lice officers may serve verbal or written trespass no-
tices to persons found to pose a threat to the commu-
nity, at their discretion and may make immediate ar-
rests of persons in secure areas for which they have no
legitimate business. If a person served with a prior tres-
pass notice reappears on campus, or if a person is found
in a posted facility with no legitimate purpose in that
building, he or she is subject to immediate arrest. Dur-
ing hours of darkness or when perimeter gates are closed
and access to campus is restricted officers may stop
vehicles that do not have properly displayed FMU de-
cals. These stops are to ensure that persons accessing
campus are here for a legitimate purpose such as, but
not limited to, a student with a temporary vehicle or a
guest of a student who can provide contact information
for their host. If the stopped driver cannot provide a
legitimate reason for being on campus he/she will be
asked to leave and return during normal business hours.

Alcohol and Drug Prevention
The University recognizes, supports and enforces all

laws related to alcohol and other drugs. The University
does not offer a safe haven from applicable laws of
personal behavior. If you find someone who has had
too much to drink, who is unconscious or unrespon-
sive, contact Campus Police immediately for assistance.
This person’s welfare may be at stake and you need to
obtain help quickly to avoid the person suffering seri-
ous health consequences or even death from overin-
dulgence. A detailed explanation of the policies gov-
erning possession, use, and distribution of alcohol and
other drugs at Francis Marion University can be found
in the Francis Marion University Policies, Procedures
and Sanctions for Alcohol and Other Drugs available
in the Office of Student Affairs. It is permissible for
persons of legal drinking age (21) to consume alcohol-
ic beverages in their on-campus apartments only. No
alcoholic beverages or alcoholic beverage containers
are permitted in the residence halls (no matter the age
of the party) or in any public areas of the University.
South Carolina statutes prohibit certain activities re-
garding alcoholic beverages or drugs. Convictions for
law violations could result in fines, loss of driver’s li-
cense and imprisonment. Cases involving alcohol and
drugs violations may impact a student’s federal student
aid eligibility.  Under current federal regulations stu-
dent aid eligibility may be reinstated by passing two
unannounced drug tests. University sanctions could
include penalties ranging from fines to suspension from
the University. The FMU Board of Trustees has adopt-
ed a policy that permits the serving of beer or wine at
certain University events, provided that prior approval
has been obtained.

FMU is committed to work against the illicit use of
drugs and alcohol among students and employees. Uni-
versity police officers enforce all laws and University
policies concerning the purchase, possession, consump-
tion, sale and storage of alcoholic beverages and drugs,
including, but not limited to, public intoxication, driv-
ing under the influence of alcohol or other drugs; pur-
chase of alcoholic beverages on behalf of a minor, pur-
chase or possession of alcoholic beverages by a person
under 21; selling, giving or providing alcoholic bever-
ages to a person under 21; presentation of false or im-
proper identification in order to obtain alcoholic bev-
erages; distribution, use or possession of drugs, con-
trolled substances and drug paraphernalia; possessing
an open container of an alcoholic beverage in a mov-
ing vehicle or in an area where such possession is pro-
hibited; possession or distribution of any illegal drug,
as defined by South Carolina law. This activity is pro-
hibited in any building or on any property owned or
operated by the University. Possession is defined to
include any area or property for which the student is
responsible.
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provides engraving and registration services for valu-
able personal property, is conducted once each semes-
ter in residence halls and is available on an ongoing
basis through Campus Police.

The on-campus emergency number (843-661-1109)
directly connects any phone with the Campus Police
and should be used when fire, police or medical re-
sponse is required. You can also dial 911 and the infor-
mation will be passed to Campus Police. In addition to
a telephone in each student’s room, outdoor emergency
call boxes located across campus provide one-button
communication with Campus Police. At the main en-
trance of each residence hall is a phone box; dialing
1109 will reach Campus Police. From a non-campus
local phone, dial 661-1109. From a cellular phone, dial
(843) 661-1109.  Any of these methods can be used to
report suspicious incidents.

In addition to programming throughout the year, the
University participates in National Collegiate Alcohol
Awareness Week, a week devoted specifically to alco-
hol and substance abuse prevention. Through these
awareness programs, members of the University com-
munity learn more about the University’s efforts to en-
hance their safety and become aware of their own per-
sonal stake in their own security and that of others.

Your Individual Role in Crime Prevention
Although FMU works hard to ensure the safety of all

individuals in the community, students and employees
themselves must take responsibility for their own per-
sonal safety and that of their personal belongings. Ev-
eryone is encouraged to report crimes so an investiga-
tion can take place. The FMU Police Department en-
courages anyone who is the victim or witness to any
crime to promptly report the incident to the police.
Everyone is encouraged to report all crimes to ensure
inclusion in the annual crime statistics and to aid in
providing timely warning to the community, when ap-
propriate. Because police reports are public records
under state law, the FMU Police Department cannot
hold reports of crime in confidence. Confidential re-
ports for the purpose of inclusion in the annual disclo-
sure of crime statistics can generally be made to other
Campus Security Authorities as listed above. Campus
Police believes that almost every violation committed
on campus is avoidable. As part of the University’s
educational mission, Campus Police attempts to advise
community members on ways to reduce their chances
of experiencing crime against themselves or their prop-
erty.

The FMU crime prevention program is based on two
concepts. First, eliminate or minimize, whenever pos-
sible, criminal opportunities. Second, encourage every-
one to be responsible for their own security and the
security of others. Simple, common-sense precautions
are the most effective means of maintaining personal
security. Some examples of these precautions include;

Referrals are available for alcohol or drug problems
for any student at FMU. Students can obtain more in-
formation about these programs by contacting the Vice
President for Student Affairs (661-1187), the nurse prac-
titioner in Student Health Services (661-1844) or the
Counseling Center (661-1840).

Campus Security Authority (CSA)
In addition to campus law enforcement at FMU, a

Campus Security Authority (CSA) is an individual to
whom students or employees can and should report
criminal offenses or he/she is an official of the institu-
tion who has significant responsibility for student and
campus activities. FMU CSA positions include the di-
rector of athletics, team coaches, and faculty advisers
to recognized student groups; the Provost; the Vice
President for Student Affairs; the Dean of Students; the
Director of Housing; the Coordinators of Multicultural
Affairs, Student Activities, International Students, Cam-
pus Recreation Services and the University Center.
Crimes can be reported to any CSA.  The CSA pro-
vides statistical information on crimes reported to him/
her for inclusion in the University’s annual “Clery Act
Report.” A CSA is encouraged, but not required, to rec-
ommend that the person reporting the crime to him/her
also report the incident to Campus Police. The final
decision about reporting the specifics of any crime rests
with the person making the report.  Crime statistical
information will also be requested from the Florence
County Sheriff’s Office and Florence Police Depart-
ment.

Crime Prevention Efforts
The active cooperation and participation of all mem-

bers of our community are essential in order to suc-
cessfully combat crime. One of the most effective ac-
tions anyone can take to prevent crime is to quickly
report anything that appears suspicious. Reports can
be made to Campus Police or to any Campus Security
Authority. Further information about campus safety can
be obtained on the Campus Police website: http://
www.fmarion.edu/about/Crimeslog or by calling (843)
661-1109.

hrough a cooperative effort between Campus Police,
Residence Life, and the Counseling Center, programs
on personal safety and security, rape prevention and
response, date rape, substance abuse, self-defense and
resistance to burglary, larceny and vandalism are avail-
able throughout the school year. Each fall, Campus
Police, Facilities Management and Student Affairs staffs
conduct a safety and security campaign, distribute safety
literature to each resident student and encourage all resi-
dents to attend hall meetings on personal safety.

Resident Assistants are encouraged to offer programs
throughout the year to students in their areas on vary-
ing personal safety topics. Operation ID, a program that
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students walking across campus or to parking lots at
night, male or female, should consider dialing (843)
661-1109 to use the Campus Police escort services par-
ticularly if they feel “something isn’t right.” Students
living in residence halls should keep their room doors
locked at all times and should never prop open room or
external doors. Residents must escort their guests at all
times. Any harassing or obscene phone calls should be
reported to Campus Police at once.

Crime Reporting
A crime in progress, suspicious persons or activity

or an emergency should be reported to Campus Police
at our 24-hour number 661-1109; by pushing the but-
ton on an emergency call box located throughout cam-
pus; or by dialing 1109 from the phone boxes on the
exterior of Residence Halls. Suspicious activity you may
have witnessed and then justify to yourself as trivial
may just be the last piece in the puzzle officers needed
to solve the case. A number of crimes are solved be-
cause of the simple piece of information brought for-
ward by a concerned citizen. Don’t feel embarrassed
that your information is trivial; following up on infor-
mation is part of what we do. Give us the chance to
check it out. If you should witness something, don’t
withhold the information. Call the police as soon as
you have the chance. The faster we get the information
and can react to it the more likely that the crime will be
solved. Use the Campus Police “Silent Witness” web
page to anonymously report anything suspicious. In-
formation can also be reported to on duty Resident As-
sistants who assist residents after normal working hours
and who have radio contact with Campus Police. Off-
campus crimes are reported to the Florence City Police
(843-665-3191) or County Sheriff’s office (843-669-
3911). For any emergency, on or off campus, you can
also dial 911.

Numerous efforts are made to advise community
members about campus crime and crime related prob-
lems. You can find information through sources such
as the University newspaper, The Patriot, which pub-
lishes a summary of criminal incidents; the Campus
Police Web Pages or the Campus Police Open Crime
Log.

Crime Victims’ Rights
The South Carolina State Constitution lists the follow-
ing Crime Victims’ rights.

• The right to be treated with fairness, with respect
for your dignity and privacy, and informed of
your legal rights.

• The right to be reasonably informed when the
accused or convicted person is arrested, released
from custody, or has escaped.

• The right to be informed of and present at all
criminal proceedings where the defendant has
the right to be present.

• The right to be allowed to submit either a written
or oral statement at all hearings affecting bonds
or bails.

• The right to be heard at any proceeding involv-
ing a post arrest decision, a plea or sentencing.

• The right to be reasonably protected from the
accused or persons acting on his behalf through-
out the criminal justice process.

• The right to confer with the prosecution, after the
crime has been charged, before the trial or before
any disposition and be informed of the disposi-
tion.

• The right to have reasonable access after the
conclusion of the criminal investigation to all
documents relating to the crime against you
before trial.

• The right to receive prompt and full restitution
from the convicted person or persons.

• The right to be informed of any proceedings
involving post-conviction action or hearing and
to be present at any hearing.

• The right to a reasonable disposition and prompt
and final conclusion of the case.

Dating Violence
FMU is committed to providing on-campus security,

education, training, and victim services to combat vio-
lence against all persons. “Dating violence” is violence
committed by a person who is or has been in a social
relationship of a romantic or intimate nature with the
victim; and where the existence of such a relationship
shall be determined based on a consideration of the
length of the relationship, the type of relationship, and
the frequency of interaction between the persons in-
volved in the relationship. The FMU Counseling Cen-
ter offers support and counseling for individuals who
have experienced dating violence. Support may be
through individual or group counseling. Counseling is
also available for friends and partners of people who
have experienced this kind of violence.

A student victim of dating violence has the right, in
addition to filing charges through the criminal justice
system, to file a complaint with the Office of Student
Affairs, relative to any acts of violence toward them or
another committed by an FMU student. It does not
matter whether the violence occurred on or off campus
since the University reserves the right to hold students
accountable for certain types of off-campus behavior.
Disciplinary action will result if a student’s behavior
jeopardizes the educational atmosphere or mission of
the institution. Examples of such off-campus behavior
would include, but not be limited to, crimes of violence,
sexual assault and/or alcohol or drug violations. Judi-
cial response to referrals related to acts of dating vio-
lence can result in charges against the accused under
the FMU Code of Student Conduct.
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to make an official missing person report to the law
enforcement agency with jurisdiction. The Campus
Police will cooperate, aid, and assist the primary in-
vestigative agency in all ways prescribed by law. If the
missing student is an on-campus resident, Campus Po-
lice will open an investigation as the primary investi-
gative unit.

Fire Emergency
The first rule in a fire emergency is don’t panic. Be-

come familiar with emergency exits, fire alarm and ex-
tinguisher locations in your residence and in your aca-
demic buildings. In the event of a fire, pull the nearest
fire alarm to notify others, evacuate the building and
call Campus Police at 1109 to ensure the alarm was
received. Treat any fire alarm activation as real; don’t
gamble that the alarm is false. All Residence Halls are
equipped with sprinkler systems, smoke detectors, fire
hoses and fire extinguishers. Apartments are equipped
with smoke detectors and fire extinguishers.

Off Campus Residents
Off-campus housing includes apartments, private

homes, individual rooms or apartments within private
homes, and a small number of off-campus fraternity
houses within a few miles of campus.  Crime preven-
tion programs emphasizing what they can do to help
themselves are available. Florence City Police, County
Sheriff or other local law enforcement respond to and
investigate criminal incidents at off campus residences.
While some student organizations maintain residences
away from campus, the university neither officially rec-
ognizes nor endorses any residential facilities for stu-
dents other than those owned by FMU. In those in-
stances when the university is made aware that a stu-
dent organization recognized by the university is using
a residence exclusively for its members, efforts will be
made to obtain information from the appropriate law
enforcement agency and include the statistics from these
locations in this report. The university reserves the right
to charge an organization or individual with a violation
of campus policy for off-campus infractions based upon
sufficient evidence but does not provide supervision
for off-campus housing.

Lost and Found
All lost and found property is returned to Campus

Police for safekeeping. Inquiries about lost articles
should be made to Campus Police at 1109. Notices about
lost and found property may appear in the campus news-
paper or through other avenues. Items abandoned for
longer than 90 days will be disposed of through vari-
ous means.

Open Crime Log
The University community is kept aware of reported

incidents on campus through a Police crime log. Those

Emergency Plan
The university published an Emergency Plan that in-

corporates emergency response and evacuation policies
and procedures for a variety of situations. Information
in the Plan ranges from general guidelines for dealing
with potential emergency situations to specific infor-
mation on what to do for a variety of specific
situations. The information is provided in an effort to
better prepare all community members in the event of
a natural or man-made emergency or disaster. The plan
is reviewed annually and is on the web at http://
www.fmarion.edu/about/fmuemergencyplan.

Emergencies Involving Students
For emergencies involving students, Campus Police

calls on the services of the Student Affairs staff, in-
cluding the FMU Counseling Center as well as local
coalitions when and where appropriate. The Victim/
Witness Assistance Program is designed to lessen the
impact of criminal acts on the victims and witnesses of
crimes and to ensure that such individuals receive fair
treatment while participating in the criminal justice
system. Campus Police can outline what being a vic-
tim or witness can mean and the agencies available to
assist in criminal justice procedures.

If a member of the University community has reason
to believe that a student is missing, whether or not the
student resides on campus, all possible efforts are made
to locate the student to determine his or her state of
health and well-being through the collaboration of Cam-
pus Police and the Office of Student Affairs. If the stu-
dent is an on-campus resident, the Campus Police will
secure authorization from Student Affairs officials to
make a welfare entry into the student’s room. If an off-
campus student resident, Campus Police will informally
enlist the aid of the neighboring police agency having
jurisdiction. Concurrently University officials will en-
deavor to determine the student’s whereabouts through
contact with friends, associates, and/or employers of
the student. Whether or not the student has been at-
tending classes, labs, recitals, and scheduled organiza-
tional or academic meetings or appearing for sched-
uled work shifts will be established.

If located, verification of the student’s state of health
and intention of returning to the campus is made. When
and where appropriate if the need is determined, a re-
ferral will be made to the Office of Counseling and
Testing and/or Student Health Services. For students
under the age of  18 notification of a custodial parent is
required after 24 hours have lapsed since the student
was reported to determine if they know the whereabouts
of the student. Students should ensure that campus
records are maintained and that these records identify a
person the institution can contact should the student go
missing.  If the student is an off-campus resident, ap-
propriate family members or associates are encouraged
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wishing to view a hard copy of the most current infor-
mation may view the crime log for the most recent 60
day period during normal business hours, usually Mon-
day through Friday, 8:30 a.m. until 5 p.m. Portions of
the log beyond 60 days, if not immediately available,
will be made accessible within two business days of a
request for public inspection. The log is open for re-
view by anyone; however, it will not leave the premises.
Notes may be taken of entry information.

Severe Weather
Hurricanes: If a hurricane warning is issued that af-

fects FMU, an evacuation of the housing area and/or
University closing may be necessary. Plans are in place
to evaluate all circumstances before an evacuation de-
cision is made. Once evacuation is called for, Campus
Police will coordinate efforts to notify campus residents
to evacuate to the Smith University Center. After the
storm, the director of the Physical Plant and the Chief
of Campus Police will inspect the situation and deter-
mine if students can safely return to their residences.

Thunderstorms: Campus Police will notify the Uni-
versity community when severe thunderstorms are pre-
dicted and the weather becomes threatening. Normally,
evacuation of buildings is not necessary but everyone
should be aware of the dangers of going outside during
this type of storm.

Tornadoes: Tornadoes can occur anywhere in the
United States. Under a tornado watch, conditions are
favorable for tornado activity. Under a tornado warn-
ing, a tornado has been sighted in our area. Campus
Police will advise persons in University buildings and
activate a campus wide siren. If you are in a classroom
and time allows, move to a lower floor and away from
windows preferably near an inside wall. For maximum
protection, remain inside the building. If in the resi-
dence facilities, move away from the windows to an
inside wall. Remain calm.

Sexual Offenses
Anyone can be the victim of sexual assault. When

sexual assault occurs on campus, it is a flagrant viola-
tion of the University’s standards of conduct. When the
assailant is an acquaintance, a survivor often has mixed
feelings concerning the incident and what to do about
it. Besides feeling frightened, angry, hurt and ashamed,
survivors can feel betrayed and even guilty for having
“facilitated” the assault. In some cases, they do not even
acknowledge that they have been assaulted until long
after the incident has occurred. If you find yourself in
an unwanted sexual situation, on a date or wherever,
be assertive - say no. If you are told “no” when you
make sexual advances, accept it. No means no!

Definition: Sexual assault is any actual or attempted
non-consensual sexual activity including, but not lim-

ited to, intercourse, attempted intercourse, or sexual
touching by a person known or unknown to the victim.
Rape is an act of sexual intercourse with a person against
his or her will and consent, whether one’s will is over-
come by force or fear resulting from the threat of force,
or by drugs administered without consent, or when a
person is unconscious, intoxicated or otherwise physi-
cally unable to communicate willingness. Having sexual
relations with someone who is unable to give consent
by being mentally incapacitated or unconscious (passed
out) is rape.

Getting Assistance: Victims may be unsure of how
to deal with the assault and can wonder what courses
of action are available and appropriate. An unfortunate
result of this insecurity is that many victims elect not to
tell anyone about their ordeal and decline to seek the
help they need - on a physical and emotional level - to
deal with the terrible hurt they have suffered. All stu-
dents, faculty and staff should be aware of both the con-
sequences of sexual assault and the options available
to the victim. Seeking assistance in connection with a
sexual assault from the hospital, the police, the Univer-
sity or anyone else does not oblige you to take further
action.

If a sexual offense should occur, the victim should:
Go to a safe place; contact a friend or family member;
get prompt medical attention; call the Campus Police
if the incident occurred on campus; call the local po-
lice if it occurred off campus; tell someone all details
you remember about the assault or write down all de-
tails as soon as possible; keep the clothes worn during
the offense. If you change your clothes, place these
clothes in a paper bag and give them to the police. Do
not shower, bathe, or douche; do not urinate, if pos-
sible; do not eat, drink liquids, smoke or brush teeth if
oral contact took place; do not destroy the physical evi-
dence that may be found in the vicinity of the crime. If
the crime occurred in your home, don’t clean or
straighten up until the police have had an opportunity
to collect evidence.

When someone who was sexually assaulted comes
to you, encourage him/her to seek medical attention,
pursue counseling and report the incident. No victim
should be allowed to suffer alone. If the victim does
not wish to report the assault, anyone can inform Cam-
pus Police. When a third party makes the complaint, it
is necessary for that individual to document the “name-
less” report to Campus Police within 24 hours. FMU
will work closely with the victim and will assist in
changing the victim’s academic or living situations if
the changes are requested and are reasonably available.

Medical Attention: A victim of any sexual offense
is encouraged to seek medical assistance. This is the
first step in regaining control over your life. Even if the
victim decides not to report the assault to the police, it
is very important to seek medical attention immediately
for possible internal injuries or sexually transmitted
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victim is offered medical and psychological care as well
as information about prosecuting the suspect through
both University disciplinary channels and the criminal
justice system. Victims have the option of keeping their
report of sexual assault in complete confidence, pro-
tecting their right to anonymity, when making a report
through the University’s Counseling and Testing Cen-
ter.

The Campus Police Department believes a victim de-
serves the right to a professional investigation. Victims
are often confused about how to deal with their trauma.
Reporting the assault to the police and obtaining medi-
cal attention are not synonymous with criminal pros-
ecution. The victim retains the right not to pursue pros-
ecution even if these steps are taken. Even if the victim
decides not to pursue charges, reporting the assault is a
step in regaining a sense of personal control. Providing
information about the assault may help someone else
avoid becoming a victim. If the offender does repeat,
you may change your mind about pressing charges. If
you are a victim, Campus Police will aid you in arrang-
ing for medical care, contacting counseling and other
available resources. We will meet with you privately,
at a place you choose to take a report and will do our
best to meet your request to speak to a male or female
officer. We will treat you and your case with sensitiv-
ity, and professionalism and continue to be available to
you to answer questions, and explain the processes in-
volved. We will investigate your case perhaps leading
to arrest and prosecution of a suspect. Finally, we will
keep you up-to-date on progress of the investigation or
prosecution and your rights and options.

Campus Judicial Proceedings: University judicial
action, criminal prosecution and civil suit are all op-
tions available to sexual assault victims. To begin Uni-
versity judicial action, the victim should contact Stu-
dent Affairs and report the assault with a request that
the assistant vice president for Student Affairs bring
charges on behalf of the University. The victim may
request only to receive medical and/or psychological
assistance. If the student/victim does not wish any offi-
cial action, that is her/his choice. Reports will be in-
cluded anonymously in statistics required by the Jeanne
Clery Disclosure of Campus Security.

Policy and Campus Crime Statistics Act
Students accused of sexual offenses may be charged

with violating FMU’s Standards of Conduct. The vic-
tim is afforded special rights if the suspect is a student.
The accuser and the accused are entitled to have others
present during a campus disciplinary hearing. If the
accused also faces criminal prosecution he/she may
have the right to the presence of an attorney. If he/she
chooses that option, the victim may also have an attor-
ney present. Both the accused and the accuser are noti-
fied of the results of the campus disciplinary proceed-

diseases. To keep all options available, the collection
of medical evidence becomes critical in the event you
choose, even later, to prosecute. At the emergency room,
the doctor will collect samples: hair, semen, and other
trace evidence. The hospital will collect the clothing
worn during your assault so it is helpful to bring a
change of clothes with you. Normally the Pee Dee Coa-
lition against Domestic and Sexual Assault is called by
the hospital. Their representative will come to the emer-
gency room to assist the victim. Their services are free.
Going to the hospital and having evidence collected
does NOT obligate the victim to complete other ac-
tions. This simply keeps your options open until you
decide how to proceed. Options include later choosing
to pursue charges against the perpetrator criminally,
through the University Disciplinary System, or both.

Counseling: Remember, sexual assault is a crime
committed against you, not by you. Do not blame your-
self. Emotional trauma is severe after a sexual assault.
The violation, loss of trust, and loss of control can have
serious long-term impact on the victim. It is not un-
usual for a person to feel guilty, distrustful or withdraw
from others, particularly in an acquaintance rape. There
are, however, trained persons, on and off campus, who
can provide counseling and support during recovery.
Agencies that may be of assistance to you on campus
include: Counseling and Testing 673-9707; Campus Po-
lice 661-1109; Student Affairs 661-1182; Student Health
Services 673-9855; and Human Resources 661-1140.
Off-campus resources include: Pee Dee Coalition 24-
hour Rape and Family Crisis Line 669-4600 or 1-800-
272-1820; Pee Dee Mental Health 661-4880; McLeod
Regional Medical Center Family Practice Center 667-
2800; McLeod Regional Medical Center Emergency
Room 777-2027 or Carolinas Hospital System Emer-
gency Room 674-5100.

Reporting to the Police: Following a sexual assault,
victims are encouraged to make a report to campus or
local police. Reporting the assault does not obligate
prosecution, but it does make legal action possible if
the decision to prosecute is made at a later date. The
earlier an incident is reported, the easier it is to collect
valuable evidence. Incidents may also be reported to
any FMU CSA, the Office of Counseling and Testing,
or Student Health Services. If the suspect is a student,
the student victim is encouraged to contact the assis-
tant vice president for Student Affairs immediately.
Campus Police officers will aid the victim in complet-
ing the report and contacting other agencies that can
help. Off-campus incidents should be reported to the
local police. If the assault happens in the city of Flo-
rence or in Florence County, contact the police/sheriff
at 911. Student victims who wish anonymity are en-
couraged to call the Pee Dee Coalition 24-hour Rape
and Family Crisis Line at 669-4600 or 1-800-272-1820
for help or advice. When a sexual offense is reported,
the University will make every effort to see that the
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ing brought as a result of the charges. The victim is
allowed to make a “victim impact statement” as part of
the hearing process.

If criminal charges are pressed and the suspect found
guilty, University discipline will be in line with the con-
viction. If charges are not pressed but the victim identi-
fies the assailant, disciplinary action will be in line with
the severity of the offense upon completion of the in-
vestigation and substantiation. Possible University dis-
ciplinary action maybe, but is not limited to: a student
perpetrator living on campus may be fined, dismissed
from housing, or from the University. A student perpe-
trator living off campus may be fined or dismissed from
the University. For a faculty or staff perpetrator, disci-
plinary action may include termination.

There are a number of proactive measures you can
take to minimize the potential for becoming a victim.
Report suspicious persons to Campus Police. Let oth-
ers know where you are going and when you will re-
turn. Avoid working, studying or being alone in build-
ings or isolated areas. If you “feel” uncomfortable -
trust your feelings - contact Campus Police to be ac-
companied to your destination. Know where emergency
call boxes are throughout the campus. Be cautious dat-
ing someone you don’t know well; get information
about that person from a mutual acquaintance or try to
arrange a double date or group activity. Remember that
leaving a party or other social event with someone you
have just met can be dangerous. Avoid excessive use of
alcohol; most acquaintance rapes involve drug or alco-
hol use by one or both parties. Men and women should
avoid excessive alcohol in dating situations. Don’t have
your good judgment impaired. Do not use illicit drugs
or improperly use prescription drugs; they can inter-
fere with clear thinking and clear communication. Know
your sexual desires and limitations. Communicate them
clearly. Finally, walk with confidence and alertness.
Assailants are less likely to target a person who ap-
pears assertive and difficult to intimidate.

Prevention, intervention and education programs spe-
cifically addressing rape, acquaintance rape and other
sexual offenses are sponsored by a variety of organiza-
tions at FMU throughout the year. Programs on sexual
assault occur in residence halls and the topic is ad-
dressed at freshman Orientation. The University spon-
sors a number of education and awareness programs
regarding sexual assault. Information sessions are in-
cluded in workshops such as Health Education Day,
Mini-Student Health Fair, Resident Assistant and Resi-
dence Life Training and other educational programs.
For more information on these programs, contact Stu-
dent Affairs.

Sex Offender Registry and Access to
Related Information

In accordance with the “Campus Sex Crimes Pre-
vention Act” of 2000, which amends the Jacob
Wetterling Crimes against Children and Sexually Vio-
lent Offender Registration Act, the Clery Act, and the
Family Educational Rights and Privacy Act of 1974,
FMU is providing information about the link to the
South Carolina Sex Offender Registry. The Act requires
institutions of higher education to advise the campus
community where law enforcement information pro-
vided by a State concerning sex offenders can be ob-
tained. The Act also requires sex of-fenders already
required to register in a state to provide notice to each
institution of higher education in that State at which
the person is employed, carries on a vocation, or is a
student. In South Carolina sex offenders must register
at the County Sheriff’s Office for the site maintained
by the State Law Enforcement Division (SLED). The
web address for the SLED state Sex Offender Registry
is: http:// www.sled.state.sc.us/ and allows you to search
for offenders by name, city, county, or zip code. The
information available includes the offender’s name; sex,
race, age, date of birth, height, weight, eye, hair & skin
color; last reported address, any scars, marks or tat-
toos, aliases used; the date of conviction, the statue vio-
lated; if the offender is a predator; and a photograph if
available. Information on sex offenders across the na-
tion can be obtained through the US Department of
Justice National Sex Offender Public Registry at http:/
/www.nsopr.gov/. This site will also allow you to ac-
cess the S.C. SLED site along with sites from a host of
other states. The Florence County Sheriff’s Office has
launched the “Offender Watch” sex offender website
to provide additional information about registered sex
offenders in the local area. You can access this site at:
“http://watchsystems.com/sc/florence/” http://
watchsystems.com/sc/florence/

Registry information provided under law shall be used
for the purposes of the administration of criminal jus-
tice, for the screening of current or prospective employ-
ees or volunteers or otherwise for the protection of the
public in general and children in particular. Use of the
information for purposes not authorized by law is pro-
hibited and a willful violation with the intent to harass
or intimidate another can result in prosecution.

The FMU Housing contract states that the Univer-
sity reserves the right to refuse a student’s being admit-
ted to or remaining in housing if the student fails to
meet University requirements or to adhere properly to
University policies or regulations.

Traffic Regulations
The following information is extracted from the FMU

Traffic Regulations, which can be obtained from Cam-
pus Police or is available from the Campus Police web-
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Vehicles. If the license check returns a registered own-
er with no affiliation to a campus community member
the citation will be listed against the registered owner.
If a match to a campus community member (faculty,
student, staff, alumni, etc.) can be made by name and
address then the campus community member will be
listed as responsible for the citation. The University re-
serves the right to protect the safety and well being of
the members of the campus community. Students must
be aware that in those cases where violations of the
traffic regulation are also violations of the Student Code
of Conduct they may be held accountable under both.

Speed Limits: The speed limit is 10 MPH in park-
ing lots, parking areas and when approaching or pass-
ing pedestrians. The speed limit on all campus streets
is 20 MPH unless otherwise posted. These are maxi-
mum limits on campus. No person shall operate a mo-
tor vehicle at a speed greater than is reasonable and
prudent under the actual and potential hazards then
existing, even where the posted speed limit may be fast-
er.

Pedestrian Right-Of-Way: Pedestrians have the
right of way at all times, whether or not in marked cross-
walks. Vehicles must always yield to pedestrians. Pe-
destrians on campus must obey applicable state laws
and traffic control signals. No pedestrian shall sudden-
ly leave a curb or other place of safety and walk or run
into the path of a motor vehicle which is so close as to
constitute an immediate hazard.

Campus Vehicle Registration: FMU campus regis-
tration is required for every vehicle driven on campus
by a member of the campus community. Vehicles should
be parked so that the campus decal is clearly visible.
Head in parking is recommended and encouraged. Stu-
dents obtain permanent registration decals at the cur-
rent approved rate ($15) from the Cashier’s Office in
Stokes Administration Building. Students must obtain
a numbered parking decal for a vehicle registered in
the student’s name or parent’s name or relative’s name
or legal guardian’s name being used on campus. Per-
mits are valid from the date of issue until Aug. 31 as
indicated on the decal. All vehicles must be currently
registered by that date or citations may be issued. Cam-
pus Housing Resident decals are on a white background
and will display a four digit number, the letter “R” and
the current year. Commuter student decals have a blue
background and will display a four digit number and
current year. Students who change status (resident to
commuter or vice versa) must exchange decals at no
cost. In order to obtain a free replacement decal the old
decal or its pieces must be returned to the Cashier’s
Office. Parking decals must be displayed on the regis-
tered vehicle immediately after obtaining the registra-
tion decal. On a standard motor vehicle there are two
authorized display locations for the FMU parking de-
cal. Using the supplied adhesive decals may be perma-

site; www.fmarion.edu/about/police. For any specific
concern or question refer to the Traffic Regulations.

Coming to Francis Marion University is fun and ex-
citing, but parking can be a challenge, especially when
the University is in session and you are trying to park
immediately adjacent to a particular building. Howev-
er, planning ahead can alleviate many problems fre-
quently encountered when trying to locate a parking
space on campus.

These regulations repeal and supersede all prior Traf-
fic Codes/Regulations at Francis Marion University. The
operation of motor vehicles on campus is a privilege
granted by the Board of Trustees of Francis Marion Uni-
versity. The privilege is extended to faculty, staff, stu-
dents and visitors to the campus. Failure to adhere to
these regulations as well as the laws of the state may
result in a warning or citation and may result in the loss
of parking or driving privileges on the FMU campus.
All South Carolina statutory laws apply on University
property at all times. The University reserves the right
to protect the safety and well being of the campus com-
munity. Students must be aware that violations of these
traffic regulations are also violations of the Universi-
ty’s Standards of Conduct; they may be held account-
able under both.

Because of its status as primarily a commuter uni-
versity and because there are no restrictions on the
bringing of motor vehicles to campus by community
members, Francis Marion University has an unusually
high ratio of automobiles to students. These regulations
have been designed by the Traffic Committee to pro-
vide maximum use of existing facilities and to insure
safe movement of pedestrian and vehicle traffic. These
regulations apply at all times.

Application: All students, faculty, staff, active alumni
and visitors who own or drive a motor vehicle on the
campus of Francis Marion University are subject to the
motor vehicle laws of the state of South Carolina and
University regulations. Each student, faculty, staff, or
active alumni member must agree to comply with the
rules and regulations set forth herein. The University
reserves the right to withdraw motor vehicle privileg-
es, parking or driving from any person at any time for
cause. These regulations apply to the drivers, owners
or registrants of all motor vehicles on the Francis Mar-
ion University campus and are enforced by the Cam-
pus Police 24 hours every day, unless otherwise pro-
vided in these regulations. The person registering the
vehicle or, for unregistered vehicles, the owner is re-
sponsible for all citations issued against the vehicle.
Vehicles that are cited for being parked illegally on cam-
pus and/or vehicles that do not display a campus regis-
tration decal will be checked by license plate numbers
through the appropriate State Department of Motor
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nently attached to the registered vehicle’s left rear
bumper OR permanently attached to the registered ve-
hicle’s exterior bottom left rear window glass. On mo-
peds, motorcycles and motor scooters the registration
decal must be displayed in the most prominent place
and must be clearly visible from the rear. The entire
parking decal identification number must be legible and
visible at all times. Parking permits will not be hon-
ored unless displayed correctly.

The Cashier’s Office will reissue a replacement park-
ing decal to a vehicle that is registered in accordance
with established procedures when the decal is lost, sto-
len or damaged. Replacement charges may apply.
Unexpired parking decals remain the property of Fran-
cis Marion University. Any person to whom a decal
has been issued shall remove the decal from the motor
vehicle when the vehicle ownership changes, i.e. the
vehicle is sold or traded, if the vehicle is destroyed in
an accident, when the status of such person changes or
terminates, or when the person has been denied park-
ing privileges on campus. The entire decal must be re-
moved from the vehicle under the conditions listed here.
Changes must be reported to the Cashier’s Office and
Campus Police to avoid possible responsibility for vio-
lations.

Parking permits are not transferable from one ve-
hicle to another or from one person to another. When
a parking permit is issued to an individual, that person
is responsible and accountable for that permit. He/she
is responsible for all non-moving violations involving
the vehicle he/she registered; regardless of who was
operating it. If another operator of the registered vehi-
cle comes forward to claim the non-moving violation,
he/she will be held accountable for it. If your permit is
lost or stolen, you must notify Campus Police to avoid
responsibility for violations. If you change vehicles
during the year or if you change status (i.e. commuter
student moves into campus housing), bring the decal
or its pieces to the Cashier’s Office to obtain a replace-
ment. Failure to exchange the decal subjects the regis-
trant to traffic tickets and fines. The Cashier’s Office
will reissue a replacement parking decal to a vehicle
that is registered in accordance with established proce-
dures when the decal is lost, stolen or damaged. Re-
placement charges may apply. Should a permit become
damaged or mutilated a new permit must be obtained.
Bring in the damaged decal to obtain a replacement
free of charge. If you fail to return the damaged decal
replacement charges will apply. Unexpired parking
decals remain the property of Francis Marion Univer-
sity. Any person to whom a decal has been issued shall
remove the decal from the motor vehicle when the ve-
hicle ownership changes (i.e. the vehicle is sold or trad-
ed, the vehicle is destroyed in an accident, the person’s
status changes or terminates, or when the person has
been denied parking privileges on campus). The entire

decal must be removed from vehicles under the condi-
tions listed here. Changes must be reported to the Cash-
ier’s Office and Campus Police to avoid possible re-
sponsibility for violations.

Parking: Parking is defined as the standing of a motor
vehicle, whether occupied or not. Parking must con-
form to the restrictions outlined in these regulations.
Authorized parking areas are designated by the traffic
regulation and shown on campus maps. Parking is only
authorized in marked parking spaces. Authorized park-
ing spaces incorporate white or yellow lines on both
sides of a legally parked vehicle. The lack of an avail-
able parking space is not an excuse to violate Universi-
ty parking regulations. The fact that a person parks in
violation of any law or regulation and does not receive
a citation does not mean that the law or regulation is no
longer in effect and does not justify illegal parking. If
you are unsure about anything involving parking please
contact Campus Police at 661-1109.

Reserved Parking Areas: Certain parking areas,
designated by official signs or blue curb markings, are
reserved for individuals with disabilities, visitors, fac-
ulty, or staff. Otherwise, parking is open and unreserved.
No member of the campus community may park in any
space marked as “visitor” except for those at the Hous-
ing Office in Lot G during business hours. Those dis-
playing an alumni parking permit may park in any open
unreserved parking space.

Persons wishing to park near a University building
to load/unload must inform Campus Police at exten-
sion 1109 prior to illegally parking. Permission will not
be granted, or will be rescinded if the motor vehicle is
parked in a manner that obstructs a fire lane, impedes
vehicular or pedestrian traffic, or is parked in any other
unsafe manner. Failure to notify Campus Police may
result in a traffic ticket. Service and delivery vehicles
may park in loading zones for up to four hours.

Temporary Parking Permits: You must have a ve-
hicle registered with FMU for the current year to get a
Temporary Permit for a vehicle registered in your name
or a relative’s name. You can’t permanently or tempo-
rarily register a friend’s vehicle. If your campus regis-
tered vehicle is unavailable because it breaks down or
was in an accident, you can get a temporary permit good
for up to 10 days. You are limited to two temporary
decals per semester. If your permanently registered ve-
hicle is out of service for an extended period of time
(i.e. longer than 20 consecutive days) you should re-
move the old decal from your vehicle and reregister a
replacement vehicle at no charge. Once your regularly
registered vehicle is again operational you can reverse
the process. Only under unusual circumstances would
a community member be able to obtain a temporary
decal for a replacement vehicle when his/her perma-
nently registered vehicle is functional. If you come in
late at night or on a weekend, call 1109 and an officer
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parked in spaces reserved for individuals with disabil-
ities are required to prominently display a valid dis-
ability access parking placard or license plate issued
by a state highway department. In addition to spaces
specifically reserved for disability access in most park-
ing lots, any vehicle displaying a valid state issued dis-
ability access permit may park in any marked parking
space in accordance with state statute §56-3-1960, Free
Parking. Persons with temporary impairments may ob-
tain a time-limited disability access parking permit is-
sued at the Office of Counseling and Testing. Tempo-
rary special parking permits may be obtained at no cost
if the vehicle is currently FMU registered. The individ-
ual must present a written statement from his/her phy-
sician stating that accessible parking is required. Indi-
viduals needing accessible parking for longer than four
weeks must obtain a state-issued permit from the De-
partment of Highways and Public Transportation. Con-
tact Counseling and Testing for further information
about requirements for issue of this temporary placard.
A current FMU registration decal is required in addi-
tion to a disability access-parking placard when parked
in accessible parking spaces. All students must obtain
a resident or commuter student permanent decal before
a temporary disability access parking permit will be
issued. A campus issued permit can only be used to
park in on-campus spaces. Only state issued placards/
plates permit parking in off-campus disabled parking
spaces.

Move In/Out: During move in and out, selected
emergency gates leading into the Village Apartment area
will be opened at the direction of the Housing and Res-
idence Life staff. Students may pull up into these ac-
cess lanes and park closer to assigned apartments. Ve-
hicles must be parked with two wheels on the same
side of the vehicle on the pavement (i.e. road surface).
Vehicles may NOT be parked with all wheels on the
grass (i.e. not right up to the apartment door). Forest
Villas Apartments emergency bollards will be lowered
for moving at the direction of the Housing and Resi-
dence Life staff. Due to the limited number of emer-
gency access points, no emergency gates will be opened
in the Residence Hall area.

No Parking Areas: Stopping or parking is prohibit-
ed, except in compliance with a traffic order, in any of
the following areas: on streets or driving lanes where
parking spaces are not marked; on a sidewalk; on a
pedestrian crosswalk; in or in front of a public drive-
way; within 20 feet of an intersection, unless marked
for parking; within 15 feet of a fire hydrant; on the grass,
or other non-paved surface, unless specifically autho-
rized to do so by a Campus Police Officer; where pro-
hibited by official signs; on or over yellow or white
lines which mark parking spaces or lanes; in front of a
dumpster; in front of any emergency gate traffic bol-
lard or in a fire lane under any circumstances.

will meet you to issue a Temporary Permit. Handwrit-
ten notes will not be honored.

Visitor Parking: Campus visitors are always wel-
come. Permanent registration is not required for visi-
tors. However visitors should park in the appropriately
marked visitor spaces or in any open unreserved park-
ing space. Campus community members (students, fac-
ulty or staff) are not considered visitors under most cir-
cumstances and must not park in visitor spaces.

Housing Guest Parking: Vehicles belonging to vis-
itors/guests of housing residents are considered non-
registered vehicles. From 2 a.m. - 6 a.m. in any Hous-
ing lots east of the Fine Art’s Center (i.e. Lots F, G, and
H and the parking areas around the apartments) non-
registered vehicles may be cited for improper parking.
Family members, friends, non-students, and commuter
students visiting any housing resident must obtain pri-
or approval from Housing personnel through use of the
Overnight Guest Visitation Form. A copy of the Over-
night Guest Visitation form acts as a temporary vehicle
registration for the duration of the visit and must be
displayed on the front dash of the guest’s vehicle. Hand-
written notes will not be accepted or honored. Guests
should park in regular open parking spaces.

Study Hall Parking: On-campus parking in the
Housing area is restricted to “RESIDENTS ONLY”.
Off-campus students, staff, faculty, visitors, and active
alumni members using the Study Hall during the re-
stricted hours (2 a.m. - 6 a.m.) must contact Campus
Police at 1109. Failure to notify Campus Police may
result in a traffic citation. Between 5 p.m. and 8 a.m.
parking lots and spaces not otherwise marked or re-
served are available on a first-come first-served basis.
Examples of spaces that always remain reserved are
handicap, EMS, Ambulance or timed loading/unload-
ing spaces. This list is not all-inclusive and if in doubt
the driver should contact Campus Police and inquire
before parking.

Motorcycle Parking: Concrete motorcycle parking
pads are located in parking lots A, C, H, and in housing
and should be used for parking these vehicles. Motor-
cycles may park in marked parking spaces, only one
unit per space, as any other vehicle. Motorcycles, mo-
tor scooters and mopeds may NOT be stored in build-
ings, or parked in breezeways, under stairs, or next to
buildings on campus. Vehicles in these locations will
be removed and impounded.

Parking for Individuals with Disabilities: Sign(s)
and/or pavement markings incorporating the interna-
tional disability access symbol mark accessible park-
ing areas reserved for individuals with disabilities. Ob-
structing access to a parking area reserved for individ-
uals with disabilities is prohibited. Vehicles displaying
an official disability access license plate, permit or plac-
ard are the only vehicles authorized to park in these
areas provided the person to whom the plate, permit or
placard was issued is in/with the vehicle. Vehicles
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Enforcement: It shall be the responsibility of the
Campus Police to enforce all regulations set forth herein
along with South Carolina statutes. Violations of cam-
pus traffic regulations may result in the issuance of a
FMU Traffic Ticket. The fine associated with the FMU
ticket or the appeal as to the validity of the ticket will
be handled through the campus (i.e. fines are paid or
violations appealed at the Cashier’s Office). The FMU
Traffic Ticket does NOT result in any points against
the operator’s driver’s license. Violations of state stat-
utes may result in the issuance of a Uniform Traffic
Ticket, Form S-438. Fines for these tickets are paid at
and court appearances regarding the validity of the ticket
occur through Florence County Magistrates Court. The
Uniform Traffic Ticket can result in traffic point as-
sessment against your driver’s license. Any person who
operates or parks a motor vehicle on campus shall obey
any official traffic sign or other control device proper-
ly placed in accordance with the provisions of this reg-
ulation except when otherwise directed by a Campus
Police Officer actively engaged in directing traffic on
campus. Whenever a particular section of this regula-
tion does not state that signs are required, such section
is effective without signs being provided. No person
shall, without lawful authority, attempt to, or in fact
alter, deface, injure, knock down, or remove any offi-
cial traffic sign or device, or inscription shield, or in-
signia thereon, or any part thereof. Francis Marion Uni-
versity, its officers and employees shall have no liabil-
ity for the care and/or protection of and assume no re-
sponsibility for damage to or loss of any vehicle or its
contents at any time while it is operated or parked on
campus. It is recommended that valuables not be left in
unoccupied vehicles at any time and that vehicles be
locked when not in use. Thefts or damages that occur
should be reported to the Campus Police by dialing
extension 1109. After 5:00 PM, Monday through Fri-
day, and on weekends all marked parking spaces
throughout campus revert to open parking except those
set aside for short-term loading/unloading or for dis-
abled persons. Limitations on parking in Housing be-
tween 2 a.m. - 6 a.m. remain in effect at all times.

Violations and Penalties: An FMU Traffic Ticket is
a notice of violation of this regulation and notice of the
right to appeal the citation. Payment or appeal must
take place within fourteen (14) calendar days of the
ticket issue date. The operator, owner or the person who
registered the motor vehicle on campus is responsible
for all non-moving violations incurred by the vehicle.
Penalties may be in accordance with state statute, the
Student Code of Conduct, the traffic regulation or any
combination. Violators may be liable for both traffic
fines and sanctions imposed under the campus judicial
system. Campus Police Officers will issue the State
Uniform Traffic Ticket (S-438) or FMU traffic ticket
or warning notice for violation of traffic regulations in
accordance with applicable S.C. Code of Laws and

FMU regulations. Fines for campus traffic regulation
violations range from $50.00 for improper parking in a
disabled space to $5.00 for improperly displaying a cam-
pus parking decal. The majority of fines are $15.00. A
complete list can be found in the Traffic Regulation.

FINE VIOLATION
$50.00 Improper parking-disabled
$25.00 Alteration of, forgery of, fraudulently

obtaining a vehicle registration;
disregarding a stop sign

$20.00 Failure to register your vehicle on cam-
pus

$15.00 Blocking gates, emergency lanes, or
dumpsters; Driving on or parking in a
restricted area; Parking in a Visitor, Fac-
ulty or Staff space; Parking on the street
or in a driveway in a parking lot; Park-
ing in a loading/unloading zone; Park-
ing on or over the white or yellow lines;
Moving violations other than stop signs;
Exceeding the marked time limits on
designated spaces; Parking in the Hous-
ing area (parking areas are around the
apartments, Lots F, G, and H) from 2- 6
AM without an “R” Resident Decal,
current Temporary Parking Permit or an
Overnight Guest Visitation Pass; Boot/
Immobilization Fee (fee cannot be ap-
pealed)

 $5.00 Improper Display of FMU Decal/Tem-
porary Permit – i.e. wrong place, not
permanently affixed, failing to obtain/
renew a Temporary Permit, etc.

Reckless Driving: A state violation defined by S.C.
Law 56-5-2920. The fine imposed will be in accordance
with the state statute and could result in revocation of
campus driving privileges. A FMU incident report will
be completed and sanctions under the Code of Con-
duct may result. The traffic sanction imposed will be
$50.00 for the first violation. A second offense will re-
sult in doubling the fine. As a result of the second of-
fense, an individual’s driving history on campus will
be reviewed. This review could result in revocation of
campus driving privileges.

Driving Under the Influence: Driving under the in-
fluence of any intoxicating substance as defined in S.C.
Law 56-5-2930 will result in the arrest of the offender.
The sanctions imposed will be in accordance with the
state statute. The driver subjects himself/herself to re-
vocation of campus driving privileges.
Payment for Citations: All traffic tickets are due and
payable within 14 calendar days after the date of the
ticket. Any person cited waives the right to appeal the
ticket by paying the assessed penalty within the 14 cal-
endar day limit. Fines must be paid at the Cashier’s
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dle any charges resulting from the accident. Depend-
ing on the severity of the accident, assistance may be
sought from off campus law enforcement such as the
S.C. Highway Patrol.

Traffic Barricades: No person, other than those who
by the nature of their functions are required to do so,
shall operate any motor vehicle in or upon any area of
the campus that is closed by the use of barricades, gates,
bollards, or other traffic control devices.

Vehicle Breakdown: In the event a vehicle breaks
down or runs out of gasoline while on campus, all rea-
sonable steps should be taken to move the vehicle from
the street or other hazardous position to a parking space.
In the event that the vehicle must be parked illegally to
await repairs or gasoline, Campus Police must be noti-
fied immediately. Campus Police officers can aid with
minor vehicle problems such as dead battery or keys
locked in the car. Campus Police can assist motorists in
finding mechanical assistance for more extensive prob-
lems. Persons, who must park in an unauthorized park-
ing area due to a mechanical failure, may obtain tem-
porary permission from the Campus Police. Permission
will not be granted, or will be rescinded, if the motor
vehicle is parked in a manner that obstructs a fire lane,
impedes vehicular or pedestrian traffic, or is parked in
any other unsafe manner.

Non-Motorized Vehicles and Motorcycles: Fran-
cis Marion University recognizes non-motorized vehi-
cles or human powered transportation devices are im-
portant and legitimate means of transportation and may
be operated on campus sidewalks and paths provided
they are used solely as a means of transportation and
not for prohibited purposes. This section applies to such
things as bicycles, unicycles, skateboards, skates and
similar items. These items must be operated with due
regard and concern for the safety of the general public.
Non-motorized vehicles may be operated on campus
sidewalks and paths provided they are used solely as a
means of transportation and not for purposes prohibit-
ed by statute or by this regulation. Pedestrians in all
locations designated for pedestrian traffic shall have
the right-of-way over non-motorized vehicles and hu-
man powered devices. State law governs non-motor-
ized cycles. The cyclist has a right to use the streets
and highways just as a motorist. However, the relative
size of the cycle and the lack of safety devices make it
extremely important that cycles be operated within the
letter of the law. Cycles and cyclists shall in all respects
comply with applicable state laws and regulations, in-
cluding but not limited to turn signals, lighting, brakes,
lane changing, etc. Bicycles may be operated on side-
walks but must yield to pedestrians and must be oper-
ated in such a manner so as not to cause a traffic haz-
ard. Bicycles must be parked/secured in the bicycle
racks provided throughout campus. Driving or storing
of bicycles inside residences or buildings is prohibited.
Chaining or storing bicycles to objects other than au-

Office. All traffic fines not paid or appealed within 14
calendar days of the issue date will double (only once)
and the right to appeal will be forfeited. Three unpaid
fines may result in revocation of campus driving priv-
ileges and immobilization or impoundment of the ve-
hicle. Students who fail to pay his/her financial obliga-
tion to the University before the end of the semester
may not be allowed to register for future semesters or
secure a transcript of records until the obligation has
been cleared.

Delinquent Violations: Persons who fail to pay the
penalty assessed or who fail to initiate the appeal pro-
cess within 14 calendar days after the date of the traf-
fic ticket have waived any right to appeal the citation.
Persons with one or more past due parking citations
(citations which have not been paid or appealed within
14 calendar days of the date of violation) may not reg-
ister a vehicle to park on campus until all past due pen-
alties are paid. Persons/vehicles with three or more past
due parking citations, may be prohibited from parking
on campus. Immobilization or impoundment of the
vehicle is possible as a result of the past due fines.

Immobilizing, Removing and Impounding Vehi-
cles: In addition to any other remedy herein provided,
Francis Marion University may immobilize, tow, im-
pound and store at the owner’s expense and risk any
vehicle: that is parked illegally; that is presumed aban-
doned; that impedes vehicle or pedestrian traffic; that
impedes or obstructs the movement or operation of
emergency equipment; that is parked in a fire lane or
by a fire hydrant; that is not properly registered to in-
clude proper license plates and current decal or permit;
that is left parked in excess of 48 hours, regardless of
how or where, unless Campus Police receives notifica-
tion; that is parked in such a manner as to constitute a
serious hazard to vehicular or pedestrian traffic; that
obstructs the collections of trash at established loca-
tions, which the owner/driver continues to park on
University property after receiving at least three cita-
tions in a 12 month period. An immobilization fee of
$15 will be assessed on a Traffic Ticket and this fee
cannot be appealed. Owners should contact Campus
Police at (843) 661-1109 to find out if the vehicle has
been towed. Transportation to the wrecker service lo-
cation will not be provided. Motor vehicles that have
been towed and impounded will not be released until
all unpaid parking citations are cleared at the Cashier’s
Office. The vehicle owner or operator is responsible
for paying any towing and storage fees to the individu-
al towing company. Motor vehicles impounded and not
claimed may be disposed of in accordance with state
statutes.

Accidents: Any motor vehicle accident resulting in
death, personal injury or property damage shall require
the operator to report such accident to the Campus Po-
lice and to comply with South Carolina law regarding
motor vehicle accidents. The Campus Police will han-
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thorized bicycle racks is prohibited. Bicycles found
improperly parked or secured to inappropriate objects
(e.g. light poles, handrails, doors, etc.) may be removed
and impounded by Campus Police. Bicycles should be
registered with Campus Police, in person or through
the Campus Police web pages. In the event of theft of a
bicycle, the registration number will aid an investiga-
tion. Motorcycle parking pads are the authorized park-
ing location for these vehicles. Motorcycles may not
park in any area except those areas specifically desig-
nated for their use. There are motorcycle pads in park-
ing lots A, B, C, H and in housing. Motorcycles, motor
scooters and mopeds may NOT be stored in buildings,
or parked in breezeways under stairs or next to build-
ings on campus. Vehicles in these locations will be re-
moved and impounded.

Non-Motorized Vehicles prohibited activities in-
clude: Any acrobatic maneuver, stunt, trick riding, speed
run, or other movement designed to display or demon-
strate the operator’s physical ability to manipulate the
non-motorized vehicle, cycles or skates is prohibited
on University property. Motorcycles, motor scooters,
mopeds, bicycles, skates, skateboards and other simi-
lar means of transportation will NOT be operated within
buildings or on the patio/breezeway/ramp areas of any
campus buildings. Bicycles, skates, and skateboards
may be operated on sidewalks provided the operator
yields to pedestrians. The operators of non-motorized
vehicles are responsible for controlling the speed of such
device so as not to endanger any pedestrian. Any cam-
pus community member or person connected to the Uni-
versity violating the provisions of this regulation will
be issued a campus Traffic Ticket charged with “Other
Moving Violation” and fined $15. Additionally, the vi-
olation shall be reported to appropriate authorities for
administrative action as deemed appropriate.

Access Phones/Emergency Call Boxes: Francis
Marion University has in place at a number of loca-
tions Emergency Communications devices that provide
immediate contact with Campus Police officers twen-
ty-four (24) hours per day. If you have a vehicle prob-
lem or if you need help in an emergency contact Cam-
pus Police by using one of these call boxes. Refer to a
campus map for the locations of these devices.

Appeals and University Traffic FMU Traffic Tick-
et Committee: Members of the Traffic Committee serve
a term of one year. The Committee shall consist of rep-
resentatives from faculty, staff and/or students. The
committee members elect the committee chairman. The
Chief of Campus Police serves on the Committee as a
non-voting advisor. This committee operates as an ad-
visory group to the President. Recommendations are
made regarding traffic control, parking, vehicle regis-
tration, violations and penalties. All recommendations
are subject to the final approval of the President. The
decision of the Traffic Committee on traffic ticket ap-

peals is final. The Traffic Committee has the authority
to review violations to determine whether an infraction
has been committed. It also has the authority, upon re-
view, to reduce any violation if applicable or to void
any ticket where a violation of the regulations is not
shown. The Traffic Committee may revoke the privi-
lege of driving or parking on campus of any individual
who grossly or repeatedly violates the traffic regula-
tions. If privileges are revoked, subsequent operations
on campus will result in charges and fines.

Campus Traffic Ticket Appeals: Any person feel-
ing that his/her vehicle has been unjustly ticketed may
file a written Traffic Appeal. Appeals must be received
within fourteen calendar (14) days after issuance of
the ticket or the right to appeal is forfeited. Only one
appeal will be allowed per citation. The person actual-
ly in control of and/or operating the vehicle at the time
it was cited must submit the appeal. The person receiv-
ing the citation will present his or her case to the com-
mittee by written explanation or may choose to aug-
ment the written appeal in person. Appeal forms are
available at the Cashier’s Office in Stokes Administra-
tion Building or the appeal form may be completed on
the Campus Police web page, http://www.fmarion.edu/
about/police. The appellant need not appear if he or
she does not desire to do so. If you commit yourself to
appearing in person and fail to appear, then the written
appeal will be reviewed by the committee and used to
make a determination. The decision of the Traffic Com-
mittee on traffic ticket appeals is final. A letter indicat-
ing the final decision of the Committee will be sent to
the address listed by the appellant on the appeal. If the
appeal is sustained, the appellant will be notified and
no further action is required. If the appeal is denied,
payment of the fine must be received by the time limit
outlined in the letter, or the fine imposed will double.

During vacation periods, between semesters, during
the summer semesters and during periods in which the
Traffic Committee is not able to convene, the Commit-
tee Chairperson or his/her designee may review all ap-
peal cases in lieu of a full committee meeting. He/she
may also call an ad hoc Committee or implement other
procedures which may be necessary at the time in the
interests of concluding the appeals review process. All
who habitually or flagrantly disregard these regulations
may be subject to disciplinary action and/or revoked
parking privileges. People who continue to park on
Francis Marion University property after their privi-
leges have been revoked will have their vehicles towed
away.

Vehicle Trouble
Officers have equipment to attempt to jump-start or

unlock vehicles; however, they make no guarantee of
success. This service is FREE but only available on
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ten trespass notices to persons found to pose a threat to
the community, at their discretion and may make im-
mediate arrests of persons in secure areas for which
they have no legitimate business. If a person served
with a prior trespass notice reappears on campus, or if
a person is found in a posted facility with no legitimate
purpose in that building, he or she is subject to imme-
diate arrest. During hours of darkness or when perime-
ter gates are closed and access to campus is restricted
officers may stop vehicles that do not have FMU de-
cals. These stops are to ensure that persons accessing
campus are here for a legitimate purpose such as, but
not limited to, a student with a temporary vehicle or a
guest of a student who can provide contact information
for their host. If the stopped driver cannot provide a
legitimate reason for being on campus he/she will be
asked to leave and return during normal business hours.

FMU (ID) CARD
Dining Services, located in the Ervin Dining Hall,

administers the FMU (ID) Card Program. Also see FMU
Card in Library section.

The FMU Card is an important part of campus life
providing opportunities for students to take advantage
of a wide variety of services that are convenient and
practical. The card allows you to:
• Check out material from the Rogers Library.
• Gain access to the Academic Computer Media

Center resources.
• Take advantage of the Smith University Center

services – basketroom, physical fitness
facilities, etc.

• Attend certain campus events, which may require
presentation of the card.

• Utilize your Dining Meal Plan and debit plan.
The FMU (ID) Card is provided during initial regis-

tration at no cost and remains valid as long as you are
officially enrolled. Replacement cost is $15 per card.
The fee will be waived in the case of marriage, a name
change, or a defective card.

IF YOU LOSE YOUR CARD, REPORT IT IMME-
DIATELY TO THE FMU CARD ADMINISTRATOR,
LOCATED IN THE ERVIN DINING HALL (EXT.
1266); LIBRARY (EXT. 1300); OR STUDENT DE-
VELOPMENT (1182).

The card additionally has the capability of serving as
a debit card. Deposits may be made either at registra-
tion or during the academic term at the Ervin Dining
Hall. The card provides a safe, convenient way to make
purchases on campus without the need to carry cash.
The Patriot Bookstore, Ervin Dining Hall, and The
Grille are all equipped to receive payment from the
FMU debit card. Both the Ervin Dining Hall and The
Grille offer a 10% discount on all food purchases made
with the FMU debit card.

Note: A refund of funds placed on the FMU ID Card
(debit account) may only be requested upon gradua-

and immediately adjacent to campus. If you have a prob-
lem call (843) 661-1109, use an emergency call box or
stop by the Campus Police office for help.

Weapons Possession
Firearms and dangerous weapons of any type are not

permitted in the residence halls or other University fa-
cilities, except when carried by law enforcement offic-
ers within their jurisdictions. The possession and/or use
of firearms (handguns, rifles, shotguns) on campus is
prohibited under state law. Violations can result in the
arrest and incarceration of the violator. Intentional use,
possession or sale of firearms or other dangerous weap-
ons by students on campus is strictly forbidden and is a
violation of University policy and state law. Violations
can result in arrest and confiscation and/or destruction
of the prohibited item. Other weapons prohibited on
campus include BB guns, pellet guns, air guns, blow
guns, paint ball guns, sling shots or other projectile
weapons; hatchets, knives (with blades 2” or longer) or
other edged weapons; bows/arrows, explosives, fire-
works, chemical components expelled by compressed
gases such as OC or pepper spray; impact weapons such
as batons, nun chucks, slap jacks, brass knuckles or
martial arts type weapons; electrical shock devices (i.e.
stun guns or Taser); dangerous/noxious chemical mix-
tures, incendiary devices, propelled missiles or other
dangerous substances. Possession of these prohibited
items can result in removal from campus housing and/
or suspension from the University. All weapons or pro-
hibited items will be confiscated and may be destroyed.
Approval for temporary possession or use of certain
types of weapons in extremely limited and specific sit-
uations is considered on a case-by-case basis.

Access to Campus Facilities
Except for housing, most University facilities are

open to the community during day and evening hours.
At 11 p.m. all gates except one are secured and access
to the campus is restricted to community members and
their authorized guests. Gate closing times may change
during periods of decreased campus activity such as
when the University is closed. When the University is
officially closed, buildings are secured and only facul-
ty, staff and pre-approved students with proper identi-
fication are admitted. The University’s trespass policy,
enforced by Campus Police is as follows: only those
persons having legitimate business with Francis Mari-
on University, members of the University community
and their invited guests, are permitted in a building.
The University reserves the right to exclude all per-
sons not conforming to acceptable behavior from these
premises. Those who disregard this warning are con-
sidered in violation of criminal trespass under South
Carolina code provisions and are liable for prosecu-
tion. Campus Police officers may serve verbal or writ-
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tion or official withdrawal from the University. Requests
should be submitted to the Dining Services Office in Erv-
in Dining Hall.

The FMU (ID) Card is the responsibility of the card-
holder. The holder of the FMU (ID) Card is not to pro-
vide access to the card to anyone other than the cardhold-
er. To do so is a violation of University policy and the
cardholder will be held responsible for all activity regis-
tered on the card including, but not limited to, purchases
and items checked out from the Rogers Library.

For further information, call extension 1266 or refer
to the FMU Card Brochure.

LAUNDRY
For the convenience of residential students, two laun-

dry facilities located adjacent to Ervin Dining Hall and in
the Forest Villas Community Center building are open 24
hours a day.  Washers, dryers, vending machines with
necessary laundry products, change machines, and bev-
erage/snack machines are available.

There are posted instructions to assist with proper ma-
chine operation, obtaining refunds, or in reporting defec-
tive equipment.  Please follow these directions to help
keep the laundry area as clean and efficient as possible.
If it is determined that a student has damaged equipment
by improper use, he/she may be personally held liable for
repair.  Clothing must be promptly removed to allow oth-
ers the opportunity to utilize the services.  The Univer-
sity does not assume responsibility for the loss or theft of
property left in machines or on the premises.  Laundry
not picked up in a 24-hour period may be discarded. If
you have questions concerning the laundry operation,
please contact the Purchasing Office.

VENDING MACHINES
Vending machines for beverages and snacks can be

found at several locations on campus with refund infor-
mation posted at each location.  If you have questions
concerning the vending operation, please contact the Pur-
chasing Office.

PATRIOT BOOKSTORE
The Patriot Bookstore exists to serve the textbook and

supply needs of students, faculty, and staff. Normal hours
of operation are Monday through Friday 8 a.m. to 4:30
p.m. In addition to textbooks, the Bookstore offers FMU
apparel, greeting cards, paperback bestsellers and maga-
zines. Also available are personal fax sending/receiving
services for a nominal charge. The Patriot Bookstore is
also your source of graduation supplies - caps, gowns,
hoods, invitations, and University class rings.

University Class Rings
University class rings may be ordered at the Patriot

Bookstore with a $75 deposit after the drop-add date of a

semester in which a baccalaureate candidate has complet-
ed 87 semester hours. In no case may any student order a
ring without an overall 2.0 average. Final processing of
all orders, including master’s degree candidates, requires
approval of the Registrar’s Office. If the order is not ap-
proved, the $75 deposit will be refunded by the Patriot
Bookstore.

TELEPHONE SERVICES
The Office of Telecommunications and Asset Manage-

ment administers campus telephone services. The Uni-
versity has provided a telephone in the commons area of
each apartment and each dorm room. Students can use
these for local calls.

If you wish to subscribe to the Student Long Distance
Service, you may also direct dial long distance calls from
your room. FMU has entered into an agreement with Spirit
Telecom to offer long distance telephone service to resi-
dent students. To begin using your long distance service,
you need to activate the authorization code you will be
given when you have your FMU ID card made. Calls can
be made from on or off campus at 14 cents per minute
any day, any time, using the toll-free number on the back
of your FMU ID (a 25 cents surcharge will be added to
each call). Your account balance will be announced each
time that a call is being processed. Each account has a
$150 limit, but early payment and refreshing of your bal-
ance can be arranged by calling the customer service num-
ber on the back of your FMU ID. You will receive a
monthly bill directly from Spirit Telecom, and you make
payment directly to Spirit Telecom. Your bill is due upon
receipt. If you have failed to pay your long distance bill
within 15 days, your long distance authorization code will
be cut off. If your bill is not paid within 30 days, a 1.5
percent late charge will be applied. If your bill is not paid
in full at that time, you may be dismissed from your dorm
or apartment. You are responsible for all long distance
calls that appear on your bill.

You also have a long distance credit card on the back
of your FMU Card, also contracted with Spirit Telecom.
You may use this card on or off campus. You will receive
a monthly bill directly from Spirit Telecom, and you must
pay Spirit Telecom. You cannot pay this bill with your
FMU ID Card (debit portion).

When it is determined that a University-provided phone
requires service, contact extension 1392, and fill out a
work order in the Housing Office.

Outdoor weatherproof telephones are located on the first
floor of each residence hall. They can be used to call resi-
dents for entry into the residence halls when visiting.

STUDENT PAYROLL SERVICES
If you are a student who works on campus, you will be

paid on the same days as faculty/staff, (generally the 15th
and the last day of the month) with a few exception dates
at the end of semesters. Student time cards are submitted
by he supervisor to the Financial Assistant Office accord-
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ing to the printed schedule. Payroll checks are picked up
in the Cashier’s Office with proper identification. Any
questions regarding the amount of the paycheck, the num-
ber of hours, or someone else picking up your paycheck
should be directed to the Office of Payroll, Accounting
Office.

Students who have found an on-campus job will fill
out the appropriate paperwork in the Financial Assistance
Office. Available on-campus jobs will be posted on the
bulletin board outside the Office of Career Development.

The current pay rate for Federal Work Study and Non-
Work Study student employees is $7.25 per hour.

PUBLIC INFORMATION SERVICES
The Office of Public Affairs, in addition to the sports

information director, is responsible for communicating
news and information about Francis Marion University
to its various constituences – by establishing and increas-
ing awareness of University programs, policies, opportu-
nities, goals, and achievements. Major functions include
the areas of publications, news information services, pho-
tography, and advertising/marketing.

News
To provide consistent, accurate information to the mass

media, the Office of Public Affairs serves as the Univer-
sity’s centralized source of information. In order to coor-
dinate the flow of information, the office has established
uniform procedures in preparing and releasing statements
and news releases so that the media will receive an orga-
nized flow of information that is consistent in style, qual-
ity and content.

Therefore, the planning, research, writing, and distri-
bution of news stories, University statements, public ser-
vice announcements, feature articles, and other informa-
tional materials (including photographs) released to the
media should be centralized in and coordinated by the
Office of Public Affairs.

The office is a source for media representatives look-
ing for faculty, staff and students to be sources of infor-
mation for news stories. Public Affairs staff members of-
ten coordinate faculty, staff and student interviews in in-
stances of direct media contact.

All University-generated news releases about programs,
activities, and people of the University shall be approved
in advance by the Vice President for Public Affairs who
shall consult with the president and other appropriate ad-
ministrators when necessary.

In the event of an emergency, crisis, or controversy, the
president may designate a spokesperson for the Universi-
ty. In that event, all media calls regarding that particular
situation shall be referred to the spokesperson through
the Office of Public Affairs.

Events Publicity
The Office of Public Affairs will coordinate mass me-

dia publicity for any official University-sponsored event

that is open to the public. Official student organizations
or groups desiring assistance with publicity of their
event(s) may contact the Office of Public Affairs.

Use of University Logo, Seal and Other Indicia
Use of the University logo must follow standard guide-

lines of the institutional identity program. Words, letters,
graphic devices and other indicia associated with Francis
Marion University are protected against unauthorized use
by means of usage, federal and state trade or service mark
registration, and/or state statute. Questions regarding the
use of Francis Marion indicia should be directed to the
Office of Public Affairs.

Use of the University seal is restricted to more formal
application. It is appropriate to use the seal on official
and legal documents, diplomas, certificates, flags and of-
ficial University ceremonial paraphernalia. The seal may
never be distorted in any way and should never be used in
such a manner that it gives the false impression that it is
the seal of any division, department or entity within the
University.

Production of Electronic Media
Electronic media programs should be coordinated

through the Public Affairs office in order to follow desir-
able uniform practices in planning, writing, producing and
distributing electronic media programs to uniformly re-
flect the goals and image of Francis Marion University.
This includes public service radio and television programs
promoting the University as well as all recruiting and pro-
motional radio and television products about the Univer-
sity (excluding programs produced by student media).

University events (concerts, lectures, interviews and
other special events) as well as announcements can be
seen on the local cable access channel, Channel 11.

Advertising
All advertising in the mass media of University-gener-

ated programs and activities (with the exception of job
announcements) is coordinated through the Office of Pub-
lic Affairs.

Photography
The Office of Public Affairs provides photographic ser-

vices for use in official University publications and for
news releases as deemed appropriate by the director of
Public Affairs.

Electronic Sign Boards
The electronic message marquee on the front lawn of

the University serves to promote Francis Marion Univer-
sity events and activities.

The message board is for official FMU sponsored or re-
lated University functions only. The Public Affairs Office
has editorial control of the message board. Students are
urged to check these daily for important announcements.
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STUDENTS’ RIGHTS
AND RESPONSIBILITIES

CODE OF STUDENT CONDUCT
Portions of the following materials are adapted from
similar documents at The University of Maryland, The
University of Tennessee, Knoxville, and other materi-
als from sources provided by the Association for Stu-
dent Judicial Affairs and its members. Definitions of
cheating and plagiarism are adopted from “Student
Rights and Responsibilities” (1970) the Student Hand-
book of the University of Kentucky, Lexington, Ky.

Introduction
The following policies and procedures have been de-

veloped to ensure the rights and privileges of all mem-
bers of the University community, to communicate the
expectations of the community to its members and to
provide a basis for orderly conduct of the affairs of the
University. Please refer to the definition of terms at the
conclusion of this document when reviewing the fol-
lowing information.

Rationale
The primary purpose for the imposition of discipline

in the University setting is to protect the campus com-
munity. Consistent with that purpose, reasonable efforts
will also be made to foster the personal and social de-
velopment of those students who are held accountable
for violations of University regulations. The Universi-
ty student conduct system is not analogous to the crim-
inal justice system. The purposes, the standards of proof,
the procedures and many other aspects differ.

Interpretation of Regulations
Disciplinary standards at the University, as present-

ed below, are described in writing in order to give stu-
dents and other community members general notice of
prohibited conduct. These regulations should be read
broadly and are not designed or intended to define mis-
conduct in exhaustive terms.

Authority of the University
The University reserves the right to take all neces-

sary and appropriate steps to protect the safety and well-
being of the campus community.  Any act committed
by a student, whether on or off campus, which is deter-
mined by the University to be a threat to the safety or
well-being of the community or which is disruptive to
the primary purposes of the University may result in
discipline. Student, for the purpose of this policy, is

defined to mean a person enrolled for one or more hours
of academic credit, or in a noncredit course or courses
offered in the name of the University; or person admit-
ted or seeking admission to the University if action is
related to University admission, function, or event. Vi-
olations by non-students may result in restricted access
to campus or University events. Non-students are ex-
pected to abide by these policies as well. It is the re-
sponsibility of the student host of the non-student to
make his or her guest aware of these behavioral expec-
tations.

The classroom is an integral component of the edu-
cational community, and FMU strives to provide an en-
vironment appropriate to the University setting. Dis-
ruption of classroom instruction by students is not tol-
erated and will result in the removal of the disruptive
student or students from class and may result in appro-
priate disciplinary action, to include suspension or ex-
pulsion from the University.

Violations of the Law and Standards of
Conduct

There are occasions when behavior which violates
the University Standards of Conduct also violates the
civil law. In these cases students should understand that
they may be held accountable to both authorities. Dis-
ciplinary action for violation of the Standards of Con-
duct will normally proceed during the pendency of crim-
inal proceedings and will not be subject to challenge
on the ground that criminal charges involving the same
incident have been dismissed or reduced.

Standards of Conduct
Francis Marion University prohibits the conduct listed

below. Persons committing such acts are subject to dis-
ciplinary action from the University.

University Violations
1. Academic cheating or plagiarism - Cheating is

defined by its general usage. It includes, but is
not limited to, wrongfully giving, taking or
presenting any information or material by a
student with the intent of aiding him/herself or
any other person on any academic work which is
considered in any way in the determination of
the final grade. Plagiarism involves the use of
the ideas or writings of another without acknowl-
edgment of that use. For a more detailed descrip-
tion of these two forms of academic dishonesty,
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or incendiary device), knowingly setting off a
fire alarm or emergency call box when the
student knows that no fire or emergency exists;
tampering with or removing from their proper
location fire extinguishers, hoses or any other
fire emergency equipment except when done
with an actual need for such equipment.

11. Possession, while on University-owned or -
controlled property, or at University-sponsored
or -supervised activities, of any weapons such as,
but not limited to, rifles, shotguns, ammunition,
handguns, and air guns, including explosives and
incendiary devices, such as firecrackers or
fireworks. Possession of pocket knives having no
blade longer than two inches and possession of
weapons or tools required by a student’s job or
studies at the location in question is not a
violation.

12. Unauthorized presence in, use or entry into
University facilities and/or unauthorized posses-
sion or use of keys to University facilities.

13. Obstruction or disruption of teaching, research,
administration, disciplinary proceedings, or other
University activities, including public service
functions, or any authorized activities on
University premises.

14. Disorderly, disruptive, lewd, indecent, or
obscene conduct, or inappropriate attire that is
disruptive or inconsistent for the context of the
activity while on property that is owned or
controlled by the University, or at events and
functions that are sponsored or supervised by the
University. This includes pranks and/or practical
jokes that infringe upon the rights of others or
have a negative impact upon the campus
community.

15. Violation of properly constituted rules and
regulations governing the use of motor vehicles
on University-owned or -controlled property.

16. Violation, attempted violation, or the incitement
of others to violate written University policies or
regulations as herein stipulated or as promul-
gated and announced by University personnel.

17. Violation, or attempted violation, of local, state
or federal law, whether on or off campus, when it
appears that the student has acted in a way which
adversely affects, or seriously interferes with the
University’s normal educational function, or
which injures or endangers the welfare of any
member of the University community.

18. Unauthorized use or misuse of the University’s
computing facilities, to include, but not be
limited to, violation of the University policy on
acceptable computer use (see University Policy
on Acceptable Computer Use).

19. Hazing, which is defined as: any intentional or
reckless act, on or off University property, by

and how allegations of academic dishonesty are
handled, refer to the Academic Integrity section
later in this chapter.

2. The illegal manufacture, possession, use, or
distribution of drugs or the use of drugs for
which the holder has no legal prescription, or
other drug-related conduct which is a violation of
South Carolina law. Such conduct is a University
violation regardless of where it occurs on or off-
campus.

3. The illegal manufacture, distribution, possession,
or consumption, or being under the influence of
alcoholic beverages on University property or
during University activities. For purposes of this
policy, a blood alcohol concentration of .08 or
greater is conclusive evidence that a student is
under the influence of alcohol, but a student’s
conduct, physical appearance, and other factors
are also evidence (please refer to the University
Alcohol Policy and Housing Violations for more
details on alcohol issues).

4. Sexual assault or inappropriate sexual conduct.
5. Physical abuse or assault of any person, or other

conduct which threatens the health or safety of
any person including self.

6. Failure to comply with the directions of a
University official acting in performance of his/
her duty. This includes, but is not limited to,
failure to report to a University office or official;
after notice to do so, failure to appear for a
judicial hearing or comply with a disciplinary
penalty; failure to pay promptly, after notice, all
University bills, fines, accounts and other
financial obligations; failure to produce positive
student identification upon request.

7. Theft, wrongful appropriation, unauthorized
possession, or damage to property of the Univer-
sity (including library materials) or of any
organization affiliated with the University or of
another member of the University community
(i.e. faculty, staff, student, or campus visitor).

8. Furnishing false or incomplete information to a
University official to include, but not be limited
to, providing false, misleading or incomplete
information during an investigation or hearing
involving an alleged violation of University
policy or local, state or federal law.

9. Forgery, alteration, destruction, damage, or
misuse of University documents, records or
identification (e.g. FMU ID cards, library
materials, etc.). FMU ID cards are the property
of the University and are not transferable. Use by
a person other than the authorized user is a
violation of this policy, as is permitting or
abetting such use.

10. Any act of arson, falsely reporting a fire or other
emergency (such as the presence of an explosive
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one student, acting alone or with others, which is
directed against any other student, that endangers
the mental or physical health or safety of that
student, or which induces or coerces a student to
endanger his or her mental or physical health or
safety, and includes treatment of a violent,
abusive, shameful, insulting, or humiliating
nature.

20. Harassment, stalking and/or unauthorized
surveillance, which includes, but is not limited
to, (a) unwanted and repeated contact (after
notice to desist) with another individual or group
through personal contact, contact by electronic or
other media; (b)other behaviors which are
perceived as threatening or intended to intimi-
date or induce fear; or (c) making unauthorized
video or photographic images of a person in a
location in which that person has a reasonable
expectation of privacy, including, but not limited
to, shower/locker rooms, residence hall rooms,
and men’s or women’s restrooms, is prohibited.
Also prohibited is the storing, sharing, and/or
other distribution of such unauthorized images
by any means. In some circumstances, such
behaviors may also constitute violations of local,
state, or federal laws.

21. Other conduct which a reasonable person having
sufficient intelligence to acquire postsecondary
education would understand is injurious to the
University or the University community. This
standard shall not be interpreted to infringe upon
a student’s constitutional rights.

Student Housing Violations
The Francis Marion University Office of Housing and

Residence Life prohibits the conduct listed below in
and around the University residential facilities. Persons
committing such acts are subject to disciplinary sanc-
tions listed later in this document.
1. Residents assigned to a specific area (apartment,

suite, residence hall floor) will be held respon-
sible for damages or violations that occur in
communal areas (living rooms, kitchens,
bathrooms, hallways, lounges, computer rooms)
unless a specified individual or individuals can
be identified as responsible.

2. Violation of the Guest Visitation policy (see
Housing and Residence Life section).

3. Inappropriate trash disposal (see Trash Disposal
in Housing and Residence Life section).

4. Possession and/or use of prohibited appliances
(see Appliances in Housing and Residence Life
section).

5. Possession and/or use of prohibited items such as
waterbeds, lofts, dart boards, public street signs,
alcohol containers (in residence halls), space

heaters, window air conditioners, exterior
antennae or satellite dishes.

6. Use of bicycles, motorcycles, mopeds, skate-
boards, roller skates, or in-line skates in the
residential buildings. Bicycles, motorcycles, and
mopeds are not allowed to be stored in the
residential facilities.

7. Damage to University or personal property or
misbehavior/neglect which results in the need for
unusual cleaning activities by the University.

8. Rearrangement or acquisition for personal use of
University common area furnishings.

9. Delinquency in the payment of any financial
obligation to include, but not limited to, utilities,
telephone, fines, key charges, and other obliga-
tions.

10. Alcoholic beverages (wine and beer only) may
be possessed, by those allowed by law to do so,
in the University apartments. The possession of
alcohol or empty alcohol containers by other
persons in other areas is prohibited (see Alcohol
and Other Drug Policy). Possession of distilled
spirits (hard liquor) is prohibited on campus.

11. Possession of pets in or around student housing
facilities.

12. Creating or contributing to excessive noise in
and around the residential facilities to include
common areas such as the octagon and triangle
(see Noise in Housing and Residence Life
section).

13. Circumvention of or tampering with any security
system in the residential facilities including, but
not limited to, lighting, security cameras,
common area telephones, exit doors (propping
open), fire fighting equipment, allowing unau-
thorized persons to enter the building, etc.

14 Subletting or allowing a person to reside in a
residential facility other than those officially
assigned to that space by the Office of Housing
and Residence Life.

15. Circumvention, disregard, or failure to comply
with policies and procedures of the Office of
Housing and Residence Life including, but not
limited to, Room Assignment, Room Change,
Mail Delivery, Maintenance Services, Safety
Inspections, Check In/Check Out Procedures,
etc.

16. Failure to follow established fire safety proce-
dures and policies (see Fire Emergency Section
under Campus Police).

17. Possession or use of candles, incense, fireworks,
or other incendiary devices in the residential
facilities.

18. Entering or exiting windows, throwing items
from windows or balconies, throwing items onto
roofs or ledges, or accessing roofs or ledges in
any way.
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student will be informed by one of the above
named offices to report to that office within a
certain period of time for adjudication of the
alleged violation. The student will be required to
meet with the University Judicial Officer
appointed by the Dean of Students.

3. Other community members such as faculty,
administrators, or fellow students may also from
time to time report alleged violations of the Code
of Student Conduct to disciplinary officials of
the University. In these cases, the alleged
violator will receive a letter from the University
judicial officer appointed by the Dean of
Students.

4. Faculty - Academic Dishonesty - In cases in
which a faculty member has reason to believe
that a student has committed an act of academic
dishonesty, it is the responsibility of the faculty
member to meet with the student. The faculty
member’s department chair or school dean may
be present at the meeting. Such an allegation
should then be presented in writing by the
faculty member, along with any documentation
which would support the allegation, to the
Provost with a copy sent to the department
chairperson. The Provost or his/her designee will
contact the student and proceed as noted below.

Hearing Bodies and Judicial Officers
Hearing Boards

The Dean of Students Office may convene Judicial
Hearing Boards consisting of students, faculty, and/or
staff members for the purpose of conducting judicial
hearings. Hearing Boards will conduct hearings as in-
dicated in this section. The Dean of Students, or his/
her designee, will serve as an advisor to Hearing Boards
and will administer the hearing process. Decisions by
Hearing Boards must be made in accordance with the
FMU Student Code of Conduct and are made by a ma-
jority of the members of the board.

Judicial Officers
Judicial officers are members of the Student Affairs

staff who are responsible for adjudicating alleged vio-
lations of University policy. The chief judicial officer
of the University is the Dean of Students, who appoints
other judicial officers from the appropriate University
staff. Judicial officers may assist with investigations of
alleged violations of University policy, conduct initial
meetings with students charged with violation policy,
and preside over judicial hearings as appointed.

The Honor Council
The Honor Council shall hear cases of alleged viola-

tion of Standard of Conduct 1– Academic Cheating or
Plagiarism. It consists of four faculty members – three

19. Conspiring with or enticing others to engage in
policy violations.

20. Creating conditions or being involved in behav-
ior that endangers or potentially endangers the
safety and well being of self or others.

University Disciplinary Process
The disciplinary process for students is based upon

the elements of constitutional due process and local,
state and federal law which have been developed over
the last several decades. While University students do
not give up their rights at the gates of the University, it
is important to understand that the level of due process
in the University disciplinary system differs from that
of the legal system. The following procedures outline
the University process and shall be carried out as fully
as possible. Community members should be aware,
however, that there are emergency situations in which
these procedures may be omitted when necessary to
protect public safety. Any person may refer a student
or student group or organization suspected of a viola-
tion of the code. Persons making such referrals are re-
quired to provide information pertinent to the case and
will normally be expected to appear before a judicial
board or judicial official as a complainant. The Dean
of Students Office administers the Student Judicial Pro-
cess at Francis Marion University.

Reporting Alleged Policy Violations
Campus Police officers, Residence Life and Hous-

ing staff and other University officials are charged with
the maintenance of appropriate student behavior. As a
result, occasions may arise when these persons must
confront students who they believe are violating Uni-
versity or residence hall standards of conduct. In such
cases, these officials will make contact with the stu-
dent whenever possible and inform him/her that they
may be charged with a violation of University or stu-
dent housing standards and/or with a violation of the
law.
1. Campus Police officers will normally inform the

student who they believe has committed an act in
violation of the Code of Conduct that he/she will
be contacted by the Dean of Students Office to
have this alleged violation adjudicated. The
officer will then prepare an incident report which
will be forwarded to the Dean of Students Office
for processing.

2. Housing staff will inform the student orally that
he/she is being referred for an alleged violation
of University or residence hall standards. These
staff members will subsequently prepare a report
of the incident leading to the allegation. A copy
of this report will be forwarded to the Offices of
Housing and the Dean of Students. Depending
upon the seriousness of the alleged violation, the
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council members and one alternate – appointed by the
Provost. Each hearing board of the Honor Council shall
consist of three voting members. Decisions shall be
based upon a majority vote of those present. The Pro-
vost’s designee will serve as nonvoting chairperson at
Council Hearings.

Judicial Meetings and Hearings
The University judicial officer assigned to the inci-

dent will determine if information from an incident re-
port or resulting from an investigation indicates that a
student may have been involved in a violation of poli-
cy. If so, the student will be sent a letter that includes
the policy or policies that have allegedly been violated,
a summation of the evidence that indicates the viola-
tion occurred, and a notice for the student to meet with
the judicial officer. Judicial meetings may be arranged
by telephone and verified with written notification of
the meeting.

Judicial Meetings
During this meeting, the judicial officer will share

any information that indicates the student may have
violated policy, and the student will have the opportu-
nity to present information on their behalf.

Should the judicial officer determine that a prepon-
derance of the evidence indicates the student is respon-
sible for violation of policy, and the appropriate sanc-
tion does not include suspension or expulsion, the judi-
cial officer may make a determination of responsibility
at the conclusion of this meeting. If the student is found
responsible, the judicial officer shall assign (a)
sanction(s) appropriate for the violation (within the
parameters of the sanctioning guidelines published by
the Office of Student Affairs). The student is responsi-
ble for completing the sanctions as assigned within the
appropriate timeframe. The judicial officer shall send
the student written notification of the results of the
meeting, the assigned sanctions, and provide informa-
tion on the students right to appeal (see Appeals Pro-
cess).

Should the appropriate sanction(s) for the offense in-
clude removal from student housing, suspension or ex-
pulsion, or should the student’s prior disciplinary record
establish a behavioral pattern that justifies removal from
housing, suspension or expulsion, the judicial officer
shall notify the student of his/her right to a judicial hear-
ing and allow the student to accept or deny responsibil-
ity for the alleged violation(s). By accepting responsi-
bility, the student also agrees to comply with the sanc-
tions deemed appropriate. By denying responsibility,
the student chooses to have a judicial hearing before
the appropriate judicial hearing body (see Hearings).

Should the judicial officer determine that the prepon-
derance of evidence indicates that the student did not
violate policy, the case is dismissed and the related in-

formation removed from the student’s record.
For cases involving Standard of Conduct #1—academic
cheating or plagiarism, see the section on Allegations
of Academic Dishonesty.

Hearings
Hearings are generally conducted by a judicial offic-

er or hearing board but may be conducted by other hear-
ing bodies (see Exigent Circumstances). Hearings for
cases involving Standard of Conduct #1 are held be-
fore the Honor Council.

Hearing Guidelines
In all cases the following procedural hearing

guidelines shall be applicable:
1. The accused shall be given notice of the hearing

date and the specific charges no less than three
business days in advance.

2. The accused shall be given reasonable access to
his/her case file, which will be retained in the
office of the Dean of Students except in cases of
alleged academic dishonesty, when the case file
will be retained in the office of the Provost.

3. The administrative hearing officer or the board
may request the attendance of any person who
can give pertinent information in a case to be
present at the hearing. Such requests will be
personally delivered or sent by campus mail, first
class mail, or certified mail, return receipt
requested. University employees and students are
expected to comply with requests for attendance
at such cases, unless compliance would result in
significant and unavoidable hardship or substan-
tial interference with normal University activi-
ties. In cases in which a witness is unable to
appear, he/she may submit a statement which
describes his/her testimony. Such statements will
be accepted for use only if signed by the witness.
The accused shall have the opportunity to refute
the information in the statement.

4. The University has the obligation to notify
students of charges by delivery of notice to the
last known or local campus address. Students
having moved and not notified the University, or
those who refuse to accept delivery will not be
excused from their obligation to attend.

5. Accused students who fail to appear for an initial
meeting with a University official after proper
notice will be deemed to have accepted responsi-
bility for the alleged violation pending against
them. In addition, they will be charged with
failure to comply with the directions of a
University official in performance of his/her
duty. An accused student who fails to appear for
a scheduled hearing will have the case heard
against him/her in his/her absence.



Student Handbook 2009-2010 75

16. The student’s previous disciplinary record shall
not be considered during the consideration of a
particular charge. Upon a finding of responsibil-
ity against the student, the board will be in-
formed of a student’s previous disciplinary
record so that it may be considered in determin-
ing the sanction.

17. The accused shall be informed orally of the
decision of the board or administrative hearing
officer. Such notification will be followed up by
written notice from the Dean of Students or his/
her designee. For cases involving Standard of
Conduct #1 - academic cheating or plagiarism,
the Provost or his/her designee will inform the
student of the Honor Council’s decision in
writing.

Appeals
Students found responsible for violations of the Stu-

dent Code of Conduct may file an appeal within the
following guidelines. All appeals must be based on one
or more of the following conditions:
1. There was a violation of due process which

materially affected the outcome of the hearing,
decision, or case;

2. There is new evidence which was not available
at the time of the earlier hearing or meeting or
which could not have been discovered with due
diligence on the part of the accused or his/her
adviser;

3. The sanction assigned for the offense was
grossly inappropriate based upon the seriousness
of the offense.

Decisions of responsibility made by judicial officers
during administrative judicial meeting may be appealed
to the Dean of Students whose decision is final. Deci-
sions of responsibility made by the Student Judicial
Council, or other hearing bodies used during exigent
circumstances, may be appealed to the vice president
for Student Affairs, whose decision is final. Decisions
of responsibility made by the Honor Council in cases
involving academic cheating or plagiarism may be ap-
pealed to the president of the University, whose deci-
sion is final.
To be considered, appeals must meet the following
criteria:
1. Clearly indicate the basis for appeal as indicated

above;
2. Be submitted in a written format;
3. Be submitted within three business days of the de-

livery of the written notice of the original deci-
sion.

The person to whom the appeal is made will decide
whether to hear arguments or base the decision upon
the letter of appeal, any new evidence, and the case
record. The person or body hearing the appeal may do
one of the following:

6. Hearings will normally be closed. Only those
persons directly involved with the hearing may
be present. Open hearings may be requested as
noted above.

7. The presiding officer of each board or the
administrative hearing officer shall exercise
control over the proceedings to avoid needless
consumption of time and to achieve an orderly
completion of the hearing. Any person, including
the accused, who disrupts a hearing may be
excluded by the presiding officer, administrative
hearing officer, or by the board adviser.

8. Hearings will be tape recorded or transcribed. If,
due to technical difficulties, a tape recording is
not feasible, the chair of the board should write a
summary of the testimony as soon after the
hearing as is feasible in case of appeal. The
decision of the board or administrative hearing
officer should include a summary of the testi-
mony and evidence in such cases as well.
Deliberations in any case will not be recorded.

9. Any party to the hearing, including the board
adviser, may challenge the seating of a board
member due to alleged personal bias (see Student
Judicial System Rights and Responsibilities ).

10. Witnesses and others giving information in a
hearing shall be asked to affirm that the informa-
tion they are giving is truthful. Students who
provide untruthful information are subject to
charges under this code.

11. Persons giving information in a hearing, exclud-
ing the accused and the complainant and their
advisors, if appropriate, will be excluded from
the hearing during the testimony of other
persons. All persons except board members, and
their adviser if requested by the board, will be
excluded during the deliberations of a board.

12. In all cases brought against a student for viola-
tion of the code the University shall be assumed
to have brought the charges. Individuals who
bring complaints shall be considered to be
witnesses and shall be excluded as noted above
except as required by law. The burden of proof is
on the University.

13. Board members or the administrative hearing
officer shall ask all questions of all witnesses as
necessary and appropriate. If the accused wishes
to have a witness answer a question, he/she shall
present the question to the board or administra-
tive hearing officer.

14. The Dean of Students may appoint a special
presiding officer for boards in particularly
complex cases or under other special circum-
stances he/she feels appropriate. Such presiding
officers shall be non-voting.

15. Decisions of boards shall be by majority vote of
board members in attendance.
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1. Reject or amend the finding of the lower level de-
cision maker as to responsibility of the student for
the offense(s).

2. Reject or amend the sanction(s) as assigned by the
lower level decision maker and assign any other
sanction(s), with the exception that the sanction(s)
may not be made harsher.

3. Return the case for rehearing by the lower level
person or body. In such cases the person or body
hearing the appeal should state the reasons for the
assignment for rehearing (i.e. violations of due pro-
cess). Cases reheard shall be heard completely as
if never heard before.

Student Judicial System Rights
and Responsibilities

The following rights and responsibilities exist for stu-
dents of Francis Marion University who are charged
with violations of the University Code of Student Con-
duct Students’ Rights
1. The right to written notice of the charges placed

against them.
2. The right to be informed of the witnesses and/or

evidence which will be used against them.
3. The right to have the case determined in a fair

and impartial manner through a hearing or other
judicial proceeding.

4. The right to present evidence and witnesses on
their own behalf and to dispute the evidence or
witnesses used against them in the case.

5. The right to have only those charges about which
the student has been notified in writing heard at
the hearing on those charges.

6. The right not to incriminate oneself.
7. The right to be assisted by any member of the

Francis Marion University community in
defending themselves against the charges placed
against them. This assistance may include
helping the accused student to prepare his/her
defense against the charges, attendance with the
student to any meetings and/or hearings on the
matter, or assisting the accused to prepare
questions to ask at the hearing, etc. This person
may not represent the accused at a hearing (e.g.
ask questions, argue points, or even speak on his/
her behalf) or other meeting.

8. If found responsible for the charges placed
against him/her, the student may appeal to the
next highest level person or body.

9. The right to ask questions of witnesses and
others presenting information in this case. In
cases in which such evidence is in the form of a
statement, the student will have the right to
dispute the information in the statement.

10. For a student to be found responsible for the acts
alleged, the person or body hearing the case must
believe him/her to be responsible for the viola-
tion by a preponderance of the evidence (the
greater weight of the evidence must indicate
responsibility for the violation).

11. The student is presumed to be innocent until
proved responsible by the University. The burden
of proof is on the University.

12. The right to notice of the maximum allowable
penalty (e.g., permanent dismissal).

13. The right to a written decision specifying the
rule(s) violated, sanctions assigned if found
responsible, and right to appeal the decision.

14. The right to challenge the seating of any board
member or other hearing officer for good cause.
The dismissal of a challenged hearing board
member shall be at the discretion of the hearing
board chairperson. If the chairperson is chal-
lenged, he/she may be excused by a majority
vote of the board. Dismissal of a hearing officer
may be determined by the supervisor of the
person in question. This does not apply to the
faculty member who charges a student with
academic dishonesty.

15. The right to be treated with respect within the
student conduct process.

16. The right to request an open hearing of the
charges placed against the student. Such a
request may be granted if agreed to by all parties
directly involved in the case; if the hearing
would not, in the opinion of the assistant vice
president, be disruptive to the campus environ-
ment; and attendance can be limited as a result of
the facility in which the hearing is being held.

Student Responsibilities
1. The responsibility to attend all hearings or

meetings when scheduled.
2. The responsibility to take receipt of any notices

or other written documents related to the charges
against the student.

3. The responsibility to avoid any acts by him/
herself or others at his/her direction which
threaten, or may appear to threaten, witnesses or
others who might give information in the case.

4. Any appeals must be submitted within stated
deadlines and must address one or more of the
bases of appeal noted above in order to be valid.
Failure to submit an appeal in a timely way voids
the right to appeal.

5. The responsibility to treat those persons involved
in the judicial process with respect.

6. The responsibility to comply with the requests of
University officials who are part of the student
conduct process.
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sion is the appropriate sanction. Restrictions to
be included within disciplinary probation will be
determined based upon the particular offense and
the disciplinary record of the offender. Sanctions
for policy violations that occur while a student is
on disciplinary probation are enhanced.

5. Fines - The student will be charged a specified
fine as deemed appropriate for the particular
offense. Fines may be adjusted due to mitigating
or aggravating factors with each offense. Fines
will be used only in limited circumstances in
which the hearing officer or board feels that they
will be educational in nature. Failure to pay fines
by a specified date will be deemed a separate
offense and may result in increased fines and/or
more severe sanctions as described above.

6. Judicial Assignment - The student will be
assigned to complete a specified task or number
of hours of work on a project designed to ensure
some form of retribution to the University.
Failure to complete the judicial assignment by a
specified date will be deemed a separate offense
and may result in more severe sanctions as
described above.

7. Written Reprimand - The student will receive a
written notice that he/she has committed an
offense. A copy of the notice will become an
official part of the student’s disciplinary record.

8. Admonition - The student will be provided an
admonition. A notice of the admonition will be
entered in the student’s disciplinary record.

9. Educational Sanction - The student will be
assigned a project which is deemed appropriate
to the offense for which he/she is found respon-
sible. This may include but not be limited to
mediation or other alternative dispute resolution,
writing projects such as papers on a topic related
to the offense, public speaking assignments,
educational workshops such as alcohol or drug
education programs, and other projects.

10. Removal from Residential Facilities - If a
student is currently living in a residence hall or
apartment, he/she may be removed from resi-
dence for a specified or indeterminate period of
time depending upon the offense. In cases of
eviction, the student will forfeit all fees paid.

11. Loss of Participation Privileges - The student
will lose his/her privilege of participating in one
or more activities such as loss of visitation, loss
of vehicle use, loss of intramural participation,
loss of co-curricular involvement such as student
organization membership/leadership, varsity
athletics, or access to non-essential facilities, etc.

7. The responsibility to comply with any sanctions
placed against the student as a result of the
charges for which he/she is found responsible,
and to understand that failure to comply is a
separate offense for which the student may be
charged.

General Sanctions
One or more of the following sanctions may be de-

termined as appropriate for violation of the Code of
Student Conduct. Normally there will be a presump-
tive sanction for each offense; however, sanctions may
be altered due to mitigating or aggravating circumstanc-
es for each violation. Multiple offenses, previous of-
fenses, violations of probation and other factors may
alter the appropriate sanction for a particular offense.
Students should be aware that expulsion from the Uni-
versity may be appropriate for any offense if aggravat-
ing circumstances apply.
1. Expulsion - Permanent, forced withdrawal from

the University. The student will forfeit all fees
paid for the semester in question.

2. Indefinite Suspension - Forced withdrawal from
the University for an indefinite period of time.
The student will be required to complete
specified tasks prior to consideration for rein-
statement. The student will forfeit all fees paid
for the semester in question. Students may not
have transcripts, grades or other University
records of attendance sent to other persons
during the period of the suspension. The student
may not have credit for courses taken at other
institutions during the period of suspension
transferred back to Francis Marion University for
credit without the permission of the vice presi-
dent for Student Affairs.

3. Suspension - Forced withdrawal from the
University for a specified period of time.
Generally no less than one semester. The student
will forfeit all fees paid for the semester in
question. Suspension may be deferred pending
appropriate completion of tasks assigned by the
disciplinary authority. Students may not have
transcripts, grades or other University records of
attendance sent to other persons during the
period of the suspension. The student may not
have credit for courses taken at other institutions
during the period of suspension transferred back
to Francis Marion University for credit without
the permission of the vice president for Student
Affairs.

4. Disciplinary Probation - The student will be
placed on social and/or behavioral restrictions
for a period of time. Any violation of the terms
of probation during the specified period will be
deemed as a separate offense for which suspen-
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Parent/Guardian Notification of
Alcohol or Drug Policy Violations

Section 444 of the General Education Provisions Act
(20 U.S.C. 1232g) was amended by Congress in 1998
to authorize University officials to notify parents or
guardians when students have violated alcohol or drug
policies. Effective August 1, 2000, Francis Marion Uni-
versity will implement the following criteria for par-
ent/guardian notification.

A student’s parent or guardian may be notified about
a student’s involvement in an incident involving alco-
hol or a controlled substance when the following crite-
ria are met:
1. The student has either accepted responsibility or

has been found responsible for violation of
University alcohol and drug policy through the
University student disciplinary system.

2. The student was under 21 years of age at the
time he or she was found responsible for
violating University alcohol or drug policy.

Once the above criteria have been met, the Dean of
Students Office may notify the official parent or guard-
ian of record for the student of the violation and result-
ing sanctions. Notification will be in the form of a let-
ter, a copy of which will be placed in the student’s dis-
ciplinary file.
If the incident in question placed the student at risk, the
University may contact the parent or guardian of record
prior to any finding of responsibility. Additionally, if
the University becomes aware of exigent circumstanc-
es that indicate notification is not in the best interest of
both the University and the student, notification may
be waived by the Dean of Students.

ACADEMIC INTEGRITY
A primary responsibility of an instructor is to certify

that a specific academic assignment has been mastered
sufficiently to merit college credit. An inseparable part
of this responsibility is to take all possible precautions
to ensure that the credit has not been attained by fraud.
The instructor should rigorously enforce honesty con-
cerning all academic work submitted by his/her stu-
dents for evaluation.

While it is difficult to define precisely and all inclu-
sively all aspects of academic dishonesty, the follow-
ing statements should serve as a guide.
1) All academic work, written or otherwise submit-

ted by a student to his/her instructor or other
academic supervisor, is expected to be the result
of his/her own thought, research, or self-
expression. In any case in which a student feels
unsure about a question of plagiarism involving
his/her work, he/she is obliged to consult
the instructor on the matter before submitting it.

2) When a student submits work purported to be
his/her own, but which in any way borrows
ideas, organization, wording, or anything else
from another source without appropriate
 acknowledgments of the fact, the student is
guilty of plagiarism.

3) Plagiarism includes reproducing someone else’s
work, whether it be a published article, chapter
of a book, a paper from a friend or material
found on the internet. Plagiarism also includes
the practice of employing or allowing another
person to alter or revise the work which a
student submits as his/her own, whoever the
other person may be. Students may discuss
assignments among themselves or with an
instructor or tutor, but the actual work must be
done by the student alone unless explicit
permission is otherwise given by the instructor.

4) When a student’s assignment involves research
in outside sources of information, he/she must
carefully acknowledge exactly what or where
and how he/she has employed them. If he/she
used the words of someone else, he/she must put
quotation marks around the passage in question
and add an appropriate indication of its origin.
Leaving the organization, content, and phraseol-
ogy intact and making simple changes is
plagiaristic. However, nothing in these rules
shall apply to those ideas which are so generally
and freely circulated as to be part of the public
domain.

It is important to recognize that plagiarism is theft,
not of ideas, but of the credit for originating ideas. Stu-
dents who use another’s ideas or language without giv-
ing credit violate the most basic agreement between
the student and the University; they attack the academ-
ic enterprise at its very heart.

Scholars at every level (including students) must rep-
resent truthfully their findings; that is, they must not
tamper with the truth or offer as theirs what others dis-
covered or wrote.

Allegations of Academic Dishonesty
If a faculty member believes a student has commit-

ted an act of cheating or plagiarism, he or she should
notify the student of the allegation and give the student
an opportunity to respond. Whenever possible, this pro-
cess should occur prior to the submission of final grades.
When notification occurs after the submission of grades,
the instructor will provide the student a post factum
opportunity to rebut the charge.

If, in the judgment of the instructor, the student is
able to show that the charge is unsubstantiated, the in-
structor will withdraw the allegation and remove the
academic penalty. If the faculty member determines that
a violation has in fact occurred, she or he must then
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The first violation of the academic integrity policy
typically carries no general sanction beyond the aca-
demic penalty. A second violation will result in the aca-
demic penalty plus a general sanction of suspension
from the University for a term of no less than one fall
or spring semester. A third offense will result in the
academic penalty plus a general sanction of permanent
expulsion from the University.

Interim Suspension
The Vice President for Student Affairs or his/her des-

ignee may suspend a student for an interim period pend-
ing disciplinary proceedings or medical evaluation. This
interim suspension will become effective immediately
without prior notice whenever there is evidence that
the continued presence of the student on the University
campus poses a substantial threat to him or herself or
to others or to the stability and continuance of normal
University functions.

A student suspended on an interim basis shall be giv-
en an opportunity to appear personally before the vice
president for Student Affairs or a designee within five
business days from the effective date of the interim sus-
pension in order to discuss the following issues only:
1. The reliability of the information regarding the

student’s conduct, including the matter of his or
her identity;

2. Whether the conduct and surrounding circum-
stances reasonably indicate that the continued
presence of the student on the University campus
poses a substantial threat to him or herself or to
others or to the stability and continuance of
normal University functions.

Should it be determined that the student no longer
poses a threat, his/her interim suspension may be lift-
ed. If a threat is determined to exist, the student will be
required to remain off campus until such time as a hear-
ing on the charges placed against him or her are held.

If a student is suspended on an interim basis, and is
later found not responsible for charges, or if he/she re-
ceives a sanction of less than suspension from the Uni-
versity, every effort will be made to allow the student
to make up any work missed during his/her suspen-
sion.

Exigent Circumstances
During vacation periods, between semesters, imme-

diately preceding, during, and immediately after exam-
ination periods, and during periods which a hearing may
not be feasible, the Dean of Students or his/her desig-
nee may implement other procedures which may be nec-
essary at the time.

notify the Provost’s Office in writing of the allegation,
with copies sent to the faculty member’s dean or de-
partment chairperson.

The Provost or designee will serve as an adviser to
the faculty member to assure that all appropriate due
process is provided to the student and that proper pro-
cedures are followed. Notice to the Provost also serves
as a record of the alleged violation. The notice must
include a statement of, and (if appropriate) copies of
evidence that the faculty member has which leads him
or her to believe that the student has committed the act
in question.

Upon receipt of this material, the Provost or desig-
nee shall confirm the allegation by providing written
notice to the student. This notice shall include the al-
leged violation, a brief description of the persons pre-
senting information regarding the alleged violation, a
summary of the evidence against the student, a state-
ment of the academic penalty imposed by the instruc-
tor, and a date by which the student must respond to the
allegation.

The notice will provide the student with an opportu-
nity to contest the allegation. Should the student deny
responsibility for the act, the Provost/designee shall
inform the student of his or her right to a hearing be-
fore the Honor Council. Should the student accept re-
sponsibility for the act, the Provost/designee may
choose to let the academic penalty stand without fur-
ther action or, in severe or repeat cases, may choose to
levy an additional sanction as described in the Code of
Student Conduct.

Should the student wish to contest the charge, the
matter will be referred to the Honor Council for adju-
dication. The Honor Council consists of four faculty
members—three council members and one alternate—
appointed by the Provost. The Provost’s designee will
serve as nonvoting chairperson at Council meetings.
Each hearing board of the Honor Council shall consist
of three voting members. Decisions shall be based upon
a majority vote of those present.

(See the section entitled Academic Integrity in the
FMU Student Handbook for further information.)

Sanctions for Academic Dishonesty
Violations of the academic integrity policy strike at

the very heart of the University and the teaching and
learning process. As a result, cheating and plagiarism
are placed first on the list of prohibited student con-
duct.

It is the responsibility of the instructor to determine
the appropriate academic penalty for an act of cheating
or plagiarism. Normally these penalties range from fail-
ure on the assignment to failure of the course. It is the
responsibility of the Provost or his/her designee to en-
force general University sanctions for severe or repeat
offenses.
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Student Organizations
Student groups and organizations may be charged

with violations of this code. A student group or organi-
zation and its officers may be held collectively or indi-
vidually responsible for violations of the Code. While
student organizations and their umbrella groups (e.g.
IFC, NPHC, NPC organizations) may have internal dis-
ciplinary processes, the University reserves the right to
take disciplinary action as needed. Activities which re-
sult in violations will be deemed to have involved a
student group or organization when one or more of the
following conditions are shown to exist, or to have ex-
isted:
1. A casual observer would associate the activity

with the organization.
2. The activity involved an expenditure of organi-

zational funds.
3. A significant portion of the members of the

organization was present.
4. The activity received tacit or overt consent or

encouragement by the organization or its leaders,
officers, and/or spokespersons.

5. Any officer or the adviser was aware of the event
before it took place.

6. Individual members of the organization were
responsible for the activity and the officers and/
or adviser fail to identify them to appropriate
University officials.

7. The event was publicized either in written form
or by word of mouth as an organizational event.

8. The organization’s adviser and/or executive
officers were aware of the event before it took
place and failed to prohibit it or take steps to
ensure that the event was in compliance with the
University Code of Conduct.

9. The activity took place on organization property,
in space leased by the organization, or in a
private residence known by the casual observer
to be a location used for organizational activities.

The investigation of the alleged violations will be
conducted by appropriate members of the Student Af-
fairs staff. The Dean of Students or his/her designee
based upon that investigation and information present-
ed by the organization, will determine whether a viola-
tion of policy occurred or not. If it is determined a vio-
lation did occur, the Dean of Students will assign an
appropriate sanction. The organization may appeal the
decision of the Dean of Students or his/her designee
within three business days of the written notification
of the original decision.

UNIVERSITY POLICIES
Discrimination, Harassment, and
Retaliation

Francis Marion University does not discriminate
on the basis of race, color, national origin, sex, dis-
ability, religion, age, or veteran status in its programs
and activities. The following person has been desig-
nated to handle inquiries regarding discrimination,
harassment, and/or retaliatory complaints regard-
ing harassment.
Vice President for Administration
P.O. Box 100547
Florence, S.C. 29502-0547
105 Stokes Administration Building
Tel. No. 843-661-1146

Harassment is unwelcome offensive conduct, writ-
ten, verbal, or physical, that occurs when a reasonable
person would find that such conduct creates an intimi-
dating, hostile, or offensive educational, work, or liv-
ing environment. A hostile environment is created when
speech and/or actions are so severe, persistent, or per-
vasive as to limit or deny one’s ability to participate in
or benefit from an activity or educational program.

The University procedures are intended to protect the
rights of both the complainant and the accused, protect
privacy, and prevent retaliation. Unwelcome behavior
that may be construed as discrimination or harassment
should be reported. However, intentionally false alle-
gations will not be tolerated and may result in sanc-
tions. The University is obligated to investigate any
reports of discrimination or harassment and will con-
sider action as warranted.

No one may be subject to restraint, interference, co-
ercion, reprisal, or retaliation for seeking information
about discrimination or harassment, bringing a good
faith complaint, or serving as a witness.

This policy is not intended to infringe on the rights
of members of the faculty to exercise academic free-
dom within the framework of the teaching and learn-
ing environment of the University.

Hazing Policy
As noted above in Standard of Conduct 19, the Uni-

versity will take action against any club or organiza-
tion which has committed an act of hazing as defined
by the code. In addition, such organizations and their
individual members face criminal prosecution under the
laws of the state of South Carolina. Below is a descrip-
tion of the law under which such action may be taken.

According to South Carolina law: “It is unlawful for
any person to intentionally or recklessly engage in acts
which have a foreseeable potential for causing physi-
cal harm to any person for the purpose of initiation or
admission into or affiliation with any chartered student,
fraternal, or sororal chartered organization. Fraternity,
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the guidelines established by the University or his/her
own policies as noted in the syllabus or other written
documents, it is the right of the instructor to determine
whether or not the final course grade should be changed.
PROCEDURES: The committee will meet as neces-
sary, and is called by the Committee Chair. Appeals
for grade changes may not be made after 60 days
from the date the grade was given. The following
procedures will be followed:
1. The student will first attempt to resolve the issue

by consulting with the instructor.
2. If the issue is unresolved after consultation with

the instructor, the student will then consult with
the department chair/school dean to attempt a
resolution.

3. If the matter is not resolved after consultation
with the instructor and the chair/dean, then the
student may petition the chair/dean who will
forward the matter to the Grade Appeals Com-
mittee. The petition must include the following
items: a completed petition form signed by the
instructor of the course (unless the instructor is
no longer a member of the Francis Marion
University faculty), the student’s adviser, and the
chair/dean of the academic unit that offered the
course; a letter explaining the basis for the grade
appeal; and if applicable, supporting documents
and a list of any other evidence to be presented.
The student’s argument will be limited to
statements from the student and the evidence
delineated in the petition.

4. Upon receipt of a completed grade appeal
petition, the chair of the Grade Appeals Commit-
tee will promptly inform the faculty member, the
appropriate department chair/school dean, and
the Provost. The committee chair will also make
available to the faculty member a copy of the
petition and the supporting documentation.

5. The Grade Appeals Committee, upon receipt of a
student’s grade appeal petition, might seek
additional information and advice, as it deems
necessary. In some cases, the committee may
conduct a hearing, as when the student, faculty
member, or committee members might ask for
one. Because this hearing is for informational
purposes only, it should not replicate judicial
proceedings. No legal counsel shall be permitted
to appear.

6. Within ten workdays after a decision, the Chair
of the Grade Appeals Committee will notify the
student, the faculty member, the appropriate
department chair/school dean, and the Provost of
the committee’s findings and recommendations.”
If the Grade Appeals Committee, through its
inquiries and deliberations, determines that the
grade should be changed, it will request that the
instructor makes the change, providing the

sorority, or other organization for the purposes of this
section means those chartered fraternities, sororities,
or other organizations operating in connection with a
school, college, or university, but shall not include fra-
ternal organizations with a minimum age limit of 21
that do not operate in connection with a school, col-
lege, or university. This section does not include cus-
tomary athletic events or similar contests or competi-
tions, or military training whether state, federal, or ed-
ucational.”

It is also unlawful for any person to knowingly per-
mit or assist any person in committing acts made un-
lawful by the above or to fail to report promptly any
information within his/her knowledge of acts made
unlawful by the above to the chief executive officer of
the appropriate school, college, or university.

The implied or express consent of a person to acts
which violate the above does not constitute a defense
to violations of these sections.
Any violator of the law is subject to criminal convic-
tion and may be fined, jailed, or both.

Grade Change Policy
If a mistake was made in calculating or recording a

term grade, the instructor of the course may change the
grade. A change of grade may occur only within one
calendar year from the receipt of the grade.
1. A faculty member seeking to change a student’s

term grade because of a mistake must request the
change on the appropriate form, which may be
obtained from the Office of the Registrar.

2. The department chairperson or dean shall
approve or disapprove change of grade requests.
If approved, the requests will be sent to the
Registrar with instructions to make the necessary
corrections on the official record.

If a student wishes to appeal a grade in a course, he/
she has the right to do so. In order to appeal a grade, the
student must follow the grade appeals process listed
below (for more information, see the University Cata-
log).

Grade Appeals Policy
Grade Appeals Committee
MEMBERSHIP: The Grade Appeals Committee will
consist of five faculty members to be elected by the
faculty at large. The committee will elect the chair.
FUNCTION: The committee will hear final course
grade appeals not resolved at the level of the academic
unit.
GROUNDS FOR APPEAL: Unless the faculty mem-
ber has acted in an arbitrary or capricious manner in
the assignment of the final course grade in question or
unless the instructor’s grading policy is in violation of
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instructor with a written explanation of its
reasons. Should the instructor decline, he or she
will provide an explanation for refusing.

7. If after considering the instructor’s explanation
the Grade Appeals Committee concludes that it
would be unjust to allow the original grade to
stand, the Committee may then recommend to
the appropriate department chair/school dean that
the grade be changed. The chair/dean in consul-
tation with the instructor will assign the appro-
priate grade. Only the chair/dean, upon the
written recommendation of the Grade Appeals
Committee, has the authority to effect a change
in grade over the objection of the instructor who
assigned the grade.

Petition forms for filing a grade appeal are available
at the offices of academic department chairpersons.

English Language Proficiency
English has been designated the primary language of

all faculty members at Francis Marion University since
fall 1991. “Primary” language is defined as written and
spoken English comparable to that of a native speaker.
If the University considers employing on its full-time
teaching faculty a candidate whose second language is
English, that candidate will:
1. give a lecture in his/her discipline in English to

students and faculty who will assess the
candidate’s fluency in English on the basis of
being able to comprehend fully the content of the
lecture; and

2. submit a letter of interest and, when applicable,
additional samples of written work.

The English Fluency in Higher Education Act of the
South Carolina General Assembly requires that each
public institution provides assurance that there exists
an adequate procedure for students to report grievanc-
es concerning the inability of instructors to be under-
stood in their spoken or written English. At FMU, stu-
dents should state such a grievance in a scheduled meet-
ing with the chairperson of the department or dean of
the school involved.

The department chairperson or school dean will then
arrange for a meeting among the chairperson or dean,
the grieving student(s), and the instructor. It is the re-
sponsibility of the chairperson or dean to find a satis-
factory resolution to the grievance and to report the res-
olution to the Provost.

Demonstrations Policy
Recognizing the rights of free speech and peaceful

assembly as guaranteed by the First Amendment of the
United States Constitution, and as fundamental to the
democratic process, the University supports the rights

of students to express their views or to peacefully pro-
test and peacefully dissent against actions and opin-
ions with which they disagree.

The University also recognizes a concurrent obliga-
tion to develop policies and procedures which safeguard
this freedom of expression but which, at the same time,
will maintain on the campus an atmosphere conducive
to academic work, preserving the dignity and serious-
ness of University ceremonies and public exercises and
respecting the private rights of all individuals. Thus,
the University has established regulations intended to
regulate the time, place and manner of such activities
in compliance with the constitution in order that dem-
onstrations do not prohibit the freedoms or rights of
other members of the University community.

The following regulations are intended to enumerate
the essential provisions necessary to reconcile freedom
of assembly with responsibility in any campus meeting
conducted for the purpose of expressing opinions of
the participants.
1. Gatherings should be reviewed by the vice

president for Student Affairs and the University
Space Committee to ensure that they comply
with all time, space and manner regulations.

2. Gatherings may be conducted in areas which are
generally available to the public, provided that
such gatherings:

a. Are conducted in an orderly and peaceful
manner;

b. Do not obstruct in any way pedestrian or
vehicular traffic;

c. Do not interfere with classes, scheduled
meetings, events, ceremonies or with other
essential processes of the University;

d. Are held in assigned meeting rooms inside a
building.

3. Meetings which would impose an unusual
demand upon staff or facilities must have
approval regardless of where they are held on
campus.

4. Violation of the above stated policy or any
University regulations which occur during such a
gathering will result in appropriate disciplinary
action.

5. Persons who are not members of the University
community, as well as those who are, may not
engage in activities which disrupt, obstruct, or in
any way interfere with the pursuits of teaching,
learning, campus activities, or any other Univer-
sity process.

Student Room Entry Policy
Francis Marion University reserves the right for au-

thorized University personnel to enter student residen-
tial rooms and apartments (hereinafter referred to as
room(s) for the following reasons:
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of time for residents to open the door. Should an appro-
priate time elapse and the door not be opened by resi-
dents, the University official should announce that he/
she is about to enter the room by use of a key. After
such notice, the official may do so. There are some cir-
cumstances in which it may not be safe or otherwise
appropriate to follow these procedures. In those cases,
University officials may let themselves into the room
by use of a key without notice. The official may be
asked to justify this decision should subsequent disci-
plinary action be taken against the residents of the room
and /or other actions occur which make such justifica-
tion necessary.

Procedure for Room Inspection - A room inspec-
tion is conducted for the purposes of determining if
certain services must be provided within a room and/or
if violations of University policy, the University Code
of Student Conduct, or local, state or federal laws are
occurring or have occurred. This may include any Uni-
versity official other than law enforcement personnel.

Procedure for Room Search - In order for a Uni-
versity room search to take place, permission must be
granted in advance by the Dean of Students, the vice
president for Student Affairs, or their designee, or the
resident(s) of the room must give consent. University
officials may enter a room as noted above in order to
conduct such a search. At the time of the search, if the
search has been approved as noted above, those con-
ducting the search will be in possession of a permis-
sion to search form which indicates such approval. This
notice will be presented to a resident of the room at the
time of the search if a resident is available. If a resident
is not available, then the notice along with a room en-
try notification form will be left in plain view in the
room.
If circumstances necessitate that University officials
make a room entry in order to determine if a violation
of University policy is taking place, has taken place, or
will take place, they may request permission of the
resident(s) of the room to allow them to search. If con-
sent is given by the resident(s), the resident(s) and Uni-
versity official should complete a Consent to Search
Form in lieu of the above stated policy description.

Residents may be present in the room during a search
unless their presence becomes disruptive. Disruptive
students may be removed from the room and will be
subject to disciplinary action and possible criminal pros-
ecution. Items found during the search which may vio-
late University policy or local, state or federal law will
be confiscated. If items are confiscated a list of those
items will be provided to the resident and/or left in the
room.

1. In order to perform routine custodial services, to
make improvements and repairs, and to provide
routine maintenance services. This may include
agents of the University providing contracted
services.

2. For the purposes of inspection to ensure that
health, fire, and safety standards are maintained.
This may include agents of the University
providing contracted services.

3. In emergency situations in which entry is
deemed necessary to protect the lives and/or
safety of students or other persons present at the
time of the emergency, or to perform emergency
repairs to prevent damage to persons or property.
This may include law enforcement and other
University personnel.

4. For the purposes of enforcement of the Univer-
sity Code of Student Conduct when it is believed
that an illegal act, or an act which violates
University standards of conduct, is taking place
or has taken place, in order to collect information
regarding the alleged violation and/or when
failure to do so may result in the destruction of
evidence of the alleged violation. This may
include any University personnel other than law
enforcement personnel.

5. By law enforcement officers in the performance
of their statutory duties and in accordance with
legally defined procedures governing search and
seizure.

Procedures
In situations one (1) and two (2) above, every effort

will be made to provide at least 24 hours advance no-
tice to the residents of the room and to allow the pres-
ence of the residents during the entry of the room by
University personnel. The presence of the residents is
not required in order for these types of entry to take
place.

In situation three (3), four (4) and five (5) above,
advance notice of the entry is likely to be impossible
and the presence of residents is not necessary.

In all of the situations described above every effort
will be made to provide notice of the room entry if res-
idents are not present at the time of the entry. This no-
tification will include a Francis Marion University
“Room Entry Notification Form.” If the entry is made
for law enforcement purposes related to a properly ex-
ecuted search warrant then the appropriate legal notifi-
cation procedures will be made by law enforcement
personnel.

Procedure for Room Entry - When a University
official desires to make a room entry, she/he should
knock on the door of the room, identify herself/himself
by name and position, and allow an appropriate amount
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Definitions
Room Entry - A room entry is defined as any entry

into a student’s private living quarters for the purposes
of conducting University business. Personal visits by
University staff (e.g. Resident Assistants) to student
rooms are not considered a room entry for the purposes
of this policy.

Room Inspection - A room inspection is defined as
an entry into a student’s private living quarters for the
purpose of conducting University business and may
include the physical examination of the furniture, fix-
tures and other items of University owned or maintained
property within the room. It may include the opening
of drawers, closets, etc. but should not include the move-
ment of a resident’s personal belongs except in the case
in which this is necessary to visually examine Univer-
sity owned or maintained property.

University Room Search - A University room search
is defined as the entry into a student’s private living
quarters for the purpose of conducting University busi-
ness and the enforcement of the University Code of
Student Conduct or other policies. It may include the
close physical examination of all fixtures, furnishings,
personal property and other items within the room. Items
found during such a search which appear to violate
University policy may be confiscated and may be de-
stroyed based upon the actual nature of the items. Po-
tentially illegal items found during such a search will
be turned over to law enforcement personnel for possi-
ble criminal prosecution. Such a search may not be in-
stigated for law enforcement purposes and may not
occur at the request of law enforcement personnel for
such purposes. Such a search may be conducted by
University officials other than Campus Police officers.
At least two University officials must be present dur-
ing any search. Items discovered in the room which
may be illegal or in violation of University policy may
be used as evidence in judicial hearings.

Search for Law Enforcement Purposes - A search
for law enforcement purposes is defined by local, state
and federal laws and is governed by the Fourth Amend-
ment to the U.S. Constitution. Permission for such a
search must be approved by appropriate and duly con-
stituted legal authorities and will not be conducted by
University personnel other than law enforcement per-
sonnel. Every effort will be made to assure that a Uni-
versity official is present during such a search.

University Official - For the purposes of this policy
the term University official shall refer to any Universi-
ty employee (whether full-time or part-time, student or
non-student) acting in his or her official capacity and
within the bounds of his/her authority.

Private Living Quarters - Private living quarters,
for the purpose of this policy, is defined as any area of
the residence hall except common areas such as study

rooms, hallways, bathrooms, etc. In the apartments,
these are defined as the entire apartment.

Consent - Consent is defined as the oral or written
permission to perform an act.

Plain View - Plain view is defined as anything which
may be seen from a central location in a room (e.g. on
a desk or bed, on the floor, etc.).

Literature Distribution Policy
The publicizing of events or programs sponsored by

the University, University departments, or officially rec-
ognized student organizations is a necessary part of in-
suring the success of these functions. The University
has appropriate designated areas for the purpose of pro-
viding a place for appropriate departments, groups, or-
ganizations, and individuals to post or distribute their
respective notices. The purpose of these procedures is
to outline guidelines for the general posting and distri-
bution of publicity material(s) as well as guidelines for
the use of designated places on campus for the posting
of said material(s). Requests for exceptions to any part
of this policy must be made in writing to the Office of
Student Affairs. All materials must be submitted for ap-
proval prior to posting. Approval may be given by the
Office of Student Affairs for general posting, or by the
individual department for posting on departmental bul-
letin boards.

Policy
1. Only recognized student organizations, Univer-

sity departments, academic units, faculty, staff,
and students may post or distribute materials on
campus. All commercial posting by off-campus
businesses, organizations, entities, and individu-
als is prohibited unless sponsored by a recog-
nized student organization, University depart-
ment, or academic unit. Posted materials must
clearly identify the sponsoring entity.

2. Posted materials must clearly promote the
activity publicized and the sponsoring University
organization as its primary message, rather than
the commercial advancement of the non-
University affiliated entity or product. If the
name, logo, trademark, slogan, or similar
identifier of a non-University affiliated entity or
product appears on printed material, it must not
appear as the dominant message. Materials may
not advocate illegal activity, or any activity that
is in conflict with the mission of the University.
Materials posted or distributed must be in
accordance with all University policies as well as
local, state, and federal laws. Promotion of
activities involving alcohol may not be the
primary focus of any materials posted.
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Guidelines
The following guidelines must be followed in

regards to posting or distributing materials in the
designated locations:
• Classrooms - Posting or distribution of materials

is prohibited in classrooms.
• Academic Buildings - Most bulletin boards in aca-

demic buildings are for the use of academic de-
partments for official notices. Academic buildings
may have bulletin boards designated for other uses
as indicated. Distribution of materials in the aca-
demic buildings is prohibited. Departmental ap-
proval is required to post materials on any depart-
mentally sponsored bulletin boards.

• Student Residential Facilities - Distribution and
posting of materials in the residential areas of cam-
pus is strictly prohibited. Bulletin boards inside
residence halls are for the official use of the hous-
ing and residence life staff only. All materials
posted in the residence halls must be approved by
the director of housing. In the Housing Office Com-
plex, there may be bulletin boards designated for
other uses as indicated.

• Ervin Dining Hall -Flyers may be placed only on
bulletin boards as designated in policy #6. Gener-
ally, distribution of materials is prohibited in the
Ervin Dining Hall unless promoting an official
University activity. The director of dining services
may consider special requests.

• Rogers Library - Distribution and posting of ma-
terials in the library is strictly prohibited. Bulletin
boards inside the library are for official use only.
All materials posted in the Rogers Library must be
approved by the dean of the library.

• Smith University Center - Distribution and post-
ing of materials in UC is acceptable with published
guidelines. Flyers may be placed only on bulletin
boards as designated in policy #6. There are bulle-
tin boards and other areas specifically designated
for larger banners. Banners (printed items larger
than 11 inches x 17 inches) may be posted (using
string or rope) ONLY in the designated areas of
the Smith University Center under the direction of
the building coordinator. Distribution of materials
in the Smith University Center may be done only
if sponsored by a University department or offi-
cially recognized student organization, and appro-
priate procedures are followed regarding space res-
ervation.

• Stokes Administration Building - Most bulletin
boards in SAB are for the use of University de-
partments for official notices. Some bulletin boards
may be designated for other uses as indicated. Dis-
tribution of materials in the SAB is prohibited. De-
partmental approval is required to post materials
to any departmentally sponsored bulletin boards.

3. The expiration date on all printed materials for
posting will be a maximum of two weeks from
the date of approval for all flyers (11 inches x 17
inches or less) and one week from the date of
approval for all banners (larger than 11 inches x
17 inches). It is the responsibility of the event
sponsor or individual to remove the materials on
or before the expiration date.

4. The University reserves the right to deny
approval for materials that advertise events in
conflict with previously scheduled University
activities or with the mission of the University.

5. Flyers may be posted only on bulletin boards or
other approved areas. It is prohibited for flyers,
posters, banners or any other form of advertise-
ment to be posted on vehicles, trash cans,
sidewalks, support columns, lamp posts, build-
ings, trees, signs, signposts, or any other area
which does not fall under one of the appropriate
categories outlined in this policy. The use of
chalk, paint, or other related substance for
advertisement on these surfaces is strictly
prohibited.

6. Flyers may be posted only on bulletin boards as
designated below, upon receiving the proper
approval:

• Official University Notices - Only items sponsored
by the University or an official University depart-
ment may be placed on bulletin boards or areas
designated in this manner.

• Student and Organization News - Only items spon-
sored by officially recognized and registered stu-
dent organizations may be posted on bulletin boards
or areas designated in this manner.

• General Use - Items may be posted by individual
members of the FMU community on bulletin
boards or areas designated in this manner.

• Department Bulletin Boards - Only items approved
by the department responsible for the bulletin board
may be posted on these boards.

• Only tacks or staples may be used to attach flyers
to bulletin boards. Flyers may not be adhered to
any painted surfaces, door frames, doors, windows,
or walls. Exceptions to this guideline may be made
by the Dean of Students Office, or the University
official responsible for the space. Only one copy
of each posting is allowed on an individual bulle-
tin board.

7. The unauthorized removal, defacement, or
posting over of any materials posted in accor-
dance with this policy is prohibited.
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• Building Breezeways (between Cauthen Educa-
tional Media Center, Founders Hall, and Fine Arts
Center - Flyers may be placed only on bulletin
boards as designated in policy #6. Otherwise, dis-
tribution and posting of materials must adhere to
all published guidelines.

• Exterior areas of campus - Flyers are typically pro-
hibited from being posted in exterior portions of
campus. Special bulletin boards may be available
for student organization news or official Univer-
sity notices. Flyers may not be distributed in park-
ing lots or on parked cars. Personal distribution of
materials in exterior areas of campus may be ap-
proved on a limited basis and only with prior ap-
proval of appropriate University officials. Distri-
bution of these materials must not interfere with
the normal function of the University or disrupt
the flow of traffic (pedestrian or vehicular).

Failure to adhere to this policy may result in, but is
not limited to, the loss of posting/distribution privileg-
es, student judicial action, or restriction from campus.

Political Activity Policy
Francis Marion University recognizes and appreci-

ates interest by students in the political process related
to local, state and federal governments. Student partic-
ipation in campus and governmental political campaigns
is a natural and desirable result of participation in the
University community and the enfranchisement of 18-
year olds. Accordingly, it is the intent of the University
to provide, within the constraints of University regula-
tions and local, state and federal laws, a campus envi-
ronment in which students may participate fully in ap-
propriate political activity. Toward that end, the follow-
ing guidelines shall apply to political activity of stu-
dents on the Francis Marion University campus.

Registered student organizations may invite candi-
dates for public office to speak on or in University prop-
erty or facilities so long as the University is able to
provide reasonably equal facilities to all other candi-
dates for the same political office. Scheduling of polit-
ically related activities shall be handled in accordance
with applicable University regulations. Student orga-
nizations must coordinate these activities with the ad-
ministration in order to avoid scheduling conflicts and
logistical needs. In most cases, student organizations
should coordinate political activities and speakers with
members of the Political Science department.

Electronic Communication
Every student is required to provide or verify a valid

electronic mail (e-mail) address during the class regis-
tration process or when accessing their Swamp Fox Web
Account. Students are required to check this e-mail ac-

count on a regular basis. Francis Marion University may
use the addresses provided by students to communi-
cate regarding emergency situations, schedule chang-
es, class cancellation, or important meetings. Students
are responsible for all communications sent by the
University, its officers, employees, or representatives
to the students preferred e-mail account. If a student
does not have a valid e-mail account, they may acquire
an account from the Academic Computing Center.

Requests to Report to an
Administrative Office

Such requests, including a summons to any meeting
regarding potential judicial action or to a judicial hear-
ing, must be promptly carried out. When the request to
report at a specific time and date conflicts with a stu-
dent’s schedule, requests for a change of time MUST
be made prior to the time and date specified. Every ef-
fort will be made to avoid conflicts with student’s class-
es. When this is unavoidable, the Dean of Students
Office will provide, upon request, a notice of neces-
sary class absence for the student to provide to the in-
structor.

Access to Campus
The University’s campus and facilities shall be re-

stricted to students, faculty, staff, guests and invitees
except on such occasions when all or part of the cam-
pus, buildings, and other facilities are open to the gen-
eral public.

University students are expected to obtain and carry
with them at all times when on campus, a University
ID card (FMU Card). This card is the property of the
University and must be surrendered upon request by
University officials.

All University personnel (faculty, staff, administra-
tors) and students shall provide acceptable identifica-
tion (FMU Card, drivers license, fee receipt, etc.) when
requested to do so by Campus Police Officers or other
University officials. University personnel who refuse
to give acceptable identification shall be subject to ap-
propriate University action. For students, this will in-
clude charges for violation of Standard of Conduct #6 -
Failure to comply with the directions of a University
official.

Invitees, visitors and guests to the Francis Marion
University campus shall provide identification and/or
qualifications if requested to do so by Campus Police
Officers or other University officials. Persons who are
unable or unwilling to give acceptable identification
and/or qualifications shall be requested to leave the
campus and if they refuse, shall be subject to lawful
removal and prosecution including, but not limited to,
the injunctive process.
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door space with the Office of Business Affairs. Ordi-
narily, academic buildings and the non-public areas of
residential facilities will not be used for solicitation.

Smoking Policy
Francis Marion University is committed to provid-

ing an environment conducive to its mission that is safe,
healthy and comfortable.  Due to well documented
health and safety risks related to smoking, and the
University’s commitment to support the comfort and
well-being of its various constituents, Francis Marion
University is a “smoke-free” campus.

Smoking is prohibited on all property owned or con-
trolled by Francis Marion University, the Francis
Marion University Foundation, and the Francis Marion
University Real Estate Foundation.  This prohibition
includes all buildings and grounds, as well as within
vehicles owned, leased, or rented by the University and
its related entities.

To support the smoke-free initiative, the following
policy provisions have been enacted.

1. The sale or distribution for marketing purposes
of products designed to be smoked is prohib-
ited on all property owned or controlled by
the University and its entities.

2. Advertising and marketing efforts related to
products designed to be smoked is prohibited
in public spaces owned or controlled by the
University and its entities, as well as all pub-
lications produced by the same.

3. The “Francis Marion University Smoking
Policy” is published in the FMU Student
Handbook, the FMU Faculty Handbook, and
on the FMU Website.  Copies of the policy
are available from the Office of Student Af-
fairs and the Office of Human Resources.

4. All employees are informed of this policy at
the time of their initial employment.

5. Resources to support smoking cessation for
members of the campus community are avail-
able from Student Health Services and the
Office of Human Resources.

6. Signs designating FMU as a Smoke Free Cam-
pus are placed in appropriate locations owned
and controlled by the University and its enti-
ties.

In order for this policy to be effective, all members
of the campus community must be involved with  in-
suring its success by encouraging compliance by per-
sons observed in violation of the policy.

On occasions when public events are held on cam-
pus, (e.g. intercollegiate athletic contests, concerts, lec-
tures, etc.) the University shall be considered open to
all persons desirous of attending such events.

Guests, visitors and invitees shall honor University
rules, regulations and policies concerning the use of,
and conduct in, University facilities or grounds. Viola-
tions of the rules, regulations or policies may result in
lawful removal from the campus, prosecution, and with-
drawal of visitation privileges. All University person-
nel are responsible for the behavior of their guests and
visitors. Such personnel are subject to appropriate Uni-
versity action in cases of violation.

Solicitation Policy
Solicitation by persons not affiliated with the Uni-

versity is prohibited for non-invitees. If you are accost-
ed by a solicitor, please contact the Campus Police so
that they may be informed of the proper protocol and/
or be escorted from the campus.

Both commercial and noncommercial solicitation are
prohibited in non-public areas of the University. Solic-
itation and sales in public areas of the University are
restricted to invitees and registered organizations, fac-
ulty, staff, and students of the University and are sub-
ject to reasonable restrictions as to time, place, and
manner.

As it pertains to student organizations, “solicitation”
is defined as the seeking of funds or support by a regis-
tered student organization from sources other than its
members, including the procurement of supplies and
other forms of support, and the selling or distributing
of items, materials or products and services. Student
organizations, or companies sponsored by an organi-
zation, may not be involved in the solicitation of credit
services, offers, or applications while on University
property.

Registered student organizations may be authorized
to solicit on campus as long as such solicitation is con-
sistent with the aims of the organization and is not for
the personal benefit of its members. In interpreting the
aims or purposes of the registered student organization,
the statement in its constitution will be followed.

Requests for approval of any form of solicitation must
be made in writing to the Dean of Students Office not
later than seven business days preceding the proposed
date of the activity. Following content approval by the
Dean of Students Office, the requesting organization
must make appropriate arrangements and scheduling
with the administrative office of the facility to be used.
Content approval is not a guarantee of the availability
of the space. The Dean of Students Office will assist
the organization in scheduling and coordinating out-
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Alcohol and Other Drug Policy
Summary
Francis Marion University Alcohol and Drug
Policy

This document (revised 11/01) is distributed in par-
tial compliance with the federal Drug Free Schools and
Communities Act, which is fully endorsed by Francis
Marion University.

I. INTRODUCTION
Francis Marion University prohibits the illegal and

irresponsible use of alcohol and other drugs. The
University will enforce federal, state, and local laws,
as well as its own alcohol and drug policies. Proce-
dures that support these laws and policies have been
instituted and are strictly enforced. It is the responsi-
bility of every member of the University community
to know the risks associated with the use and abuse
of alcohol and other drugs and to assist the University
in creating an environment which promotes health-
enhancing attitudes and activities. This brochure is
intended to provide information about the
University’s Alcohol and Drug Policies and Sanc-
tions; federal, state and local laws and penalties;
procedures for the serving of alcohol and the registra-
tion of events; health risks associated with alcohol
and other drug use; and resources for education and
treatment. Additional information about alcohol and
drug policies and procedures may be found in the
FMU Student Handbook, the FMU Staff Handbook
and the FMU Faculty Handbook.

The use of alcoholic beverages on campus is not
encouraged and is prohibited with the following
exceptions; (1) the private use of alcohol within the
apartments by students of legal drinking age (2) the
provision of alcohol at certain events sponsored by a
University department, contracted organization, or
campus community organization upon approval by
the appropriate University official (see herein).
Events must meet all criteria contained herein. The
use of alcoholic beverages within these two excep-
tions is permitted only for those of legal drinking age
(21 years of age or older).

II. FRANCIS MARION UNIVERSITY ALCO-
HOL AND DRUG POLICIES
A. Possession and/or use of alcohol on the Francis

Marion University Campus is regulated and may
only occur within the parameters of this and
other University policies contained in the FMU
Staff Handbook, the FMU Faculty Handbook,
and the FMU Student Handbook. Francis Marion
University prohibits the unlawful manufacture,

dispensation, possession, use or distribution of
illegal drugs and alcohol on its property or as a
part of any of its activities by faculty, staff or
students regardless of permanent, full-time, part-
time or temporary status, pursuant to state and
federal laws. For appropriate events, the Provost
or vice president responsible for approving the
event will determine how, when, and where
alcohol may be used.

B. At no time will FMU allow possession, use, and/
or distribution of an illegal drug as defined by
the statutes of South Carolina.

C. Individuals and sponsoring groups are account-
able for their choices and behavior. If alcohol or
other drug violations occur, the following
systems may be utilized:
1. Procedures outlined in the FMU Student

Handbook.
2. Procedures outlined in faculty and employee

handbooks.
3. Legal prosecution.

D. Students, employees, and guests must adhere to
federal, state and local laws and regulations.

E. Alcohol and other drugs will not be allowed to
interfere with residential living, co-curricular
activities, classroom learning or any other
activity of the University.

F. Alcohol is prohibited in the residence halls.
Private use of beer and wine by students of legal
drinking age is allowed in the apartments.

G. When alcohol is present at an event, strict
controls will be enforced in order to prevent
underage drinking.

H. Alternative beverages and food, in appropriate
quantities determined by the approving Univer-
sity official, must be available and visible when
alcohol is served.

I. Detailed alcohol procedures are outlined in this
handbook and copies are available from the
offices of Student Affairs, Human Resources and
Campus Police. These procedures apply to all
members of the FMU community and their
guests.

J. Open containers are prohibited from all public
areas of FMU campus, unless the area has been
designated as appropriate for alcohol use under
the guidelines of the ALCOHOL AND DRUG
POLICY.

K. Events held at the Wallace House, or other
locations as deemed appropriate, may be exempt
from appropriate portions of this policy at the
discretion of the University president.
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estimated number to be in attendance; (c) the
amount and type of alcohol to be served along
with alternative beverages and (d) the control
measure effected to assure adherence to the legal
drinking age and the prevention of excessive
drinking and DUI offenses.

Events may be approved by:
• The Provost for events sponsored by academic de-

partments or otherwise related to academic affairs;
• Administrative departments or otherwise related

to staff affairs;
• The Vice President for Student Affairs for events

sponsored by student organizations or otherwise
related to student affairs;

• The Vice President for Public and Community
Affairs for events sponsored by off-campus groups
or organizations.

• The Athletics Director for events sponsored by
the athletics office.

Events that cater to multiple groups from different
areas should receive the joint approval of the appropri-
ate University officials listed above.

B. Specific event locations must be approved by the
provost or appropriate vice president. All
appropriate facilities and service requests
must be completed.

C. Non-alcoholic Beverages and Food
1. Non-alcoholic beverages (soft drinks or other

alternatives) must be available in the same
location and be featured as prominently as the
alcoholic beverages during the entire time
alcoholic beverages are served. The number
of servings of alternative beverages must be
equal to the number or amount
of approved alcohol servings.

2. When alcoholic beverages are served, ad
equate amounts of food and/or snacks must
be prominently displayed and available for
consumption during the entire event. The
amount of food necessary to comply with this
regulation will vary depending upon the time
and type of event and must be approved by
the provost or appropriate vice president.

D. Dispensing Alcohol
1. All alcohol at registered events must be

persons call “servers.” Servers must meet
minimum standards outlined in this policy.
Servers must be 21 years of age or older, must
not use alcohol or drugs at least four hours
prior to (or during) the event for which they
serve, and must be approved by the provost or
appropriate vice president.

III. LEGAL ISSUES RELATING TO ALCOHOL
USE
A. The South Carolina Law (Title 61): Individuals

must be 21 years of age to purchase, possess,
and/or consume alcohol. It is illegal to give or
sell alcoholic beverages to persons who are
under 21 years of age or who are intoxicated. For
persons 21 years of age or older, it is unlawful
for that person to possess or consume alcoholic
liquors upon any premises where the person has
been forbidden to possess or consume alcoholic
liquors by the owner, operator, or person in
charge of the premises.

B. Open Container Law: The state of South
Carolina and Florence County prohibit open
containers of alcohol in vehicles. At FMU, open
containers are prohibited on campus except
within the apartments or at approved events.
Open containers of alcohol are defined as any
holders or receptacles on which the
manufacturer’s seal has been broken, and/or
holders that allow unobstructed, unrestricted, or
otherwise open access to the alcohol. This
includes, but is not limited to, any primary or
secondary container to include: cans, cups,
bottles, kegs, etc.

C. Possession, use, sale, and/or manufacture of false
identification cards is strictly prohibited under
South Carolina law and under Francis Marion
University policy.

D. Public Consumption and Intoxication: State law
prohibits the consumption of alcohol in unli-
censed public places. In keeping with local and
state laws, FMU will not allow drunkenness in
any public area of the campus. Organizations
wishing to serve alcoholic beverages must obtain
prior approval from the appropriate University
officials as outlined in this policy.

E. Alcohol Permits: Any group or person desiring
to sell or distribute alcohol on University
property must possess or obtain the appropriate
permit from the South Carolina Department of
Revenue and Taxation as specified by South
Carolina law. This may be a lengthy process –
efforts should begin long before the anticipated
date of the event.

IV. UNIVERSITY ALCOHOL PROCEDURES
A. The Provost or appropriate vice president will be

charged with screening applications for events at
which alcohol might be served. The petitioning
department or organization will complete an
application addressing (a) the date, nature, and
function of the event; (b) the location and
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2. All registered alcohol events must have a
person identified as the “Event Manager”
available at all times during the event.
This person must review and acknowledge
understanding of Francis Marion University
policies, procedures and sanctions for alcohol
and other drugs.

3. The University will assume the Event
Manager is the person registering the event
unless otherwise noted on the registration
form.

4. Event Managers must be 21 years or older
and abide by all aspects of the Alcohol Policy.

5. Liquor may be served only at private
functions in the Wallace House, the Ervin
Dining Hall, and other locations as approved
by the University president.

E. Promotion:
1. Alcohol may not be used as an inducement to

participate in a campus event.
2. Promotional materials, including

advertisement for any university event, shall
not make reference to or include pictures of
alcoholic beverages. Advertising materials
must comply with the Solicitation and
Advertising Guidelines in the Student Hand
book. Neither events nor their advertisement
should have as a major emphasis
consumption of alcohol (e.g. “beer blasts”).
Advertisement and/or holding of an alcohol
event open to the public in individual
apartment/room/suite is prohibited.

F. Security:
Law enforcement personnel approved by
Campus Police are required at all events of 150
or more people. The sponsoring group is
responsible for the costs of supplying Campus
Police or Florence County sheriff’s deputies.
One officer is required for the first 150 people
(including members of the host organization),
and an additional officer is required for each
additional 100 attendees. Campus Police can
provide additional information on scheduling and
costs. Arrangements for these services must be
made through Campus Police. The University
official responsible for approving the event and
the Chief of Campus Police may jointly make
exceptions to this requirement. Forms for
requesting officer support can be obtained from
the Campus Police or Student Affairs and must
be completed along with all other forms related
to the event.

G. Alcohol Event Registration Procedures:
1. Events where alcohol will be served must be reg-

istered and all appropriate facilities, service, alco-
hol, and security requests must be obtained per
University guidelines. Events (see the definition
of “alcohol event” in the Glossary of Terms) or
parties with alcohol are never authorized in any
student residential areas (residence halls and apart-
ments) of the University.

2. Events where alcohol is served must be registered
with the provost or appropriate vice president no
later than seven days prior to the event.

3. The provost or appropriate vice president can dis-
approve or revise any alcohol event for valid rea-
sons, including but not limited to, the following:
inappropriate types/amounts of alcohol, inappro-
priate location/duration of event, numerous events
have been scheduled; a sponsor has lost privileges
for registering events; the registration deadline was
not met, and previous violations of the University
policies by an individual, group or organization.

4. The individual registering the event involving use
or serving of alcohol, the Event Manager, and or-
ganization officers are responsible for the follow-
ing:
a. Ensuring compliance with all of the Francis

Marion University ALCOHOL AND DRUG
POLICY and the South Carolina ABC
regulations by members and guests. The
University reserves the right to enter events
to investigate compliance.

b. Ensuring that only individuals of legal
age serve, possess, or consume alcohol and
that intoxicated individuals are not served.

c. Ensuring that the noise level does not disturb
others. Event Managers must respond to
requests regarding noise levels.

d. Preventing any damage that could occur as a
result of the event.

e. Ensuring that the area where the alcohol event
was held, including yards, parking lots and
hallways, is cleaned immediately following the
event, or as determined appropriate by the ap
proving official. Billing for cleaning and/or
damages will be assessed to the individual or
organization that registered the alcohol event.

f. Controlling the size of the event and ensuring
attendance does not exceed maximum safety
occupancy.

g. The Event Manager will be notified by
telephone or in writing within two business
days of approval or non-approval of the use
or service of alcohol by the provost or
appropriate vice president.
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13. Kegs of beer will not be registered for any organi-
zations whose national organizations and/or insur-
ance policies forbid the purchase of kegs and/or
the group purchase of alcohol.

14. Kegs are not allowed in apartments or residence
halls.

V. SANCTIONS
A. Students and/or organizations charged with

violation(s) of the Francis Marion University
Policies and Procedures for Alcohol and Drugs
will be held accountable for their actions and
will face disciplinary action and/or legal pros-
ecution. Students may also be held accountable
for allowing or influencing violations of these
polices by their guests. Campus disciplinary
sanctions include, but are not limited to: written
warnings, loss of privileges, disciplinary
probation, educational assignments, fines,
community service, counseling, restitution,
suspension, and/or dismissal. If students are
found to be in violation of Francis Marion
University policies and procedures, the following
sanctions are likely to be applied through
procedures outlined in the FMU Student Hand-
book:
1. Distribution of illegal drugs: Dismissal.
2. Possession/use of illegal drugs: Suspension/

Fines/Community
Service/Counseling/other sanctions.

3. Possession of Drug Paraphernalia and
Alcohol Policy Violations (underage drinking,
alcohol residence halls, etc.): Probation/Fines/
Community Service/Counseling/other
sanctions.

4. Possession/use of false identification:
Probation and/or other sanctions.

5. Serious multiple violations and/or repeat
offenders will face more stringent sanctions.

B. Violations of state/local alcohol and drug laws or
ordinances are punishable by fines, imprison-
ment, and suspension of a driver’s license.
Violations occurring within a Drug Free School
Zone (on or within 1,000 feet of all University
property) carry enhanced penalties. Specific
information about these penalties is available
from Campus Police.

C. Violations of federal laws for possession, use, or
distribution of illegal drugs carry mandatory
penalties for first time offenders including:
imprisonment, fines, loss of property, loss of
professional licensure, and loss of financial aid.
Penalties for violations occurring within 1,000

H. Requirements for Student Organizations and
Students

1. Individuals or organizations sponsoring an event
must insure that alcoholic beverages are not ac-
cessible or served to persons under the legal drink-
ing age or to persons who appear intoxicated. Ev-
eryone admitted to the event must possess an iden-
tification (with photograph) issued by a school or
government agency. An appropriate method, ap-
proved by the vice president for Student Affairs,
must be used to determine if guests are of the legal
drinking age. A guest list must be signed at the door
by each participant prior to access into the event
and presented to University authorities at their re-
quest. This list must include the type of identifica-
tion used to verify the age of participants.

2. Events with alcohol sponsored by student organi-
zations cannot be registered or held within the last
seven days prior to the first day of final examina-
tions in fall or spring semester.

3. Direct access to alcoholic beverages must be to a
person(s) designated as the server(s). Servers must
be 21 years of age, and servers who are of legal
drinking age must not consume alcohol four hours
before or during their shifts and must not be in-
toxicated.

4. Consumption of alcoholic beverages is permitted
only within the approved areas designated for the
activity.

5. Open containers of alcohol are allowed only in-
side of apartments or in areas designated and ap-
proved for alcoholic events. No open containers
of alcohol are allowed in hallways, reception ar-
eas, or on the grounds (excluding pre-approved
areas).

6. Individual serving containers larger than 16 ounces
may not be used.

7. No hard liquor (distilled spirits) is allowed at events
sponsored by student organizations.

8. No social event shall include any form of drinking
game or theme in its activities or promotion.

9. No sale or barter of alcohol will be allowed at any
time except through the use of an approved third
party vendor (see glossary of terms).

10. No alcohol may be consumed from a glass con-
tainer in any common area. If bottle alcohol is used
it must be transferred by the server, prior to con-
sumption, to a non-glass container (no larger than
pint size).

11. Alcoholic beverages are not permitted in and may
not be consumed within residence halls.

12. Kegs are not allowed on campus unless properly
registered and approved by the Vice President for
Student Affairs.
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feet of a school are enhanced by the state of
South Carolina. Specific information about these
penalties is available from Campus Police.

VI. HEALTH RISKS
A. Alcohol and illicit drug use can pose many

health risks to University students. Such use may
result in: impaired judgment and coordination;
physical and psychological dependence; damage
to vital organs such as the heart, stomach, liver
and brain; inability to learn and remember
information; psychosis and severe anxiety;
unwanted or unprotected sex resulting in
pregnancy and sexually transmitted diseases,
including AIDS; and injury and death. Negative
consequences of alcohol and other drug use can
be immediate.

B. Substance abuse by family members and friends
is also of concern of students. Patterns of risk-
taking behavior and dependency not only
interfere in the lives of these abusers but can also
have a negative impact on a student’s academic
work, emotional well-being, and adjustment to
college. Students concerned with their own
health or that of a friend should consult a
physician, a mental health professional, or one of
the other resources listed in the following section
for more information and assistance.

VII. RESOURCES FOR EDUCATION AND
TREATMENT
A. On campus

1. The Office of Counseling and Testing (661-1840)
This office offers individual counseling and
alcohol and drug education programs. Various
educational programs (including video and
print resources) regarding alcohol and other drug
use and abuse and related issues are available.

2. Dean of Students Office (661-1182).
3. Campus Police (661-1109); Emergency

(661-1109).

B. Off campus
1. Local meetings of support groups, including

Alcoholics Anonymous (AA) and Al-Anon –
Contact the Office of Counseling and Testing for
information.

2. Circle Park Associates (665-9349).
3. Alcohol and Drug Abuse Hotline

(1-800-ALCOHOL).
4. Narcotics Anonymous (1-800-777-1515).
5. National Cocaine Hotline (1-800-COCAINE).
6. National Institute on Drug Abuse/Treatment

Hotline (1-800-662-HELP).

7. AIDS Information Hotline (1-800-342-AIDS).
8. National STD Hotline (1-800-227-8922).
9. Federal Drug, Alcohol and Crime Clearinghouse

Network (1-800-788-2800).

GLOSSARY OF TERMS
Alcohol Event or Event - Any event which includes
serving alcoholic beverages to the participants of the
event which occurs outside of the residence hall and
which cannot be considered a private event (see term
below) as governed by the ALCOHOL AND DRUG
POLICY of Francis Marion University.
Event Manager - The person identified as the coordi-
nator, manager, or responsible party of an individual or
organization whose responsibilities include obtaining
permission from the Provost or appropriate vice presi-
dent to serve alcohol at an event. The event manager
must be 21 years of age, agree to sign statement of un-
derstanding indicating their agreement not to use alco-
hol or drugs at least four hours prior to, or during the
event for which they serve, and who refuses to use,
transport or have in his/her possession any illegal sub-
stance during the course of the event for which they are
in charge. The event manager will be the official repre-
sentative of any individual, group and must comply with
the entire ALCOHOL AND DRUG POLICY.
Liquor - Any intoxicating liquid, beverage or mixture
that has been distilled or has an alcohol content greater
than 14% by volume.
Non-alcoholic beverage - A beverage declared by stat-
ute to be nonalcoholic or non-intoxicating.
Open Container - Any holders or receptacles on which
the manufacturer’s seal has been broken, and/or hold-
ers that allow unobstructed, unrestricted, or otherwise
open access to the alcohol. This includes, but is not
limited to, any primary or secondary container to in-
clude: cans, cups, bottles, kegs, etc.
Private Event - Any event occurring in residence halls
or student apartments which does not exceed the max-
imum occupancy according to fire codes and which ad-
heres to all of Francis Marion University policies and
procedures, including, but not limited to, the ALCO-
HOL AND DRUG POLICY.
Server - Any person who distributes/serves or other-
wise dispenses alcohol as an official representative of
the individual or organization sponsoring an event
where alcohol has been approved as a beverage. Serv-
ers must meet minimum standards established by the
ALCOHOL AND DRUG POLICY and be 21 years of
age or older. Servers must not use alcohol or drugs at
least four hours prior to, or during the event for which
they serve.
Third Party Vendor - A company or business entity
who is licensed or eligible to obtain licensing and/or
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appropriate permits for the sale of alcohol, and who
abides by state, local government, and University laws,
rules, polices or guidelines concerning the sale and dis-
pensing of alcoholic beverages. All third party vendors
who wish to sell alcohol at any alcohol event must be
approved by the appropriate University official.

Sexual Harassment
Sexual harassment is unacceptable conduct and will

not be tolerated. It may involve behavior of a person of
either sex against a person of the opposite or same sex,
when that behavior falls within the definition below.
As a place of work and learning Francis Marion Uni-
versity must be free of all forms of sexual intimidation,
exploitation and harassment. The University does not
condone sexual harassment and individuals who engage
in it are subject to disciplinary action. These actions
may include, but are not limited to, oral or written warn-
ings, demotions, transfers, suspension without pay, or
dismissal for cause or sanction under the Student Code
of Conduct. Sexual harassment is a form of sex dis-
crimination, prohibited under Title VII of the Civil
Rights Act of 1964 for employees and under Title IX of
the Education Amendments of 1972 for students. The
South Carolina State Human Affairs Law also prohib-
its sex discrimination. Each dean, department chair,
director, and supervisor is responsible for providing a
work and educational environment free from sexual ha-
rassment.

Definition: Sexual harassment is defined as any un-
welcome sexual advances, requests for sexual favors,
or other verbal or physical conduct of a sexual nature,
when submission to such conduct is made either ex-
plicitly or implicitly a term or condition of an individ-
ual’s employment or academic status, or submission to
or rejection of such conduct is used as the basis for
employment or academic decisions affecting that indi-
vidual, or such conduct has the purpose or effect of
unreasonable interference with an individual’s work
performance or educational experience, or creates an
intimidating, hostile, or offensive work or educational
environment.

Examples: Prohibited acts take a variety of forms
from subtle pressure for sexual activity to physical as-
sault. Examples include, but are not limited to, threats
or intimation of sexual relations or sexual contact which
are not freely or mutually agreeable to both parties; con-
tinued or repeated verbal abuses or comments of a sex-
ual nature; and threats or insinuations that the person’s
employment, grade, wages, promotional opportunities,
class or work assignments, may be adversely affected
by not submitting to sexual advances.

Procedure: Any unwelcome behavior that may be
construed as sexual harassment should be reported;

however, willful false accusations will not be condoned.
Inquiries about sexual harassment need not begin with
a formal complaint or necessarily result in a complaint.
Questions can be asked without disclosing specific de-
tails such as names and places. Any University employ-
ee who feels that she or he has been sexually harassed
and who wishes further information or who wishes to
file a complaint should contact the vice president for
administration. Students should immediately contact the
vice president for Student Affairs or the vice president
for administration. Any faculty or staff member receiv-
ing a complaint of sexual harassment should seek the
advice of the vice president for administration. No one
may be subject to restraint, interference, coercion or
reprisal for seeking information about sexual harass-
ment, filing a sexual harassment complaint, or serving
as a witness.

Student Evaluation of Course and
Instructor

Every semester students are provided the opportuni-
ty to evaluate each course and its instructor so that ed-
ucational quality may be maintained and enhanced. All
students are encouraged to respond to the evaluation
with honesty, sincerity, and a sense of confidentiality.

The evaluation is administered during class time with
the instructor leaving the room while a designated stu-
dent hands out forms, collects forms, and then delivers
the completed forms to the appropriate faculty secre-
tary. These evaluations are completely anonymous and
faculty members do not receive any feedback until
grades have been turned in to the Registrar.

Upon noting that these procedures of evaluation have
not been followed, a student may contact the Office of
the Provost in order to confidentially inform the ad-
ministration of such failure to follow procedures.

Assessment of Institutional
Effectiveness

Francis Marion University is committed to the con-
tinuous improvement of all its programs and services,
all of which are intended to create the best possible
learning environment for you, the student. To do this,
we must constantly scan the environment for informa-
tion that might be used to form our improvement deci-
sions. You are our most valuable source of this infor-
mation.

While attending FMU, you will be asked on many
occasions to provide feedback to the University’s vari-
ous programs and activities. Your thoughtful and sin-
cere responses are vital to our ability to make FMU
better. As the most important member of the Universi-
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ty community, you should view and accept this respon-
sibility seriously. Your feedback is vital to the Univer-
sity’s continuing success.

DEFINITION OF TERMS
For the interpretation of all rules, regulations and pol-

icies of the University the following definitions shall
be used unless otherwise indicated:
Student: A person enrolled for one or more hours of
academic credit, or in a non-credit course or courses
offered in the name of the University.
Faculty Member: A University employee whose job
classification is “academic,” whether full-time or part-
time.
Administrator: A University employee whose job clas-
sification is “administrative,” whether full-time, part-
time, or contractual.
Staff Member: Any other University employee who is
employed by the University on a full-time or part-time
basis. In some circumstances this may apply to students
who are employed by the University in leadership po-
sitions (e.g. Resident Assistants and other residence hall
staff).

University Official: This term shall refer to any Uni-
versity employee (whether full-time or part-time, stu-
dent or non-student) acting in his or her official capac-
ity and within the bounds of his/her authority.
Invitee: A person who has official business at the Uni-
versity (e.g. delivery persons, construction workers, pa-
tients, student’s parents and/or guardians, etc.).
Guest-Visitor: A person invited by a University stu-
dent or employee to visit the campus at a specific time,
place and/or occasion. A person making repeated use
of the University facilities and/or grounds shall not be
considered a guest.

NOTES
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BUILDING DIRECTORY
Allard A. Allston Housing Office Complex
Director of Housing
Study Hall
Tutoring Center
Coin-Operated Copier
Vending Machines

John K. Cauthen Educational Media Center
Classrooms and Labs
Dooley Planetarium
Lowrimore Auditorium
Language Labs
Mass Communication Department
Media Offices and Studios
Modern Languages Department
Psychology Department
School of Education
Teaching Materials Center
Coin-Operated Copier
Vending Machines

Education Foundation and Non-Profit
Consortium
Advance Rural Community Health (ARCH)
Alumni Affairs
Counseling and Testing
Development/Foundation
Non-Profit Leadership Institute
North Easter Strategic Alliance (NESA)
Pee Dee Land Trust
Student Health Services

Edward S. Ervin III Dining Hall
Hendrick Dining Room
Main Dining Room
Palmetto Room
President’s Dining Room
Laundry Facility (attached)

Founders Hall
Business School
Classrooms and Labs
Don E. Kelley Small & Minority Business Institute
English Department
History Department
Political Science and Geography Department
Sociology Department
Writing Center
Coin-Operated Copiers
Vending Machines

Forest Villas Apartment Complex
Student Housing

Heyward Community Center
Common Lounge
Fitness Room
Laundry Facility
Meeting/Study Area
Student Mail Boxes
Vending Machines

The Grille
Dining Room
Freedom Field
Outdoor Porches
Patio

Peter D. Hyman Fine Arts Center
Art Galleries (3-D and 2-D)
Art, Music and Theatre Studios and Labs
Classrooms
Department of Fine Arts
Kassab Recital Hall
University Theatre
Vending Machines

Richardson Center for the Child
Center for the Child

Hugh K. Leatherman Science Facility
Biology Department
Chemistry Department
Classrooms and Labs
Greenhouse
Mathematics Department
Physics Department
Coin-Operated Copier
Vending Machines

Frank B. Lee Nursing Building
Barnes Clinical Laboratory
Classrooms
Computer Lab
Nursing Department
Seminar/Conference Rooms
Thomason Auditorium
Vending Machines
Coin-Operated Copier

Robert E. McNair Science Building
Chapman Auditorium
Classrooms and Labs
Lecture Halls
McNair Center for Government and History
Vending Machines

Facilities Management/Campus Police Building
Campus Police Office
Facilities Management
Facilities Engineering and Maintenance
Facilities Services and Support
Lost and Found
Motor Pool
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James A. Rogers Library
Approx. 400,000 volumes
Arundel Room (rare books, local culture collection,
  and the University Archives)
Computer Stations w/Internet access and word processing software
Microforms
Performing Arts Center Office
Periodicals
Public Telephones
Coin-Operated Copiers
Study Rooms

Residence Halls
Student Housing

Walter Douglas Smith University Center
Athletics Department
Campus Recreation Services
Career Development
Dean of Students
International Student Affairs
Multicultural Student Affairs
Newspaper Office
Classrooms
Conference Rooms
Equipment Checkout and Locker Rooms
Fitness Room
Gymnasium
Patriot Bookstore
Racquetball and Handball Courts
Student Affairs
Student Government Association
Student Life
Swimming Pool
Training Room
TV and Card Room
University Programming Board
ATM Machine
Coin-Operated Copier
Public Telephones
Vending Machines

Thomas C. Stanton Academic Computer Center
Classrooms
Coin-Operated Copier
Computer Labs

J. Howard Stokes Administration Building
Accounting/Cashier/Payroll
Administration
Admissions
Auditor
Business Affairs
Public and Community Affairs
Financial Assistance
Financial Services
Graduate Studies
Human Resources
ROTC
Telecommunications, Payroll and Inventory
President
Provost
Purchasing
Registrar
Vending Machines

Village Apartments
Student Housing

Outside Recreational Areas
Cross-Country Course
Clifford S. Cormell Baseball Field
John Kassab Tennis Courts
FMU Softball Field
Intramural Fields
Sand Volleyball Court
Recreational Pool

FMU Observatory
Classroom
Office
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Academic Integrity .......................................................................  76
Academic Programs ...................................................................... 12
Access to Campus ................................................................... 52, 65
Accounting/Cashier ....................................................................... 17
Address, Change of ......................................................................  14
Admissions

Office of .................................................................................... 13
Requirements ............................................................................ 11

Advertising .............................................................................. 39, 67
Alcohol and Drug, Prevention ......................................................  52
Alcohol and Other Drug Policy ....................................................  86
Allston Housing Office Complex ............................................ 31, 93
Alma Mater ...................................................................................  11
Alpha Delta Pi ..............................................................................  41
Alpha Kappa Alpha ......................................................................  41
Alpha Phi Alpha ...........................................................................  41
Alpha Psi Omega ..........................................................................  42
Alpha Tau Omega ........................................................................  41
Appeals, Code of Conduct ............................................................. 73
Appeals, Traffic ....................................................................... 17, 67
Ars Medica ...................................................................................  41
Art Guild .......................................................................................  41
Artist/Lecture Series .....................................................................  46
Assessment of Institutional

Effectiveness ............................................................................. 91
Assault, Sexual .............................................................................. 95
Association for Non-traditional Students (ANTS) ........................ 43
Athletics, Intercollegiate ..............................................................  19
Auctions ......................................................................................... 39

Beta Beta Beta ............................................................................... 42
Beta Gamma Sigma ....................................................................... 42
Baptist Collegiate Ministry ..........................................................  43
Bills, Semester ............................................................................... 17
Book Drop ....................................................................................  48
Bookstore, Patriot .......................................................................... 66
Bulletin Board System ..................................................................  39

Calendar, University ....................................................................  7-9
Campus Alert Siren System .......................................................... 51
Campus Housing Map ................................................................... 98
Campus Outreach .......................................................................... 43
Campus Police ............................................................................... 51
Campus Recreation Services ......................................................... 20
Campus Security Authority ........................................................... 53
Campus Technology ...................................................................... 47
Car Service, Emergency ...............................................................  64
Career Development, Office of ..................................................... 22
Cashier/Accounting ....................................................................... 17
Cauthen Educational Media

Center .................................................................................  48, 93
Change Checks .............................................................................. 17
Chartering, Organization ..............................................................  37
Check Cashing ..............................................................................  17
Checks, Payroll ........................................................................ 17, 66
Cheerleaders .................................................................................  19
Chi Alpha Sigma ........................................................................... 42
Choral Program ............................................................................  45
Code of Conduct ............................................................................ 68
College Democrats ........................................................................ 43
College Republicans .....................................................................  43
Commencement Announcements .................................................  16
Computerized/Electronic Sign Boards .......................................... 39
Counseling and Testing, Office of ...............................................  23
Crime Prevention ........................................................................... 53

Crime Reporting ............................................................................ 54
Crime Victims’ Rights ................................................................... 54
Crisis Communications Procedures ............................................... 50
Culture and Language Interest Club .............................................. 43

Dances, Guidelines for .................................................................. 40
Dating Violence ............................................................................. 54
Dean’s List ...................................................................................  13
Degree, Application for ................................................................  16
Delta Sigma Pi ............................................................................... 41
Delta Sigma Theta ........................................................................  42
Demonstrations Policy .................................................................. 80
Dimensions of Diversity

Dance Team .............................................................................. 43
Dining Services ............................................................................. 50
Directory, Building .................................................................  92, 93
Directory Information ...................................................................  14
Disabilities, Students with ............................................................  24
Disciplinary Process ...................................................................... 71
Disclosure of Educational Record ................................................. 14
Disclosure of Campus Security Policy

and Campus Crime Statistics .................................................... 57
Discrimination, Harassment, &

Retaliation ................................................................................. 78
Distribution (Literature) Policy ..................................................... 82
Drug, Prevention ..........................................................................  52
Drug Policy, Alcohol and Other ...................................................  86

Ecology Club ................................................................................. 43
Education Club .............................................................................. 41
Education and Foundation and Non-Profit

Consortium ............................................................................... 93
Educational Records .....................................................................  14
Emergency Number .................................................................  51-55
Emergency Plan ............................................................................. 55
Employment

On Campus ............................................................................... 23
Off Campus ............................................................................... 22

English Language Proficiency ....................................................... 80
Ervin Dining Hall .......................................................................... 93
Evaluation of Course and Instructor .............................................. 91
Events Publicity ....................................................................... 39, 67
Exigent Circumstances .................................................................. 77

Facilities Management/Campus Police
Building .................................................................................... 93

FERPA ........................................................................................... 14
FMU (ID) Card, Student ........................................................  47, 65
Films .............................................................................................. 46
Financial Assistance .....................................................................  17
Fines, Traffic ................................................................................. 62
Fire Emergency Procedures ..........................................................  55
First Aid ................................................ See Student Health Services
FMU, Ms. ...................................................................................... 37
Foreign Students’ Tax Information ............................................... 18
Forest Villas ............................................................................ 30, 93
Forest Villas Community Center ............................................. 31, 93
Founders Hall ...............................................................................  93
Forum for Independent Thought ................................................... 43
Fraternities ....................................................................................  41
Fraternities, Guidelines For ..........................................................  35

Gambling, NCAA Position on ....................................................... 19
Gamma Sigma Alliance ................................................................. 43
Gamma Sigma Sigma .................................................................... 43

INDEX
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National Association for the Advancement
of Colored People ..................................................................... 43

National Multicultural Greek Council ........................................... 35
National Pan-Hellenic Council ...............................................  35, 42
Newspaper, University ...........................................................  39, 46
Notification of Alcohol and Drug Policy

Violations, Parent/Guardian ..................................................... 76

Offices, Administrative .....................................................  16592-93
Omega Psi Phi ............................................................................... 41
Omicron Delta Kappa ...................................................................  42
Organizations, Chartered

Academic .................................................................................  41
Greek, Fraternities ...................................................................  41
Greek, Sororities ....................................................................... 41
Honor Societies ........................................................................  42
Special Interest ........................................................................  43

Organizations, Guidelines For
Student .....................................................................................  38

Orientation ..................................................................................... 13
Outdoor, Pool ................................................................................ 21

Panhellenic Council ................................................................. 35, 42
Parental Notification of Alcohol

Policy Violations ...................................................................... 16
Parking

For the disabled ........................................................................ 60
Regulations ............................................................................... 58
Temporary decals ..................................................................... 18

Patriot Bookstore ........................................................................... 66
Patriot Newspaper ..................................................................  39, 46
Payroll Checks ......................................................................... 17, 66
Perkins Loans ................................................................................ 18
Phi Alpha Theta ............................................................................. 42
Phi Beta Sigma .............................................................................. 41
Phi Kappa Phi ................................................................................ 42
Pi Gamma Mu ............................................................................... 42
Pi Sigma Alpha .............................................................................. 43
Policies, University ....................................................................... 78
Political Activity Policy ................................................................ 84
Posters ..........................................................................................  39
President's List ............................................................................... 13
Privacy Rights ............................................................................... 16
Psi Chi ..........................................................................................  43
Psychology Club ...........................................................................  41
Public Information Services .......................................................... 67
Publicity ..................................................................................  39, 67

Records, Student ............................................................................ 14
Recreation Services, Campus ........................................................ 20
Recreational Areas, Outside .........................................................  94
Recreational Pool .......................................................................... 21
Registrar ........................................................................................ 14
Registration, Vehicle ............................................................... 18, 59
Residence Halls ....................................................................... 30, 94
Residence Life ............................................................................... 26
Residency Requirements ..............................................................  13
Resident Assistants .......................................................................  27
Residential Student Association .................................................... 43
Rho Lambda .................................................................................. 43
Rights & Responsibilities, Student ................................................ 68
Rings, University ..........................................................................  66
RIOT Pep Club .............................................................................. 44
Rogers Library ........................................................................  47, 94
Room Entry Policy ........................................................................ 80
Room/Apartment Inspection ......................................................... 33

Sanctions, General ......................................................................... 75
Sanctions, for Academic Dishonesty ............................................. 77
Seal, University ....................................................................... 11, 67

General Information, FMU ............................................................ 10
General Sanctions .......................................................................... 75
Grade Appeals Policy .................................................................... 79
Grade Change Policy ..................................................................... 79
Greek Life .....................................................................................  35
Grille ........................................................................................ 50, 93

Habitat For Humanity ...................................................................  43
Harassment, & Retaliation,

Discrimination .......................................................................... 78
Harassment, Sexual ....................................................................... 91
Hazing Policy ................................................................................ 78
Health Services, Student ...............................................................  44
Hearing Bodies & Judicial Officers .............................................. 71
Hearing Guidelines ........................................................................ 72
Hearing Process ............................................................................. 71
History, Campus ...........................................................................  11
Homecoming Celebration .............................................................. 37
Homecoming Queen/King ............................................................  37
Honor Council ............................................................................... 71
Honor Graduates ...........................................................................  14
Honor Societies ............................................................................  42
Honors Student Association .........................................................  41
House of Royale ............................................................................ 43
Housing ........................................................................................  26
Housing Map ................................................................................. 98
Hurricanes ....................................................................................  56
Hyman Fine Arts Center ...............................................................  93

Injury or Illness ................................................. See Health Services
Institutional Effectiveness,

Assessment of ........................................................................... 91
Instrumental Music Ensembles ....................................................  45
Insurance, Accident/Health ..........................................................  45
Insurance, Personal ........................................................................ 34
Intercollegiate Athletics ...............................................................  19
Inter-Fraternity Council ..........................................................  37, 42
Interim Suspension ........................................................................ 77
Internet, Acceptable uses of .......................................................... 47
Intramural Sports ..........................................................................  20

Judicial Affairs .............................................................................. 56
Judicial Council ........................................................................... 126
Judicial Meetings ......................................................................... 126
Judicial Officers .......................................................................... 126

Kappa Alpha Order ......................................................................  34
Kappa Alpha Psi ...........................................................................  71
Kappa Delta ..................................................................................  72
Kappa Delta Pi ..............................................................................  71

Lambda Tau Omega ...................................................................... 42
Laundry ................................................................................... 34, 66
Leatherman Science Facility ........................................................  93
Lecture/Artist Series .....................................................................  46
Lee Nursing Building .................................................................... 93
Library, University .................................................................  47, 94
Logo, University (Use of) ............................................................. 67
Lost and Found .............................................................................  55

Mail Services ................................................................................  32
Map, Campus ................................................................................. 99
Math Club ...................................................................................... 41
Math Resource Center ................................................................... 49
Media Center ..........................................................................  48, 93
McNair Science Building .............................................................  93
Ms. FMU ....................................................................................... 37
Multicultural and International Student Affairs ............................ 35

Name, Change of ........................................................................... 14
National Art Education Association .............................................  41
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Tau Kappa Epsilon .......................................................................  41
Tax Forms, 1098T ......................................................................... 18
Teaching Materials Center ...........................................................  49
Telephone Services .................................................................. 33, 66
Testing, Office of Counseling and ................................................ 23
Testing Services ............................................................................ 23
Theatre, University .......................................................................  46
Third Party Billing ......................................................................... 17
Thunderstorms ............................................................................... 56
Tornado Procedures ....................................................................... 56
Traffic Regulations .......................................................................  58
Travel, Student Activity ................................................................ 18
Tutoring Center ............................................................................. 49

University Center
Bookstore .................................................................................  66
Facilities ...................................................................................  20
Hours .......................................................................................  21
Space Reservations ..................................................................  21

University Life .............................................................................. 16
University Programming Board ...................................................  37
Upsilon Pi Epsilon ......................................................................... 43

Vehicle Registration ...................................................................... 18
Vehicle Trouble ............................................................................. 64
Vending Machines ........................................................ 34, 66, 93-94
Veterans’ Affairs ..........................................................................  16
Village ..................................................................................... 31, 94
Violations

Housing ..................................................................................... 70
University ................................................................................. 68

Volunteer Services .......................................................................  23

Weapons .......................................................................................  65
In University Housing .............................................................. 29

Weather, Severe (Procedures) ....................................................... 56
Wesley Foundation ........................................................................ 44
Writing Center ..............................................................................  49

Young, Gifted & Blessed Gospel Choir ........................................ 44

Zeta Phi Beta ................................................................................. 42
Zeta Tau Alpha .............................................................................  42

Security Policy and Campus Crime
Statistics, Disclosure of Campus .............................................. 57

Service Requests ............................................................................ 50
Severe Weather .............................................................................. 56
Sex Offender Registry ................................................................... 58
Sexual Assault/Offenses ...............................................................  56
Sexual Harassment .......................................................................  91
Sigma Gamma Rho ......................................................................  42
Sigma Tau Delta ...........................................................................  43
Sign Boards, Computerized ....................................................  39, 67
Signs ..............................................................................  See Posters
Sister 2 Sister ................................................................................. 43
Sister-State Residency agreement ................................................. 13
Smith University Center .........................................................  20, 94
Smoking Policy ............................................................................. 85
Snow Island Review ...................................................................... 46
Social Security Number/Student

Identification Number ............................................................... 15
Society for the Advancement of

Management (SAM) ................................................................. 43
Sociology Club .............................................................................  41
Solicitation (by Student

Organizations) .......................................................................... 44
Solicitation Policy ......................................................................... 85
Sororities ......................................................................................  41
Sororities, Guidelines For .............................................................  35
Space Reservations

For University Center ............................................................... 21
Special Interest Organizations ......................................................  43
Sports Events, Admittance to .......................................................  19
Sports Information ......................................................................... 19
Stanton Academic Computer

Center .......................................................................................  94
Stokes Administration Building ...................................................  94
Student Affairs .............................................................................. 20
Student Alumni Association .......................................................... 43
Student Government Association .................................................  45
Student Health Services ................................................................. 44
Student Activities .........................................................................  35
Student Athlete Advisory Committee ........................................... 44
Student Media Association ............................................................ 44
Student Nurses Association ........................................................... 44
Student Organization Boxes .......................................................... 39
Student Publications ...................................................................... 46
Student Records ............................................................................. 14
Student Rights and

Responsibilities ........................................................................  68
Swamp Fox Alert ........................................................................... 51

NOTES
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