General Funding Process & Rules

Pre-Requisites: Before requesting funding, you must be part of a chartered club and you must e-mail your club’s leaders’ names to the current SOOC chair. This helps us keep track of new leadership and helps us understand your group’s key contacts. You should also watch the SAFC procedural video so that you fully understand the SAFC process: [INSERT LINK!] You may not request funds until all of these conditions are met.

Budget: Pick-up a SAFC budget form (located inside the bright orange SAFC binder) from the Student Activities Office (located behind the SU Info Desk.)

SAFC Blue/ Yellow Book: Please consult the SAFC Blue Book (for clubs) or

the SAFC Yellow Book (for club sports). These books contain the SAFC funding guidelines.

Prepare your budget: Fill out all sections available and feel free to attach an extra sheet if you cannot fit your explanation onto the form. If you are planning a large event or filling out a budget for the first time, email your organization’s SOOC or SAFC contact person (information available in your binder in the Student Organizations Office) or talk with one of the Student Activities Office full-time staff members, and they will help you through the process.

Punctual Budgets: Slots fill up fast, so groups are encouraged to submit their budgets no later than Thursday at noon. The SAFC does not fund reimbursements and will not consider budgets that are not submitted at least two weeks before of the proposed event.

$1500+ Budget: If your budget is over $1500, make sure that you have contacted the SAFC chair in order ensure that your budget is properly prepared for proposal.

Under $300 Budget: If your budget is under $300 and you provide adequate explanation about the proposed event, you will not need to attend the SAFC meeting. Simply place your budget in the black binder with an explanation of the expense. The SAFC will contact you by the following Wednesday with a decision.

SAFC Notifications: The SAFC will contact your club’s treasurer by Saturday evening with the club’s scheduled meeting time. The SAFC will then follow up the scheduled budget meeting by Wednesday with an email notifying the treasurer if the budget was approved and why/what changes were made, if necessary.

Extra Help: The SAFC is here to help you and your club. If you ever need assistance with anything funding related, please contact Kyle Dempsey (SAFC Chair) and if you need event-related help, contact Brendan Asemah (SOOC Chair) or Allen Delong (Director of Student Activities). In the interests of students, the SAFC holds the discretionary right to fund beyond any of the guidelines within the Blue/Yellow book should a particular situation call for it. 
Please note that extra money is available for students with financial need to help pay for club-related expenses. If a member of your club would like financial assistance, please contact Allen Delong (Director of Student Activities)
